«MBLITIH» AJIMAHUCTPAIIAS
MYHULHAITAJIBHOU MYHUIIUITAJIBHOI'O
PAIIOHCA 'PAHOHA -
AJIMUHUCTPALIUSA «TPOUIKO-TEYOPCKUM »
myoMm
IMNOCTAHOBJIEHHUE
Pecny6imuka Komu, iirt. Tpourxo-ITeuopek

ot 03 mrong 2019 roxa No 07/544

OO0 yTBepsKIeHHH aIMIHICTPATHBHOIO PErJIaMeHTAa NPeI0CTABJIEHHs MY HHITHIIAIbHOH
yeayrn «IIpegocrapienne nugopManuu o MopsiKe NPoBeJIeHHs OCY/apCTBEHHONH HTOTOBOIH
aTTecTANHH 00y4aI0IMXCsl, OCBOMBIINX NPOrPAMMBI 0CHOBHOI'0 00IIEro H CPeAHero odmero
o0pa3oBaHmsi, B TOM 4uciie B opMe eMHOI0 rocyAapcTBeHHOr0 K3aMeHa» Ha TEPPUTOPHH

MyHHIUIa pHoro paiiona «Tpounko-Ilewop cxmiin

B cootserctBuu ¢ DenepanpHbiM 3akoHoMm oT 27.07.2010 N 210-®d3 "OO6 opranusanun
IIPEIOCTABIIEHHs] TOCYIAPCTBEHHBIX M MyHHUIMNAIBHBIX yeiuyr", ¢r.42,43 Yerasa MP «Tpouriko-
[Tewopckuii»

[TOCTAHOBJIAIO:

1. VTBepauTh aJMUHHCTPATHBHBIA pPEriIaMeHT IIPEJOCTaBJICHHMs MYyHHIMIAILHON YyCIIyru
«IIpenocraBienne HHPOPMALIUH O TTOPSJIKE IIPOBEJEHHUS rOCYAapCTBEHHON UTOTOBOM aTTECTAIINH
00y4aroNMXCsl, OCBOMBIIMX [TPOrPaMMbl OCHOBHOI'O OOIIEro U CpesHero odmero oopasoBanusi, B
TOM 4mcIie B (JOpMe eMHOTO TOCYTapCTBEHHOT0 HK3aMEHa COTIACHO MPUIIOKEHHIO.

2. ITocraHoBIE€HUE aMUHUCTPALIME MYHHUIMIIAIBHOrO paiiona «ITpounko — Ilewopekuit» ot
19.10.2018 r. Ne10/968 «OO6 yTBep)KJIeHHH aJIMUHHUCTPATHBHOIO PErJIAMEHTa IPEJI0CTaBICHHUs
MyHuInaapHoi  yeiayrm  «lIpemoctaBienne  mHGOpManMM O IOPSJIKE  [IPOBEJICHUS
roCyJapCTBEHHOM HTOTOBOM arTecTaly 00y4YalOIUXCs, OCBOMBIIMX IIPOrpaMMbl OCHOBHOTO
o0mmero ¥ cpeanero obmero obpa3oBaHus, B TOM 4YHCIE B (OpME €IMHOIO roCyIapCTBEHHOIO
9K3aMeHay, IPU3HATh YTPATUBIIUM CHUILY.

3. Vmpasnenuro o0pa3oBaHHs aJMHHUCTPALMM MyHHUIMIaIbHOro paiiona «Tpourko-
[Teyopckuity  00ECIEUUTH  KOHTPOJIL  HMCIOJHEHMS  aJMMHHMCTPATHBHOIO  perilaMeHTa
IPEOCTABICHHUST MYHHUIUIIAIBHOMN yCIyru «ITpenocrarienue wHGOPMALUMK O IOPSIKE
IIPOBEJICHHSI TOCYJapCTBEHHOM MTOTOBOH arTecTamuu OOydYarommMXcs, OCBOMBIIUX IPOTPaMMBbI
OCHOBHOTO obmiero u cpeaHero obuiero oOpa3oBaHus, B TOM 4HciIe B (opme €IMHOrO
rOCYIapCTBEHHOT'O SK3aMEHa»

4, KOHTpOJIb 3@ WCIIOJIHEHHEM HACTOSINErO0 IIOCTAHOBICHMS BO3JIOXKUTL Ha 3aMECTHTEIIs
PYKOBOIUTEJISL aIMUHICTPALIMN MyHUAIIMIATbHOTO paiiona « Tpounxo-Ilevopekuit» O.B. Hynposy.

5. HacTosmee IIOCTaHOBJIEHHE BCTYMAET B CHJIYy IIOCIE  €ro co JAHA O(UIHATIBHOIO

omy0MKoBaHusS (0OHAPOIOBAHMUS).

PyKOBOIII/ITCJIB a,IIMI/IHI/ICTpaI_II/II/I

\ N.B. Cunopun

Hcn. H.b.BunBkosa "e
CorJiacoBaHoO: 3aM. pyKOBOJUTEJIS 2\
FOPUCKOHCYJIBT N, e




IIpunoxenue
VY TBepKIeHO MOCTaHOBICHUEM
aIMHUHHUCTPAIN MYHUIIUTIAIILHOTO paiioHa
«Tpowutko-Ilewopckuii» ot 03.07.2019 r.Ne07/544

AJIMMHHMCTPATHBHBIN perjiaMeHT
NpeJ0CTABACHHA MYHULUIIAJIBLHOH YCIYIH
«IIpenocraBiaenne HHPOpPMALKMH 0 MOPAAKE IPOBEIEHHUSA FOCYAAPCTBEHHOM HTOrOBOM
aTTrecTaliy 00y4aImXxcs, OCBOUBIINX IPOrPAMMBbI OCHOBHOI'0 00LIEI0 H CPeIHero
o01ero oopa3oBaHus, B TOM 4YucJie B (popMe eJHHOT0 roCyIapCTBEHHOI0 IK3aMeHa»

I. O01mue moJ10KeHus
IIpenmet peryupoBaHus A/IMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AJIMUHUCTPAaTHBHBIA  pErNIAMEHT  MPEJOCTABICHHS  MYHHUIMIAIBLHOW  YCIYTH
«[IpenocraBienne  MHPOPMALUU O TOPSJIKE MPOBEACHHUS TOCYAAPCTBEHHOM HTOTOBOM
aTTeCTaIMd O0YYaIOIIUXCs, OCBOMBIIUX MPOrPaMMbl OCHOBHOTO OOIIETO M CPEIHEro OOIIEro
o0Opa3oBaHusi, B TOM uucie B (opMe €IUHOr0 TOCYJapCTBEHHOTO SK3aMeHa» (nanee —
aJMUHHUCTPATUBHBIA PETIaMEHT), ONpeAeseT MOPSA0K, CPOKH U MOCIEeI0BaTeIbHOCTh IeUCTBUI
(aIMMHHCTPAaTUBHBIX MPOLENyp) YIpaBICHUS 0O0pa30BaHMs AAMUHUCTPAIMM MYHHUIUIIAIHLHOTO
paiiona «Tpowurko-Iledopckuit» (manee — Opran), MyHUIIUIIAIBHBIX 00I1€00pa30BATEIBHBIX
OpraHu3alnui, pacHoJIOKCHHBIX HAa TEPPUTOPUM MYHULUIAIBHOIO panoHa «Tpounko-
[Teyopckuit», ¢GOpMBI KOHTPOJIS 3a HCHOJHEHUEM aJMUHHCTPATUBHOIO perjaMeHTa,
OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMLl OPraHOB, IPEJOCTABISIONIMX MYHUIMIIAIbHBIE YCIYTH, 32
HecoOII0IcHHe MU TpeOOBaHUM PETJIAMEHTOB IIPU BBHITIOJIHEHUU aIMUHHUCTPATUBHBIX MPOIIEAYP
(me¥icTBUi), TMOPAIOK OOKajmoBaHWS JEHCTBUI (O€3AeiCTBHS) MOKHOCTHOTO JIMIA, & TaKkKe
MIPUHUMAEMOI'0 UM PELICHUS IPU MPEJOCTABICHUN MYHUIIMTIAIBHON YCIYTH.

Hacrosmuii agAMUHUCTpAaTHBHBIN perilaMeHT pa3padoTaH B LENAX YHOPSAOUYECHUs
aMUHUCTPATUBHBIX MPOUEAYp W aIMUHHUCTPAaTUBHBIX JCHCTBUM, IOBBIIICHHUS KayecTBa
NPEOCTAaBICHUS U JOCTYIHOCTH MYHHMIMIIAIBHOM YCIYTH, YCTPaHEHUS MU30bITOYHBIX JEHCTBHMA
U U30BITOYHBIX AJMUHHCTPATUBHBIX MPOLEIYP, COKpALIEHUS KOJIMYECTBAa JOKYMEHTOB,
IPEJCTABISIEMbIX 3asBUTEIAMU Ul MOJYYE€HUS MYHULUINIAIBHOW YCIYrH, IPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIKCHHSI KOJIMYECTBA B3aMMOICHCTBHI 3asBUTENICH C
JIOJDKHOCTHBIMHM  JIMI[AMH, COKpAIIEHUs CPOKa MPEAOCTABICHHUS MYHUIUIAIBHOM YyCIyTH, a
TaK)K€ CPOKOB MCIIOJHEHUS OTIENbHBIX aJMUHUCTPATUBHBIX MPOLEAYP M aJIMUHUCTPATUBHBIX
JEMCTBUM B paMKax IpPENOCTaBICHUS MYHULMNAIBHOW YCIYI'M, €CJIA 3TO HE IPOTUBOPEUYUT
3akoHonaTenbCTBY  Poccmiickoit ~ ®enepanun, PecnyOnukum KoMy, MyHHIMIAIBHOTO
o0OpazoBaHwUsI.

Kpyr 3asiBureJieii

1.2. 3asBuTensMu Ha TPEIOCTABICHUE MYHHUIUIIAIBLHON YCIyTU SBISIOTCA (DU3WUYECKHE JIUIIA,
WHJUBUlyaJIbHbIEC IPEANPUHUMATENN, UX YITOJTHOMOYEHHBIC JIUIIA U IOPUIUYECKUE JTUIIA.

1.3. Ot uMeHH 3asBUTENCH B IEIAX MOJYYCHHS MYHUIMTAIBHOW YCIYTH MOTYT BBICTYIATh
JIMLA, UMEIOIIUE TaKOE MPaBO B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu,
aub0 B CUJTy HAACIICHMSI WX 3asBUTEISIMH B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccniickoit denepanuu, COOTBETCTBYIOIMMHU IIOJHOMOYHSMHU.

TpebGoBanus k nopsaAKy HHGOPMUPOBAHMSA O NMPEAOCTABICHUH
MYHUIIMNIATBHOM YCIYTH



1.4. Tlopsnok mnonydeHus HHPOpPMAIUKM JHIIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHUIIUTIATBHON YCIYTH, MO BOIPOCaM MPEIOCTABICHUS MYHHMIMIIAIBHOW YCIYyTH M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENIbHBIMH ISl TIPEIOCTABICHUS MYHULIUIIAIbHON
YCIYTH, CBECHUH O XO/€ MPEAOCTABICHHS YKa3aHHBIX YCIYyT, B TOM YHCJE C MCIIOJIb30BaHUEM
[Toprana rocygapCcTBEHHBIX U MYHUIIUNIATBHBIX YCIyT (GpyHKmid) Pecryonmuku Komu 1 Ennnoro
[opTaja roCyJapCTBEHHBIX M MYHUIIUNAIBHBIX yCIyr (QpyHKUuUH), oduimaasHOro caifTa oprana
UCIIOJTHUTENbHOM BiiacTu PecnyOnuku Komu, mpe1ocTaBisioniero MyHUIUNaIbHYO YCIYTY.
1.4.1. Undopmanuio mo BOmpocaM NpPEOCTaBICHUS MYHHLUIAIBHOW YCIYrd, B TOM YHCIE
CBEICHHMSI O XOJie¢ NPENOCTaBIECHUS MYHMIMIIAJbHOM YCIYrM JUIA, 3aUHTEpECOBaHHBIE B
IPEOCTABICHUH YCIYTH, MOTYT TOJIYYUTh HETIOCPEACTBEHHO:

- B Oprane, MyHHUIIMTIATBLHON 0O0IIE00pA30BATEILHON OpraHU3AMK 10 MECTy CBOETO
IPOXKUBAHUS (pPETUCTPALUN);

- 10 CITPaBOYHBIM TeseoHaM;

- B cetn HTepHeT (Ha oduumanbHoM caiite Oprana -http://troitsk-obraz.ucoz.ru/);

- TIOCPEJICTBOM TOCYAapCTBeHHOUW HWHMOpMarmoHHo cucteMbl PecmyOommkn Komu «llopran
TOCYapCTBEHHBIX M MYHHUUNAIbHBIX yciyr ((pyHkuuit) PecyOmuku Komm» - pgu.rkomi.ru,
dbenepalbHOW ~ TOCyZapCTBEHHON  WHGOpPMAIMOHHOW  cucTeMbl  «EnuHBIA  mopTan
TOCYJapCTBEHHBIX M MYHHMLIMTAIBHBIX ycayr (¢yHKumid)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX U MYHUIMMAIBbHBIX ycayr (¢pyakumii) Pecmmy6nmuku Komwm, Emunbrii mopran
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (PyHKUINN);

- HampaBUB MNHCbMEHHOE oOOpallleHHe 4Yepe3 OpraHu3alyio0 IOYTOBOM CBSI3M, JUOO IO
JJIEKTPOHHOU I10YTE.

Jluna, 3anMHTEpECOBaHHbBIE B MPEJOCTABICHUHN YCIYT'H, BIIpaBe MOJYyYUTh HO TeneoHy
UHPOPMALIMIO TIO BONPOCAM NPEAOCTABICHHUS MYHHMIMIIAIBHOM YCIyrH B BEXIMBOH (opme,
OBICTPO, YETKO U IO CYIIECTBY MOCTaBJIEHHOTO Bompoca. [Ipu KOHCYNIbTHPOBaHUU TIO TenedOoHY
noypKkHOCTHOE Mo OpraHa, MyHUIUMNATBHONW 00I1e00pa30BaTeIbHOM OpraHn3alui Ha3bIBAeT
cBOIO (aMWIMIO, HMs, OTYECTBO, JOJDKHOCTh, a TaKXK€ HaWMEHOBAHHE CTPYKTYPHOIO
NOJpa3JieNieHusi, B KOTOpPOE OOpaTWJIOCh JIMIO, 3aWHTEPECOBAaHHOE B IPEIOCTABICHUU
MyHULIUNATbHOU ycnyru. MHdopMmupoBaHue mo BOmpocaMm IMpPeloCTaBICHUS MYHULUIMAIbHON
yCIyTH 10 Tene(oHy He JOIDKHO MPEBBIIATh 15 MUHYT.

[Tpu oOpameHuu UL, 3aUHTEPECOBAHHBIX B MPEJOCTABICHUH YCIYTH, MOCPEICTBOM
3JIEKTPOHHON TOYTHI OTBETHI HAMPABISIOTCA B (OpME SJIEKTPOHHOTO JOKYMEHTa IO aJpecy
JJIEKTPOHHOW IOYTHI, YKa3aHHOMY B OOpAallleHUH, WJIM B NMUCBMEHHOW (opMe MO MOYTOBOMY
ajipecy, yKa3aHHOMY B OOpalieHuu (ecau OTBET B COOTBETCTBHU C OOpAILICHUEM JOJDKEH OBITh
HaIpaBJieH B MUCbMEHHON (hopMe uepe3 OpraHu3aliio MOYTOBON CBS3H).

1.4.2. Undopmanus mo BOmpocaM MpeAOCTaBICHUS YCIyT, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU
U 00s13aTENIbHBIMU TSI IPEOCTABICHUS! MYHUIIUNIAIIBHOM yCIIyTH, HE MPEJOCTaBIsAEeTCs, B CBI3U
C OTCYTCTBHEM YCIYI, HEOOXOIUMBIX U OOS3aTENbHBIX U MPEJOCTABICHUS MYHHLIUMAIBHOM
YCIIYTH.

1.5. lopsinok, ¢popma, MecTo pa3MELICHUS U CIIOCOObI MOMYyYeHHs CIPAaBOYHOU MH(OpMAIuu, B
TOM 4YHCJIE Ha CTEHJAX B MECTaX IMPEJOCTABICHUS MYHUIUINAIBHON YCIYyTH U YCIYT, KOTOpbIE
SIBIISIFOTCS] HEOOXOUMBIMH U 0053aTEIIbHBIMU JJIS1 TIPEAOCTABICHUSI MyHULIMTIAIGHON YCIYTH, U B
MHOTO(YHKIIMOHATHLHOM LEHTPE MPEIOCTaBIECHUS TOCYJaPCTBEHHBIX U MYHUILIUIIATbHBIX YCIIYT.

Wudopmanus o mopsake MpeaoCTaBICHUS MYHMLIUNAIBHOW YCIIYTH, a Takke Irpadux
npueMa rpaxaaH JUisi KOHCYJIbTalui MO BOIPOCaM NpPEJOCTaBICHUS MYHULHMIAIBLHOW yCIyru
pasmerieHsl Ha uHpopManMoHHOM cTeHae OpraHa, B HH(MOPMAIMOHHBIX MaTepuaniax
(Obpomrropax, Oykierax), Ha [lopTane rocymapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT ((PyHKIIHA)
Pecny6onuku Komu, Exnnom moprane rocyaapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT ((pyHKUIHN),
Ha odunmaabHOM caiite Oprana.

Ha o¢unuansHom caiite Oprana, ©Ha EnuHoM mopTane rocynapCcTBEHHBIX U
MYHULIMNATbHBIX ycayr (pynkuwmii), IlopTame rocynapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyT




(pynxmmit) Pecnyonuku Komu, B denepanbHOil rocyaapcTBeHHON MHGOPMALMOHHON cUCTeMe
«®DenepanbHbI peecTp roCyIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT (QYHKIHI)» pa3melieHa
crnenyromas nHGopMaIus:

- TEKCThl 3aKOHOJATENIbHbIX W WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
perIaMeHTHPYIONINE MTPEIOCTABICHUE MYHUIIUITATLHOW YCITYTH;

- HACTOSIUKA AIMUHUCTPATUBHBIN PETJIAMEHT;

-CIIpaBOYHasi HHPOpPMALUS:

MECTO HaxokJeHusi, rpaduk palboTbl, HaumeHoBaHue OpraHa, MYHULIHUTATbHBIX
0011e00pa3oBaTeIbHBIX OpraHW3alui, YYacTBYIOIIUX B MPEAOCTABICHUNA MYHUIIUNATHHON
yCIyTH,

cnpaBovHble Tenedonsl OpraHa, MyHUITUTIATBHBIX 00IIE00pa30BaTENbHBIX OPTaHU3AIIHH,
Y4acTBYIOUIMX B MPEJOCTaBICHUM MYHHUIMMAIbHON YCIyTd, B TOM uucie HOMmep TenedoHa-
aBTOMH(pOpPMATOPA;

aapeca oduUIHMANBHBIX caiToB OpraHa, MYHHUIIMTAIBHBIX 00I1€00pa30BaTEeIbHBIX
OpraHM3aIyii, Y4acTBYIOIUX B MPEIOCTABICHUU MYHUIIUIATHLHOU YCIIYTH, B UH()OPMAIIMOHHO-
TEJIeKOMMYHUKaMOHHON ceTu «MHTepHeT», colepkauux HHQOpPMAIMIO O MPEAOCTaBICHUU
MYHHIIUIIATBHOW YCIYTH U YCIYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMU U OOS3aTEIBHBIMU IS
MPEIOCTaBIICHUSI MyHULIUIIAJIbHON YCIIYTH, aJipeca UX 3JIEKTPOHHOM MOYTHI,

anpec caiita M®I] (mfc.rkomi.ru);

aapeca EnuWHOrO moprama TOCYyIapCTBEHHBIX W MYHUIUMAIBHBIX ycnyr ((pyHKIuit),
[TopTana rocynapCTBeHHBIX M MyHUIIUNANBHBIX yeIyT (pyHkiuii) Pecrybnuku Komu.

Ha Exunom mopraine rocyaapCTBEHHBIX U MYHUIIUITAIBHBIX YCAYT (QYHKIUN) U (MIH)
Ha [lopTane rocyJapCcTBeHHBIX U MYHUIIMNAIBHBIX yenyr (pynakuwmii) Pecmyonukn Komu Takxke
pasMeniaercs ciaenyrouias HHGopMarus:
a) UCUCPTBIBAOIINN  TEpeueHb  JOKYMEHTOB,  HEOOXOJUMBIX I MPEIOCTaBIICHUS
MYHHULIMIIAJIBHOW yciyru, TpeboBaHUsS K O(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPABE MPEACTABUTH M0 COOCTBEHHON MHUIIMATHBE;
0) KpyT 3asBUTEIICH;
B) CPOK IMPEIOCTABIICHUS MyHHUIIUITAILHOU YCITYTH;
T) pe3y/bTaThl NPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH, MOPSIIOK MPEICTaBICHHs TOKYMEHTA,
SIBJISTFOIIIETOCS PE3YABTATOM MPEIOCTABICHUS MyHHUIIUITATILHOU YCITYTH;
1) pa3Mep TOCYIAapCTBEHHON TONLIMHBI, B3WMAaeMOW 3a MPEAOCTaBICHHE MYHHUIIMIATBHON
YCIIYTH;
€) HCYepIIbIBAIOUINI IIepeueHb OCHOBAHUMN IS TPUOCTAHOBIICHUS WIIM OTKa3a B IPEIOCTABICHUN
MYHHIIUTIATILHOU YCITYTH;
K) O TIpaBe 3asgBUTENS Ha JocyneOHoe (BHecyaeOHoe) oOkanoBaHue NeUCTBUM (Oe3AeCTBUSA) 1
pElIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH;

3) ¢dopmbl 3asBiIeHUN (yBEAOMJICHWH, COOOIIEHUI), HWCIOJIb3yeMble MPU TPEIOCTABICHUN
MYHHUIUIIAJIBHON YCIYTH.

Wudpopmanus Ha EnuHOM nopTane rocylapCTBEHHBIX M MYHHMLIMIANBHBIX YCIYyT
(ynkmmit) m (unm) Ha Iloprane roCyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT ((YHKITHIT)
Pecnnyoimmkn KomMu o mopsiike ¥ Cpokax MpeaoCTaBICHHS YCAyrd Ha OCHOBAHHWH CBEICHHI,
coJepKalxcs B ¢enepalbHON rocynapcTBeHHONH MH(popMaoHHON cucteme «dDenepanbHblii
peecTp rocylapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT ((QYHKIMA)», IPEAOCTABIACTCS 3asBUTEIIO
OecruiaTHo.

JlocTyn K MHpOpMaLUU O CPOKaX M MOPSJIKE MPEIOCTABICHUS YCIYTH OCYIIECTBIAETCS
0e3 BBINOJHEHHUSI 3asBUTENIEM KakKUX-THOO TpeOOBaHWI, B TOM umcie 0e3 MCIOIb30BaHUS
IPOrPaMMHOI0 00ECIIEYEHHs], YCTAaHOBKA KOTOPOI'O Ha TEXHUYECKUE CPEJICTBA 3asBUTEIIS TPEOyeT
3aKJIFOYCHHS JIMIICH3MOHHOTO MJIM MHOTO COIJIALIeHHs C IMpaBoobjazaTesieM HpOTrpaMMHOTO
o0ecreyeHns, MNPelyCMaTPUBAIOLIET0 B3MMaHUE IUIAThl, PETUCTPALMIO WIM aBTOPHU3ALHUIO
3asBUTEIIS WIM IPEJOCTABICHUE UM MIEPCOHAIBHBIX TaHHBIX.



I1. Crangapr npenocTraBjieHUss MyHHIUNIAJIBHON yCJIyTH
HanMeHoBaHMe MYHHIMIIAJIBHOMN yCIyrd

2.1. «IIpenocraBnenne uHpOpMAMKA O TOPSIKE MPOBEIEHHUS TOCYJApPCTBEHHONW HTOTOBOU
aTTeCTalMd O0YYaIOIIUXCs, OCBOMBIIUX MPOrPaMMbl OCHOBHOTO OOIIETO M CPEIHEr0 OOIIEro
o0Opa3oBaHUs, B TOM 4KCie B (popMe eqUHOT0 TOCYAapCTBEHHOTO dK3aMEHAa.

HaumeHnoBaHue oprana, npeocTaB/IsIIOIIEro MyHHIHMIAIbHYIO YCIYTY

2.2. TlpenocraBieHne MYHUIMIAIBHONW YCIYI'M OCYIIECTBIISIETCS YIPaBJIEHUEM OOpa30BaHMSA
aIMUHUCTPALUU MYHUIUITAJIBHOTO paiioHa «Tpouniko-ITevwopckuii.

Opranamu ¥ OpraHM3alMsIMM, YYacTBYIOUIMMH B IIPEIOCTABIEHUM MYHULIMIAIBHOW YCIIYTH,
ABIIAIOTCS MyHHUIIMTAIbHBIE 0011e00pa30BaTeIbHbIe OpraHU3aIUH.

[Ipu mpenocTaBiIeHUH MYHHIMIIAIBHON YCIYTH 3alpeniaercss TpeOoBaTh OT 3asBUTEIS
OCYIIECTBJICHUSI JIEHCTBUH, B TOM YHCJIE COIIACOBAHUM, HEOOXOIUMBIX JUIsl IOJIy4EHUs
MYHUIIUTNIATBHONW YCIYTH U CBSI3aHHBIX C OOpAalIeHHEM B TOCYIApCTBEHHBIC OpIaHbl, MHbIC
OpraHbl MECTHOTO CaMOYIpaBJICHHS, OpPraHU3allH, 3a HUCKIIOYEHHEM IOJIY4YeHHs YCIyr u
NOJYy4YEeHUsI JOKYMEHTOB M HMH(OpPMAIMH, IMPEIOCTaBISIEMBbIX B pE3yabTaTe IMPEeIOCTaBICHUS
TaKHUX yCIyT, BKIIOUEHHBIX B MIEPEUHH, YKazaHHbIE B yacTH 1 crathu 9 denepanbHOro 3aKkoHa OT
27 wmona 2010 r. Ne 210-®3 «OO0 opraHu3anuu NPeAOCTaBICHHUS TOCYIAPCTBEHHBIX H
MYHULIUTIATBHBIX YCIYT.

Onucanue pe3yabTaTa NpeAOCTABIEHUSI MYHHIMIAIbHON yCJIyTH

2.3. Pe3ynbpTaToOM MpeaoCcTaBiICHUS MyHUITUTIATLHON YCIYTH SBIISCTCS !

[IpenocraBienue HHPOpPMAUM O TMOPSAKE TMPOBEIACHUS TOCYJApPCTBEHHONW HTOTOBOM
aTTeCTaIlMd O0YYaIOIIUXCs, OCBOMBIIUX MPOrPaMMbl OCHOBHOTO OOINETO M CPEIHEro OOIIEro
o0Opa3oBaHUs, B TOM 4KCie B (popMe eqUHOT0 rOCYAapCTBEHHOTO dK3aMeHa.

Cpok mpenocraBjieHHs] MYHHIUNAJIbHOW YCJIYIM, B TOM 4YHCJIE C Y4eTOM
Heo0X0AMMOCTH o0palleHHsi B OpraHu3aldH, Y4YacTBYOIIMe B MpPeI0CTABJICHUU
MYHUIMNIAJbHOH YCJAYTH, CPOK NPHOCTAHOBJICHHUSI MPEIOCTABJICHUS MYHHIHUNAJIbHON
YCJIYIM B cliyuyae, ecid BO3MOKHOCTH NMPUOCTAHOBJIEHHS NpeaycMoTpeHa genepajbHbIMU
3aKOHAMM, NPUHUMAEMBbIMH B COOTBETCTBHM ¢ HUMH HHBIMH HOPMATHBHBIMH NPABOBBIMH
akrtamn Poccuiickoii Pegepanuu, 3aKOHAMM W HMHBIMM HOPMATHBHBIMH MNPAaBOBbIMHU
aktamu Pecnyosimkn Komu

2.4. OOmumii cpoK MPeAOCTABICHHS MYHUIMIAIbHON yciayru coctaBisieT 20 pabouux JHEi,
HCYHCIISIEMBIX CO JHS PErMCTpaliy 3a1poca O IPeJOCTaBICHUN MyHUIIUIIAIBHON YCIIYTH.

Cpok IpHOCTAaHOBIIEHUS MPEAOCTaBICHUSI YCIYrd 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyy, NPUHUMAEMBIMA B COOTBETCTBUM C HUMHU WHBIMM HOPMATHBHBIMHU ITPaBOBBIMHU
akramu Pocculickoin ®Penepanuy, 3aKOHaAaMH M WHBIMH HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH
Pecnyoimmkn Komu, He ipe1ycMOTpEH.

Cpok BblJauM (HampaBieHUs) TOKYMEHTOB, SIBJISIOUIMXCSA PE3YJIbTATOM IPENOCTABICHUS
MYHUITUTIAILHON yCIIYTH, COCTaBiIsgeT He Oosee 3 pabouumx JHEH CcO AHS TPUHATHA
COOTBETCTBYIOILIETO PELICHHUS.

B cnydae oOHapyeHMsI ONEUYaTKH, OIIMOKM B IOJIyYEHHOM 3asBUTENIEM JIOKYMEHTE,
SIBJIIOIIEMCSL  PE3YJIbTaTOM IPEJOCTABIECHUS MYHMIMIAIBHOM YCIYI'M, CPOK PacCMOTPEHHS
3asBJI€HHUA 00 MCIPaBICHUM JOINMYLICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
NPEOCTABICHUS] MYHHIIMIIATBHON YCIyTH NOKYMEHTaX, COCTaBNseT 3 pabouMx JIHS CO JHA



noctyrienuss B Oprad, MyHHIMIIAIbHYIO 00I€00pa30BaTeNIbHYI0 OpraHH3alMI0 YKa3aHHOTO
3asBIICHUS.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJupyouue npeaocraBjieHue MyHUIMNAIbLHON
YCJIyTH

2.5 [IlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIHPYIOIIMX MPEIOCTaBICHUE
MYHUIUIAIGHON — yCAyrH, pasmemiedH Ha odunuansHom caite Oprana  (http://troitsk-
obraz.ucoz.ru), va Equaom mopraie rocy1apCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT (QYHKIINN), HA
[Toprame rocymapCTBEHHBIX M MYHHIMNAIBHBIX yciuyr (pyHkuumii) PecmyOommkn Komu, B
rocyaapcTBeHHON nHpopmaronHoi cucrteme Pecyonuku Komu «Peectp rocyaapcTBeHHBIX U
MYHUITUTIATBHBIX yeryT (pynkiuit) Pecriyomuku Kommy.

HcuepnpiBaiumii nepevyeHb J0KYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMM aKTAMU /JI5l NPEA0CTABIEHUSI MyHHIMIIAJILHON YCIYIH U
yCJIYT, KOTOpbI€e SIBJIAIOTCS HEOOXOAUMBbIMHU H 00513aTeIbHBIMH JIJISAA TPEA0CTABJIEHUSA
MYHUIIUNIAJTbHOH YCJIYTH, MHOJJIEKAIUX MPEACTABJICHUIO 3asiBUTEIEeM, CIIOCOOBI MX
MOJIy4YeHHUs 3asiBUTEJIEM, B TOM YHCJe B JIeKTPOHHOH GopMe, MOPSIOK UX MpeacTABICHUS

2.6. lna mosydyeHuss MyHUIMIIAILHOW YCIyTH 3asBUTEJIEM CaMOCTOSTEIbHO MPEIOCTABISAETCS B
Opran, MyHHUIMIIATBHYIO 0011€00pa30BaTENbHYI0 OPTaHU3AIMIO, 3alpOC O MPEIOCTABICHUU
MyHUITUTIATEHON yeimyru (1o ¢opmam coriacHo Ilpunoxkenuro Ne 1 (mast  Gu3HMYECKUX U
IOPUINYECKUX JIUIT) K HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

K 3ampocy npuitaraercst JOKyMEHT, YA0CTOBEPSIOIINI TUYHOCTH 3asBuTeNs (1 9K3.,
PUTHHAI, TOJICKUT BO3BPATY).

B cnydae eciau oT UMeHHM 3asBUTENS AEHCTBYET JIMIIO, SBISIOLIEECS €ro MPeICTaBUTENEM B

COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickon @Penepanuu, TakKe IPENCTaBIAETCS
JOKYMEHT, YAOCTOBEPSAIOIINNA JIMYHOCTh TPEACTABUTENS, W JIOKYMEHT, MOATBEPKAAIOIINIA
COOTBETCTBYIOIIUE ITOJIHOMOYHSI.
2.7. VlcuepnibIBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATUBHBIMU
MPABOBBIMU aKTaMU JUIsI TPEJOCTaBICHUS YCIYr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMU U
00s3aTeNbHBIMU JJIS MIPEIOCTABIICHUS MYHUIMNAIBHON YCIyTH, CHOCOOBI HX MOJIy4eHUs
3asIBUTENIEM, B TOM YHCIIE B DJIEKTPOHHOUN (opMe, MOPSIIOK UX MPEACTABICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX [UIsl TPEAOCTaBICHUS YCIYr, KOTOpBIE SBISAIOTCA
HEOOXOMUMBIMH U OOSI3aTENBHBIMH NIl TPEJOCTABICHUS  MYHUIIMITATBHOW  YCIyTH
3aKOHO/IaTeIbLCTBOM Poccuiickoit denepanuu U 3akoHOAATeNbCcTBOM PecmyOmuku Komm He
IIPEyCMOTPEHO.

2.8. B cinywyae HampaBieHHS JTOKYMEHTOB, YyKa3aHHBIX B myHkTe 2.6, 2.10 HacrosIiero
AJIMUHUCTPATUBHOTO periameHTa (B clydae, €CId 3asBUTENb MPEICTABISICT JOKYMEHTHI,
yKazaHHble B TyHKTe 2.10 HacTosimiero AJIMHUHHCTPATUBHOTO pETJIaMEHTa 10 COOCTBEHHOM
WHUIMATHBE), IIOYTOBBIM OTIPABICHHWEM, TNOJIMHHUKN JOKYMEHTOB HE HAMpaBJISIOTCS,
YIOCTOBEpEHUE BEPHOCTHM KOMUN MpHJIAraéMbIX JIOKYMEHTOB U  CBHJETEIbCTBOBAHUE
MOJJIMHHOCTH TOJAINKCH Ha 3alpoce OCYIIECTBISIOTCS B YCTAaHOBIEHHOM (eaepatbHBIM
3aKOHOJATEIHCTBOM MOPSAIKE.

2.9. JlokyMeHTBI, HEOOXOoIuMBbIE JUId  TPENOCTABICHHUA  MYHHUIMIAIBHON  yCIyTH,
MIPEIOCTABIISAIOTCA 3asIBUTENIEM CIIEIYIOIIUMHU CIIOCOOaMMU:

- TMYHO (B MyHMIIMIIATBHYIO 0011e00pa3oBaTeIbHyI0 opranu3saiuio, Opran);

-IIOCPEACTBOM  TIOYTOBOTO oTmpaBiieHuss (B MYHUIMMNAIBHYIO 00Ie00pa3oBaTeIbHYIO
opranusanuto, Opran);

- yepe3 [lopTan rocynapCTBEHHBIX M MYHUIIMNIATBHBIX ycayr (hynkmuit) Pecryommukun Komu u
(unm) EnuHblii mopTan rocy1apcTBEHHBIX M MYHUITUTAIBHBIX YCIyT (yHKITHIA).
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HcuepnbiBaonuii nepedeHb 10KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /ISl IPEOCTABJIEHUSI MYHMIMIAJIbHON yCJIyIH,
KOTOpPbIe HAXOAATCSH B PACIIOPSAKEHNH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYNpPaBJIeHUS] U MHBIX OPTaHOB, YYaCTBYIOLIUX B MPeAOCTABJIEHUH IOCy1apCTBEHHbIX
WIA MYHHIIHTIAJBHBIX YCJIYT, M KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTD, a4 TAKIKe
Coco0bI UX MOJIY4YeHH sl 3aiBUTEJISIMH, B TOM YHCJIE B 3JIEKTPOHHOU (hopMe, MOPSA0K UX
npeacTaBJieHus!

2.10. JIokyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM WM WHBIMU
HOPMAaTUBHBIMM INPAaBOBBIMH AaKTAMM JUIS MPEJOCTABICHHUS MYHULUIAIBHON YCIYTH, KOTOPBIE
3asgBUTENNb BIpPABE INPEACTaBUTh IO COOCTBEHHON HWHMIIMATHBE, TaK KaK OHHU MOJyIeXar
IPEJOCTABICHUI0 B paMKaX MEXBEIOMCTBEHHOIO0 HMH()OPMAIMOHHOIO B3aMMOACHUCTBUS, HE
UMEETCH.

Henpencrasinenue 3asBUTENEM [IOKYMEHTOB, YKa3aHHBIX B IIYHKTE€ 2.7 HAcTOSIIETO
AJMUHUCTPAaTUBHOIO PEriaMEHTa, HE SBIISIETCA OCHOBAaHMEM I OTKa3a B IPEAOCTaBICHHH
MYHHUIUIIAJIBHON YCIYTH.

Yxa3anue Ha 3anpeT TPeOOBAHUI U 1eICTBHII B OTHOLLICHUH 3asIBUTEIS

2.11. 3ampemaeTtcs:

1) TpeOoBaTh OT 3asBUTEIIS MPEIOCTABICHUS JTOKYMCHTOB U MH()OPMAILIMHU WIIA OCYIIECTBICHHS
NENCTBUH, NPEAOCTaBICHUE UM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMAaTHUBHBIMU
MIPABOBBIMHU aKTaMHU, PETYIHPYIOIIMMH OTHOIICHHUS, BO3HUKAIOLINE B CBSI3U C MPEIOCTABICHUEM
yCIIyTH;

2) TpebOoBaThb OT 3asBUTENS TMPEIOCTABICHHUS JIOKYMEHTOB M HHGOPMAIMH, B TOM YHCIC
NOATBEP>KJIAIOLINX BHECEHUE 3asBUTENEM IUIAThl 3@ MPEJOCTABICHUE MYHUIMNAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTUBHBIMU TMpaBOBbIMM akTamu Poccuiickoir denepanmu,
HOPMAaTUBHBIMH MPABOBBIMU akTamu Pecriyonuku KoMy, MyHUIIUITaTEHBIMU MTPABOBBIMU aKTaMHU
HaxoIATCsl B PpAacCIOpsHKEHUW OpPraHOB HMCHOMHUTENbHOM Biact PecnyOnumkm  Kowmw,
NPEIOCTABISAIONINX MYHHLIUNAIBHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OpIaHOB, OPraHOB
MECTHOI'O CaMOYyTIpaBjieHus U (WJIK) MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM
MECTHOT'O CaMOYIIPaBJICHUSI OpraHU3aluii, y4acTBYIOIIMX B MPEIOCTABICHUH MYHUIUIAIbHBIX
YCIIYT, 32 UCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crathu 7 depepanbHOro 3aKoHa OT
27 wmona 2010 1. Ne 210-®3 «OO0 opraHu3anuu NPEAOCTaBICHHUS TOCYNApPCTBEHHBIX H
MYHUILIUTIATIBHBIX YCIYT»;

3) oTka3bIBaTh B MpUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMIIAJIBHOM yCIIyTH, B Ciy4ae, €eClIH 3ampoc M JIOKYMEHTbl, HEOOXOIUMble s
NPEOCTaBICHUS] MYHHUIIUITAIBHON YCIYTH, OJAaHbl B COOTBETCTBUU C MHPOPMALIUEil 0 CpoKax u
MOpSAJKE MPEJOCTaBICHUS MYHHUIMNAIbHOM yciyru, omyOiaukoBaHHOW Ha EmnmHoM mnoprtaine
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT (hyHKimid) u (nam) Ha [loprane rocyaapcTBEHHBIX
1 MyHUITUTIATBHBIX yenyT (pyHkiuit) Pecyonuku Komu,

4) oTKa3bpIBaTh B MPEJOCTABICHUU MYHHLUIAJIBHON YCIyrH B Cly4ae, €CIH 3amlpoc |
JOKYMEHTBbI, HEOOXOAMMBbIC MJii TMPEAOCTaBICHHUS MYHULMUIMAIBLHOW YCIyTH, IOAAHBI B
COOTBETCTBUH ¢ MHPOPMALIUEH O CPOKAX U MOPSIKE MPEJOCTaBICHUS MYHHIUIIATBHON yCIYyTH,
ony0nMKOBaHHOW Ha ExuHOM mopTaie ToCyAapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT (()YHKITHIA)
u (umu) Ha [loprase rocyqapCTBEHHBIX M MYHHLIMNANBHBIX ycayr (pyHkuuit) PecryGnuku
Kowmu;

5) TpeboBaTh OT 3asBUTEISI COBEPILICHHS MHBIX ACUCTBHIA, KPOME TPOXOXKICHUS UICHTU(DUKALINU
U ayTeHTU(UKALUW B COOTBETCTBUM C HOPMATHBHBIMU IIPAaBOBBIMH akTamMu Poccuiickoit
Denepauy, yka3aHus IeTd MPHEMa, a TAaKXKe MPEJOCTaBICHUS CBEIACHUN, HEOOXOAUMBIX JUIS
pacuera JUIMTEILHOCTH BPEMEHHOTO HMHTepBaja, KOTOPbIH HEOOXOIUMO 3a0pOHUPOBATH IS
npuema;
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6) TpeOOBaTh OT 3asBUTENS MPEICTABICHUS JOKYMEHTOB M HMH(pOpMAIMU, OTCYTCTBUE U (WIJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIpU [E€PBOHAYAJIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEJOCTaBICHUS MYHUIMNAIBHOW yCIyrd, Jubo B
IPEOCTaBICHUN MyHULIMIIAIIBHON YCIIYTH, 32 UCKJIFOUEHUEM CIIEAYIOIINX CIy4aeB:

M3MEHEHHE TPeOOBaHUI HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUNAIBHON yCIYr'W, IOCIE IEepBOHAYAIbHOW IOJA4M 3adBJICHHUS O IPEAOCTABICHUU
MYHULIMIIAJIbHON yCITyTH;

HaInyhe OmMOOK B 3asABICHUM O MPEJOCTaBICHUM MYHUIUNAIBHON YCIYyTd U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE NEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPENOCTaBICHUS MYHUIMNAIBHON YCIyTrd, JIMOO B TNPEAOCTABICHUU
MYHUILIMIIAJIBHON YCIIYTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JIeHCTBHMsI JOKYMEHTOB WM HW3MEHEHHe MHpopManuu 1mocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTABICHUS
MYHUIUTIAIBHON YCIIyTH, IMO0 B IPEIOCTABICHUN MYHUIMIIAIbHON YCIyTH;

BBISIBIICHHE JOKYMEHTAJIbHO MOATBEP)KICHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO WM
IPOTUBONPABHOIO JeicTBUs (0e3aeicTBUsA) TOMKHOCTHOIO JIMIAa OpraHa, MpeAoCTAaBISAIONIErO
MYHHULMNIAJIBHYIO YCIYI'y, MYHHMLIMIAJIBHOIO CIIY)Kallero, NpU IE€PBOHAYAIBHOM OTKa3e B
pueMe JOKYMEHTOB, HEOOXOAMMBIX MAJIs MPENOCTaBICHUS MYHHLIMIANbHON yciayru, au0o B
IPEIOCTABIEHUM MYHHULIMIAIBHOM YCIYrM, O 4Y€M B IIMCBMEHHOM BHJAE 3a IOJIHUCHIO
PYKOBOAUTEIS MYHUIUTATBHON 0011e00pa3oBaTeIbHON OpraHu3aIui, oprasa,
IPEIOCTABISAIONIET0 MYHHMIMIAIBHYIO YCIYT'y @pH IE€pBOHAYAJIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX [Js NPEAOCTABICHHS MYHHUIMNAIBHON YCIYyIH, yBEIOMIISETCS
3asBUTEIb, @ TAKXKE PUHOCITCS U3BUHEHHS 3a JOCTaBJICHHBIE HEY100CTBA.

HcuepnpiBaiumii nepevyeHb OCHOBAHUM JIS 0TKA3a B pUeMe TOKYMEHTOB,
He00XO0AUMBIX /IJISl MPEAOCTABJEHUSI MYHHULIMIIAJIBHON yCIyIru

2.12. OcHoBaHuil 171 OTKa3za B MpHEME JAOKYMEHTOB, HEOOXOIUMBIX JUISi TPEIOCTABICHUS
MYHULIMTIATBHONW YCIYTH, JEUCTBYIOIIUM 3aKOHOAATENhCTBOM Poccuiickoit ®enepauuv u
Pecniyonuku Komu He npexycMoTpeHo.

HcyepnbiBaouuii nepe4yeHb OCHOBAHUH I IPHOCTAHOBJICHUS NPEJ0CTABJICHUA
MYHHIHMIAJIBHON yCJIYIH
WM 0TKAa3a B NIPeJ0CTABJICHUN MYHUIIUNIAIbHOH YCJIYIH, YCTAHOBJIECHHbBIX
(enepanbHBIMH 32aKOHAMH, IPUHHMAEMBIMHU B COOTBETCTBUHM ¢ HUMHU UHBIMHU
HOPMATHBHBIMH NIPAaBOBLIMH aKTaMu Poccuiickoit denepannu, 3aKOHAMH ¥ HHBIMU
HOPMATHBHBIMH NMPaBOBbIMU akTamu Pecny0auku Komu

2.13. OcHoBaHMi [JI1 TPHUOCTAHOBJIEHUS TNPEIOCTABICHUS MYHHUIIMIIAIBLHON  YCIIYTH,
3aK0HOJATEeNLCTBOM Poccuiickoit @enepanuu u Peciyomuku Komu He iperycMOTpeHoO.
2.14. OcHoBaHUA JUIsl OTKAa3a B MPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH HE MPEAYCMOTPEHO.

IlepeueHb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH U 00513aTeIbHBIMU J1JI51
NpeI0CTABICHUS MYHUIIUNIATBbHOM YCJIYTH, B TOM YHCJie CBeeHNs O IOKYMEHTe
(1oKyMeHTax), BblIaBaeMOM (BbIIaBaeMbIX) OPraHU3AUUSIMH, YYACTBYIOIIUMH B

NMPeI0CTABJICHNH MYHUIMNIAJBHON yCIyru

2.15. Ycnyru, KOTOpbIE SIBISIFOTCS HEOOXOIUMBIMU W OOSI3aTENILHBIMHU ISl TIPEIOCTABICHUS
MYHULIMTNIAJIBHON YCIIYTH, 3aKOHOJaTenbcTBOM Poccuiickoin denepanvii U 3aKOHOAATEILCTBOM
Pecny6iinku Komu He mpe1ycMOTpEHBI.



IHopsanok, pasMep U OCHOBAHHMSA B3MMAaHUSA IOCYIAPCTBEHHOM NOULIMHBI HJIH HHOM
IJIATBI, B3MMaeMOH 3a NMPeJoCTaBJIeHHe MyHHIHMIIAIbHON YCIyIH

2.16. MyHuIumnanpHas yciryra npeIoCTaBIseTCs 3asIBUTEISAM OSCIUIaTHO.

IMopsinok, pa3mep U OCHOBaHUSI B3MMAHMS IJIATHI 32 PeAOCTABJIEHUE
YCJIYT, KOTOpbIE SIBJISIOTCH HE00X0AUMBIMHU U 0013aTeIbHBIMH IJI PEA0CTABJICHUSA
MYHMUIHUNAJIBHON YCJIYTH, BKJIOYasi HHPOPMAIMIO 0 METOAMKE PacyeTa TAKOM MJIaThl

2.17. B3umanuwe TUIaThl 3a TMPEAOCTABICHHE YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIWMBIMH U
00s13aTeIbHBIMHU JJIS1 IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH, HE TPEYyCMOTPEHO.

MaxkcuMabHBIA CPOK 0KUIAHNSA B OYepeaH IPH Moavye 3a1mpoca o
NpeJ0CTABICHHH MYHHIIMIIAJIBHOM YCJIYIH, YCJIYTH, IPEI0CTABJIsIEMOI OpraHu3aluei,
Y4YacTBYIOLIEH B NPeI0CTaBJIeHHH MYHHIMIIAILHON YCJIYIH, U IIPU NOJYy4YEeHHHU pe3y/IbTaTra
NpeJ0CTABICHHUA TAKUX YCIYT

2.18. MakcuMalbHBI CPOK OXHIAHHS B OYEpeAM MNPH Iojaue  3asBICHHs (3ampoca) o
IPENOCTAaBICHUA MYHULHIIAIBHOM  YCIyTH, YCIYI'H, IPEJOCTaBIsEMON OpraHu3aluei,
y4acTBYIOUIEH B MNPEAOCTAaBICHUMM MYHULUNAIBHON YCIYIM WM IIpU IOJYyYEHUH pe3ynbTara
NPEOCTaBICHUS] MyHULIUIIATBHON YCIYTH, COCTaBIIsAeT HE Oonee 15 MUHYT.

Cpok U NOpSIAOK PerucTpanuy 3anpoca 3asBUTes 0 NPeI0CTaBIeHHH
MYHHMUIUNAJIBHON YCJIYTH U YCJIYTH, IPEI0CTABJIsAEMOIl OpraHu3anueil, ydacTpylouiei B
NPeI0CTABICHHH MYHHIIMIIAJILHON YCJIYI'H, B TOM YHCJIe B JIEKTPOHHOM (popme

2.19.3anpoc 0 mpeaoCTaBICHUU MYHUIMIIAIBLHON YCIYTH M MpHiIaraeéMble K HEMY JOKYMEHTHI,
HEOOXOIUMBIE AJIsi MPEJOCTaBICHUS MYHHUIMNAIBHON YCIYyTH, PErHCTPUPYIOTCS B JIeHb MX
NOCTYIUIEHUSI B TIOPSAAKE, YCTAaHOBJIEHHOM IYHKTOM 3.3. HacTosmero AJIMHHHUCTPaTHUBHOIO
periiaMeHra.

TpeGoBanus k noMenieHUsAM, B KOTOPBIX MPeA0CTABJIsIeTCS MyYHUIIUNIAJIbHAS
yeJIyra, K 3aj1y 0:KuJAaHHsl, MeCTaM J1JIsl 3all0JTHEHUsI 3alIPOCOB O MPeA0CTABJICHUH
MYHHMIHMNAJIbHON yCJIYrd, HH(POPMAIMOHHBIM CTEHJAaM ¢ 00pa3uaMM UX 3aM0JTHeHUs 1
nepeyHeM J0KYMEHTOB, HE00X0AUMBbIX ISl IPEeI0CTABJIEHUS KAXKA0N MYHUIIUNIATbHOM
YCJIYTH, pa3MelleHu 0 1 0(popMJIeHHI0 BU3YAIbHOM, TEKCTOBOM U MYJIbTHMeIUITHOMI
uHGopManuM 0 NOPsIKe MPeI0CTABICHUS TAKOH YCJIYI'H, B TOM YUCJIe K 00ecrneyeHnIo
AOCTYIHOCTH /1JIs HHBAJIN/I0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHUH € 3AKOHOAATe/IHLCTBOM
Poccuiickoit @enepauynu 0 CONUAIBHOMN 3alllUTe MHBAJIHU/I0B

2.20. 3nanue (momerienue) Oprana obopynyercss HH(GOPMAIIMOHHON TaOIMYKOM (BBIBECKOMN) C
yKa3aHUEM TTOJTHOTO HAMMEHOBAHUSI.

[TomemieHusi, B KOTOPBIX MPEAOCTABISIOTCS MYHUIIUNAIBHBIE YCIYTH  JTOJDKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu TpeOOBaHUSM
obOecrieueHUsT KOM(POPTHBIMU YCIOBUSMH 3asBUTENCH M JOJDKHOCTHBIX JUI, CIICIIUATNCTOB, B
TOM 4YHCIIe 00€CTIeueHHs] BO3MOXKHOCTH PEaIM3alliy TIPaB WHBAJIUIOB M JIUIl C OTPAaHUYCHHBIMHU
BO3MOXKHOCTSIMU Ha MOJIy4€HHUE TI0 UX 3asSBICHUIO MYHUIIUTIATHLHON yCIYTH.

B cootBerctBUUM ¢ 3akoHOAaTenbCTBOM Poccuiickoin deaepaiuy 0 COUMAIBHON 3alIUTe
WHBAJIUI0B UM, B YaCTHOCTH, 00€CIICUMBAIOTCS:

yCIIOBHS OECTIPENATCTBEHHOTO JIOCTYMa K OOBEKTY (3aHHIO, TIOMEIICHHUIO), B KOTOPOM
MPEIOCTABIISETCS MYHHUIMIAIbHAS YCIIyTa, a TaKXkKe s OecHpensTCTBEHHOTO TMOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U HH(POPMAIIHH,



BO3MOXXHOCTh CaMOCTOSITEIBHOTO TEPEABIKCHUS 10 TEPPUTOPUHU, HA KOTOPOW
pacmosokeHbl 00bEKTHI (3aHusl, TOMEUICHH ), B KOTOPBIX MPEAOCTaBISAIOTCS YCIYTH, a TaKxkKe
BXOJIa B TaKHe OOBEKTHI M BHIXOJA M3 HUX, IMOCAJKU B TPAHCIIOPTHOE CPEICTBO U BHICAJIKH U3
HEro, B TOM YHCJI€ C UCMOJIb30BAHUEM KPECIIa-KOJISICKU;

COMPOBOXJICHUE WHBAIUAOB, UMEIONINX CTOMKHE PACCTpONCTBA (YHKIUU 3pECHHS H
CaMOCTOSITENILHOTO TEPEBIDKEHUSI, W OKa3aHWe KM TIOMOIIM Ha OOBEKTaX COIMATLHOM,
WH)XEHEPHOW U TPAaHCTIOPTHOU MHPPACTPYKTYP;

HaJjIeKallee pa3MenieHne 000pyI0BaHUs U HOCUTENICH HHPOPMAIIHH, HEOOXOIUMBIX IS
obecrnieueHns OECIPENATCTBEHHOTO JIOCTYIa HHBAIHIOB K 00beKTaM (3aHUSIM, TIOMEIICHHSIM), B
KOTOPBIX MPENOCTABISIOTCS YCIyTH, W K yCIyraM ¢ Y4eTOM OTrpaHHYeHWH WX
KU3HEJEATEIbHOCTH;

OyonupoBaHue HEOOXOJUMOM Al MHBAJIMAOB 3BYKOBOW M 3pUTENBbHONW MH(pOpMAIHH, a
TakKe HaAAMUCEH, 3HAKOB M WHOM TEKCTOBOM W Tpaduueckoil wuHOOpMAIMK 3HAKAMH,
BBITIOJTHEHHBIMU pelbe(hHO-TOUCUHBIM IIpupTOM bpaiins;

JIOTIYCK CYypAOIEpEeBOUHKA U TU(IOCYPIOTIEPEBOAUNKA;

JOMYCK  COOAKU-TIPOBOJIHUKA HA OOBEKTHl (3/aHUSA, TIOMEIICHHs), B KOTOPBIX
MPEIOCTABISAIOTCS YCIAYyrd MPH HaJWMYUMK JIOKYMEHTa, MOATBEP)KIAIOIIETO €€ CIelualbHOoe
o0yyeHHe W BbIAaBaeMOro mo (opMe u B HOPSAKE, KOTOPHIE OMpEAesAtoTcs (eaepalbHbIM
OpraHOM HCITOJIHUTEIbHON BJIACTH, OCYILECTBISIONMM (QYHKIIMU 0 BbIpaOOTKE M peaau3aluu
TOCY/IapCTBEHHOW MOJIUTUKH U HOPMATUBHO-TIPABOBOMY PETYIUPOBAHUIO B chepe ColUaabHOM
3alUThl HACEJICHUS;

OKa3aHWEe MHBAIHMAM TIOMOIIH B MPEOJOJICHUN OaphepoB, MEMIAIONIUX MMOJIYICHUIO UMH
yCIIyT HapaBHE C APYTUMHU JTUIAMH.

[lenTpanpHBIf BXOJ B 3/aHUE JOKEH OBITh 00OPYAOBaH IMAaHIYyCOM, YIOOHBIM IS
BbE3/la B 3[aHHE KOJSICOK C JETbMH M WHBAJHMIHBIX KPECEN-KOJSCOK, a TaKKe BBIBECKOM,
coJlepKalieil HaMMEHOBAaHHWE, MECTO PAaCIOJIOKEHUs, PEKUM padoThl, HOMEp TenedoHa s
CIIPABOK.

[Ipuem  3asBUTENel  OCYIIECTBISIETCS  HEMOCPEACTBEHHO B IOMEIICHUSX,
NpelHa3HAYEHHBIX JJIS MPEAOCTaBICHHUS MYHUIMIAIBHON YCIYrHM, KOTOpbIE IOJKHBI OBITH
000py/IOBaHbI CUITYMMH MECTAMU M 00ECTICUeHBI KAHIIETSIPCKUMU MPUHAIIICKHOCTIMHU.

Mecta oxuIaHusl JOJDKHBI ObITh 000pPYIOBaHBI CHUASYUMU MECTaMH JUISl TIOCETUTENCH.
KonndectBo MecT  OXHIAHUS OMpeAeNseTcs UCXoAs U3 (akTHUeCKOW Harpy3kd U
BO3MOXHOCTEH JUIsi WX pa3MelleHus B 3JaHUM, HO HE MeHee 3-X MecT. B mecrtax
MPEIOCTAaBIICHUSI MYHUIIUIIAIBHON YCIyTH TpeayCMaTpUBaeTCsS 000pyA0OBaHUE TOCTYITHBIX MECT
00IIIeCTBEHHOTO MOJIB30BaHMS (TYaJIETOB) U XPAHCHUS BEPXHEH OJICKIbI TOCETUTEIICH.

Mecta [ 3amofIHEHUS 3alPOCOB O TMPEAOCTABICHUM MYHHIMITAIBLHON  YCIYyTH
OCHAIIAIOTCSl CTOJIaMH, CTYJIbSIMM, KaHUEISPCKUMU TMPUHAIJICKHOCTIMHU, pacrojaraircsi B
HEMOCPEJICTBEHHON OMM30CTH OT MH(GOPMAIMOHHOTO CTEHJA C OOpasllaMHu HMX 3amoHEHUS U
NepeyHEM IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHHSI MYHUIIUTIAIBHON YCITYTH.

NudopmanoHHbIe CTEH/IBI TOJDKHBI COIEPIKATh:

- CBEJICHUS O MECTOHAXOXXJICHUM, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboTel opraHa
(Y4pexIeHus), OCYIIECTBISIONIETO MPEAOCTaBICHIE MYHUIIUTTATLHON YCIIyTH;

- KOHTakTHylo wuHpopManuio (TenedoH, aapec HJICKTPOHHOW IOYTHI, HOMEp KaOuHeTa)
CIEINANICTOB, OTBETCTBEHHBIX 32 MPUEM JTJOKYMEHTOB;

- KOHTakTHyl uHpopmanuoo (TenedoH, aapec dSIEKTPOHHON IOYTHI) CIECIHAIHUCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHKE;

- uHQOpMAIMIO 1O BOMPOCAM MPENOCTABIECHUS MYHHUIMIIAIBHOM YCIyru (10 TMepedyHIo
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHISI MYHUITUTIAIBHON YCIYTH, 10 BPEMEHH IIpreMa
W BBIJAYM JIOKYMEHTOB, IO TOPSAKY OOajoBaHUs IeHCTBHMA (0€3ICUCTBUS) W PEIICHHM,
OCYIIECTBIISIEMbIX U IPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS MYHUIIUTIATILHON YCIIYTH).



Paboune MecTa  yINOJNHOMOYEHHBIX  JOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX 32
MPEIOCTaBIEHNE MYHUIUMNAIbHON YCIYrH, OOOPYIYIOTCS KOMIIbIOTEpaMU U OPTTEXHHUKOM,
MO3BOJISIONIEH OPraHM30BaTh UCIIOJIHEHHE MyHUITUNIAIBHON YCIIYTH B TIOJTHOM 00BbeMe.

2.21. Tloka3aTe/u JOCTYMHOCTH U Ka4eCTBA MYHUIIUNATbHBIX yCJIYT:

ITokaszarenu Enununa HopmartuBHOE 3HaueHue
U3MEPCHUS ToKa3aTess™
|. Tlokazarenu 1OCTYMHOCTH
Hanuune BO3MOKHOCTH MOJTy4YEHUs
MYHUITUIIAJILHON YCIIYTH B JJIGKTPOHHOH (opme
10 COCTaBY JECUCTBUN, KOTOPBIE 3asBUTEND BIIPABE na/Her na
COBEPIINTh MpPU IMOJYYEHUHM MYHULIHUIAIBHON
yCIIYTH
[Monydyenue wHbOpMALUU O TOPAIKE U CPOKAX a/mer 1
MIPEIOCTABIEHNS] MYHULIUITAIBHON YCIIYTH
KonnuecTBO  B3auMOAEHCTBUM  3aABUTEIS C
JOIKHOCTHBIMH - JIMLAMHA  [IPH  NPE/IOCTABIEHHHU na/Her )
MYHHULUITAIbHON YCIIYyTH u 170:¢
MPOJIOJKUTENbHOCTh

1. IToka3aTeJu Ka4ecTBa

VY aenbHbI Bec 3asBIEHUN (3alIpOCOB) TpaXk/iaH,
PaccMOTPEHHBIX B YCTaHOBJIEHHBIN CPOK, B 001IEM

KOJIMYecTBe oOpamieHuii rTpaxigan B OpraH, % 100
MYHHITUTIATbHBIC 001eobpazoBaTesbHBIC

OpraHu3aIuu

ViaeneHBIA BeC O0OCHOBAHHBIX XKajJo0 B 0OIEem

KOJINYECTBE 3as1BJICHU I Ha

MPEOCTaBIEHUE  MYHHIMIAIBHOM yCIyrd B % 0
Oprane, MyHUIIUTIAIBHON 00111€00pa30BaTEIBHOMN

OpraHu3aluu

HNuble Tpe6oBaHUS U 0COOEHHOCTH MPEI0CTABJIEHUS MYHUIMIIAJIbHON YCJIYIH B
3JIEKTPOHHOH (hopme

2.22. CsenmeHust O TMPENOCTaBICHUM MYHULIUOAIBHOW yciayrn W Qopma 3ampoca ais
NPEJOCTABICHUS] ~ MYHUIIMITAIBHOH  yCIYI'M  pa3MeIiaroTcss Ha  O(UIUalbHOM  CcaiTe
aIMUHHCTpAIlMM  MyHUIMNanbHoro paiiona «Tpowurnko-Iledopckuity  (http://www.trpk.ru/),
nopTajiax TOCyIapCTBEHHBIX M MYHUIIMTIAIBHBIX YCAYT ((QYHKIIH).

[IpenocraBnenne MyHHIMIAIBHON YCIYTH TOCPEICTBOM IOPTAIOB TOCYIAPCTBEHHBIX M
MYHUIIUTATBHBIX  yCIyr ((YHKIMHA) OCYIIECTBIISIETCS ITyTeM 3allOJHCHUS HHTEPAKTHBHOM
¢dopMBI 3arpoca 0 MPEAOCTABICHUN MYHHLIUIIATBHON YCIYTH U IOKyMEHTOB, HEOOXOAUMBIX ISt
MIOJTyYCHHUST MYHUIIUITATIBHON YCITYTH.

TpeboBaHMsT K SJCKTPOHHBIM JIOKyMEHTaM M DJEKTPOHHBIM KOMHSM JIOKYMEHTOB,
NPEJOCTABIIIEMBIM Yepe3 MOPTAIBI TOCYIAPCTBEHHBIX U MYHUITUITATBHBIX YCIYT ((DYHKITHIA):
1) onmyCTUMBIMH pacIIUPEHUSIMH NPUKPEIUISIEMBIX AJIEKTPOHHBIX 00pa3IoB ABISIOTCS: (aiiibl
apxuBoB (*.zip); aitnpl TeKCTOBBIX JHOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); dais
ANEeKTPOHHBIX Tabmuu (*.xls, *.xIsx); daiinsl rpadpuueckux muzoOpaxkenuit (*.jpg, *.pdf, *.tiff);
daiinel nepegaun reonHGOPMAITMOHHBIX JaHHBIX (*.mid, *.mif);




2) noxymeHtsl B popmate Adobe PDF nomxHbl ObITh OTCKaHMPOBAaHBI B YepHO-OeiI0M JHOO
CepoM IBeTe, O0eCHnevMBaIOIIeM COXPAaHEHHE BCEX AayTEeHTUYHBIX MPU3HAKOB MOJJIUHHOCTU
(kagecTBO - He MeHee 150 Touek Ha JIfoiim);

3) KaxabIi OTIENbHBIN TOKYMEHT JODKEH OBbITh OTCKAaHMPOBAH U 3arpyXeH B CUCTEMY MOJaYu
JOKYMEHTOB B BHJIe OTAeiIbHOro ¢aitna. KonmuuectBo (aiiioB JOKHO COOTBETCTBOBATH
KOJIMYECTBY  JIOKYMEHTOB, [MpPEACTaBISEMBbIX 4Yepe3 TMOpTajbl TOCYAapCTBEHHBIX U
MYHHUIIMMATBHBIX ~ ycuyr (GyHKIuiH), a HauMeHOBaHWE (AiiyIoB JOMKHO TO3BOJIATH
UACHTU(PUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

4) aiinbl, mpegocTaBisgeMble uYepe3 MOPTajbl TOCYNAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
(¢yHK1IMIT), HE TOTHKHBI COIEPKATH BUPYCOB M BPEIOHOCHBIX ITPOTPaMM.

I11. CocTaB, nmocjieq0BaTeJIbHOCTH H CPOKHU BBITIOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHNSI, B TOM YHCJI€e 0COOEHHOCTH
BBINOJIHEHHUS] A IMMHUCTPATHUBHBIX NPOLEAYP B 3JIeKTPOHHOI dopMme.
[IpenocTaBienre MyHHIIMIIATBLHOW YCIYTH BKIIOUAET B ce0s CIEIYIONIME aJMUHUCTPATUBHBIC

IPOLEAYPHI:

- TIPUEM W PETUCTpallvs 3alpoca M MPUIATaeMBIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTaBICHUS MYHHUITUTIAIBLHON yciyrd, B Oprane, MyHHIIMTIATHLHOW 00111€00pa30BaTeIbHON
OpraHu3aluy;

-HampaByieHue crenuanuctom OpraHa, MyHHUIIUIIAJLHON 00IIe00pa3oBaTeIbHON OpraHU3aIluu
MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

- npuHsatae OpraHoMm, MYHHIIMIAIBHOW 0O0IIe00pa30BaTeIbHON OpraHu3alueld pemieHus o
MPEAOCTABICHUH MYHUIUIIAIBHON YCIYyrd WIM OTKa3e B MPEIOCTaBICHUU MYHUIIMNAIbHOU
yCIIyru;

- BblJja4a 3asBUTEIIIO Pe3yIbTaTa MPeA0CTaBICHUS] MyHUIIUTIAIBHOU YCIIYTH.

OcHoBaHMeM nJsl Hayajla MPEAOCTaBICHUS MYHULMIMAIbHOM YCIYTH CIy>KaT MOCTYIHUBIINE B
OpraH, MyHUIIUTIATBHYIO 00111€00pa30BaTEIbHYIO OPraHU3aIUIo, 3aMPOC U MPUIaraeMble K HEMY
JIOKYMEHTBI, He0OOXOIMMBIE IS IPEIOCTABICHNUS MYHUIIUTIATILHOM YCIIYTH.

bilok-cxemMa npenocraBieHAss MyHULMITAIBHON YCIIYTH NpuBeneHa B [Ipunoxenun

Ne 3 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

CocTaB aIMUHUCTPATUBHBIX POLEAYP MO NPEIOCTABIECHUIO
MYHUIMNAJIbHON yCJIyru

3.1. IIpenocraBienre  MyHULHIIAIBHOM ~ YCIYyIM B Oprane, MYHHUIUIIAIbHON
0011eo0pa3oBaTeabHON OpraHu3aleil BKIYAeT CIeyIoNue afMUIHICTPATUBHBIE TPOLIEIYPHI:
1) mpueM u perucrpanus 3anpoca U JOKyMEHTOB ISl IPEIOCTaBICHUS MyHULIUIIATBLHON YCIYTH;
2) HampaBJIeHHE CIECHUATUCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl T'OCYAapCTBEHHOM
BJIACTH, OPTaHbl MECTHOTO CaMOYIPABJIECHUS U MOJIBEAOMCTBEHHBIE TUM OpraHaM OpraHU3aluu
B Ccly4yae, €cCJId OIpeAejeHHble JOKYMEHTbl He OBUIM MpPEJICTaBICHbl 3asBUTENIEM
CaMOCTOSITENBHO;

3) TpuHATHE pEIICHHs O TpeaocTaBieHnu (pemeHuss o0 OTKa3e B MPEIOCTaBICHUHN)
MYHUIUTIAIBHON YCIYyTH;

4) yBemOMJICHHE 3asBUTEIs] O TIPUHATOM pEIICHWH, Bbigaya 3asBUTEII0 pe3ylibTara
MPEAO0CTABICHUS] MYHULIMTTAIIbHON YCITYTH.

3.2. TlpemocTaBieHue B YCTAaHOBJICHHOM TMOpPsAKEe WH(OpPMAIMK 3asBUTEISIM M OOecIlieueHue
JI0CTyTa 3asiBUTENIEH K CBEACHUSIM O MyHUIMIAIBHOHN yClIyre, MOPSAKE €€ MPEeNI0oCTaBICHuUs, 110
MHBIM BOIIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM MYHUIIMIAIBHON yCIyrd, B TOM YHCJIE O X0/
IPEIOCTABIEHUS  MYHMLIMIIAJBbHOM  YCIyTM, yKa3aHOo B MNyHKTe 1.4  HacToAIIEero
AJMUHUCTPATUBHOTO perjiaMeHTa.

IIpuem u perncTpanus 3anpoca U MHbIX JOKYMEHTOB /IJIsl IPeA0CTaABJICHUS



MYHUIUTIATbHOMH YCIyTH

3.3. OcHoBaHMeM Js Hayala AJAMUHUCTPATHUBHOM NpPOLEAYpHl SBISIETCA MOCTYIUICHHE OT
3asgBHUTEIS 3allpoca O MPEeIOCTaBICHNN MyHULIUIaIbHOW YCIyTH:

Ha OyMa)XHOM HOCHTelNle HernocpeAcTBeHHO B OpraH, MyHULIMNIAIBHYIO 0011e00pa3oBaTeIbHYIO
OpraHHU3aIuIo;

Ha OyMakHoM Hocutene B OpraH, MyHHIUNAIbHYIO 00II€00pa30BaTENbHYIO OpPraHU3ALUIO
yepe3 OpraHU3allli0 IMOYTOBOM CBSI3M, HMHYIO OpraHM3aIUI0, OCYIIECTBISIONIYI0 JOCTaBKY
KOPPECIIOHICHINH;

B (QopMme »JIEKTpPOHHOIO JOKyMEHTa C ucHojb30BaHueM [loprana rocynapcTBEHHBIX U
MYHUIUNATbHBIX ~ ycnyr (¢yHkumil) Pecnybnmukn Komu u  (wm) Epmnoro moprana
TOCYJapPCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITHI).

1) Ounas ¢opma mojauu TOKyMEHTOB — TOJada 3arnpoca U JOKyMEHTOB IpU JIMYHOM IpHUEME B
nopsiIke 00IIel ouepenu B MPUEMHBIE Yachl WIIM TIO TpeaBapuTelbHON 3amucu. [Ipu odHOM
¢dopme mosaun TOKYMEHTOB 3asiBUTENb M10IAET 3aIPOC U JOKYMEHTHI, YKa3aHHBIE B TyHKTax 2.6,
2.10 HacTosimero AAMUHUCTPATHBHOTO perjamMeHTa (B Cilydyae €CIIM 3asBUTENb MPEICTABISET
JIOKYMEHTBI, yKa3zaHHble B NyHKTe 2.10 Hacrosiero AJIMUHUCTPAaTUBHOIO pErjlaMEHTa IO
COOCTBEHHOW WHHUIIMATHBE) B OyMaXHOM BHJE, TO €CTh JOKYMEHTHI YCTaHOBIICHHOW (POpPMBI,
c(hOpMHPOBAaHHBIE HA OyMa)KHOM HOCHTEIIE.

[Ipu ounoii Gopme mogaum HOKYMEHTOB 3allpoC O MPEAOCTABICHUH MYHHUITUNAIBHOW YCIyTH
MOXeT ObITh OQoOpMIIeH 3asgBUTENeM B Xoae mpuemMa B OpraHe, MyHHLIUNAIBHOU
0011e00pa3oBaTeIbHON OpraHu3aIuu 00 opopMiIeH 3apaHee.

ITo mpocsbe oOparuBIIEerocs JWLA 3aMpOC MOKET ObITh odopmieH cnernuanucrom Oprana,
MYHUIIMNIATILHONU 00111e00pa30BaTeIbHON OpraHU3allii, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB,
C UCHOJB30BaHUEM TNPOTPAMMHBIX CpeACTB. B 3ToM cnydyae 3asBUTENb COOCTBEHHOPYYHO
BITMCBIBAET B 3aIPOC CBOIO (DaMUITUIO, UMSI U OTYECTBO, CTABUT AATy U MOAIMKCH.

Crnermanuct Oprana, MyHUIMTIAIBHON 00111€00pa3oBaTeNbHOI OpraHu3anuu, OTBETCTBEHHBIN 32
pUEM JOKYMEHTOB, OCYIIECTBIISIET CIEIYIOIIHNE IEHCTBUS B XO€ prUeMa 3asiBUTEIIS:

a) yCTaHABJIMBACT MpeIMET 0OpalleHus, IPOBEPSET JOKYMEHT, YI0CTOBEPSIONINI IMUHOCTS;

0) mpoBepsET MOJTHOMOYHMSI 3aSBUTEIIS,

B) IPOBEPSIET HAINYHE BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHHIIUIIATbHOM
YCIIyTH, KOTOPbIE 3aIBUTEh 00s13aH MPEIOCTABUTh CAMOCTOSITENIbHO B COOTBETCTBUH C IMTYHKTOM
2.6 HacTosIero AJIMUHUCTPATUBHOTO PETIaMEHTa;

I') IpOBEPSET COOTBETCTBUE MPECTABIECHHBIX JOKYMEHTOB TPEeOOBAHMSIM, yIOCTOBEPSSACH, YTO
OTCYTCTBYIOT OCHOBAaHHMS Il OTKa3a B IpUeMe TOKyMEHTOB,;

1) IPUHUMAET peIlIeHUe O IPUEME Y 3asBUTEISI IPEICTABICHHBIX TOKYMEHTOB;

€) PEruCTpPHUpYET 3apoc U IMPEICTaBICHHBIC JTOKYMEHTHI MO/ MHIWBUAYAJIbHBIM HOPSIKOBBIM
HOMEpOM B JIEHb X MOCTYIUICHUS;

) BBIJIACT 3asBUTEIIO PACIIUCKY C OMUCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHUEM JIaThl UX
MPUHSTHSL, TOATBEPKIAIOIIYIO IPUHATUE TOKYMEHTOB.

IIpu nHeoOxomumocTu crneuuanuct OpraHa, MyHHLIMNAIBHOW 00I1eo0pa3oBaTeIbHON
OpraHM3aIy M3rOTaBIMBAET KOMUU MPEICTABICHHBIX 3aSBUTEIEM JOKYMEHTOB, BBIIOJIHSET Ha
HUX HaJMHCh 00 MX COOTBETCTBUM IOMJIMHHBIM JK3EMIUIIpaM, 3aBEpSET CBOCH IMOAMMUCHIO C
yKazaHueM (paMuINKU U WHUIUMATIOB.

IIpu oTCyTCTBMM Yy 3asBUTENS 3alOJIHEHHOTO 3alpoca WM HENPaBHJIBHOM €ro
3amojHeHnn crnenuanmuct OpraHa, MyHUIUIAILHON 0011e00pa3oBaTEIbHON OpraHU3aIlNH,
OTBETCTBEHHBIH 3a MPHUEM JTOKYMEHTOB, IOMOTAET 3asiBUTENIO 3aII0JIHUTH 3aIpoc.

JIMUTETbHOCTh OCYIIECTBICHHUS BCEX HEOOXOAUMBIX NEUCTBUI HE MOXKET MPEBHIIIAThL 15
MHUHYT.

2) 3aounas ¢Qopma mnoJaYM JOKYMEHTOB — HalpaBjieHHE 3ampoca O MPelOoCTaBICHUU
MYHUIIUNATBHON YCIYTM M JOKYMEHTOB 4Yepe3 OpraHU3alMi0 II0YTOBOM CBSA3HM, HHYIO
OpraHM3alfio,  OCYLIECTBJSIONIYI0O  JOCTaBKy  KOoppecmoHaeHuuu, uepe3  llopran



TOCYJapCTBEHHBIX M MYHHIMINAIBbHBIX ycuyr (pynkiuit) Pecmyonukun Komu u (wnm) Exunbiii
MOPTAaJI TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX YCIYT ((QYHKITHI).

[Ipu 3aouHoil ¢opme mMomayM JOKYMEHTOB 3asBUTEIb MOXET HANpPaBUTh 3alpoc U
JIOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOAIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa (B
cllydae, €CJIM 3asBUTENb IPEJICTaBIsIET JOKYMEHTHI, yKa3aHHble B NyHKTe 2.10 HacTosiero
AJMUHUCTPATUBHOTO perjlaMeHTa 1o COOCTBEHHOW MHUIIMATHUBE):

- B BUJIC OPUTMHAJIA 3aIIpOCca U KON TOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHu3aIuIo
MOYTOBOW CBSI3M, MHYIO OpPraHM3aIMIO, OCYILECTBISIOUIYI0 JIOCTaBKY KoppecrnoHaeHuuu. B
JAHHOM CJIy4yae yJOCTOBEPEHHME BEPHOCTH KOMMM TOKYMEHTOB OCYLIECTBIIAETCS B IOPSIKE,
YCTaHOBJIEHHOM (pe/iepalibHbIM 3aKOHO/IAaTEIbCTBOM, THEM PETUCTPALIMU 3arpoca sIBIsieTcs I€Hb
NOCTYIUICHUsI 3ampoca M JOKyMEeHTOB B OpraH, MyHHIMIIAIbHYIO 0011e00pa3oBaTeiIbHYyIO
OpraHHU3aIuIo;

- B 3JICKTPOHHOM BH/JIE€ TTOCPEJICTBOM OTIPABKU MHTEPAKTUBHOM (POPMBI 3arpoca, MOANUCAHHOTO
COOTBETCTBYIOIIMM THUIIOM JJIEKTPOHHOW MOJMHCH, C TMPUIOKEHHEM 3JIEKTPOHHBIX 00pa3oB
HEOOXOJUMBIX JIOKYMEHTOB uepe3 JIM4yHbli kaOuner Iloprama rocynapcTBEHHBIX H
MyHUITUNIATBHBIX  yeiyr  (byakumii) Pecnyommkn Komum u  (wm) Egwmnoro moptama
TOCYIapCTBEHHBIX M MYHUITUNAIBHBIX YCIYyT (PYHKITHIA).

VYBenomieHne O MpHeMe [TOKYMEHTOB  HampaBisieTcsl 3asBUTEII0 HE IO3[HEE JHS,
CJICAYIOIIETO 33 JHEM MOCTYIUICHHUS 3aIpoca U JTIOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCIIOIb30Ba
(yka3zai) 3asBHTEIb MPU 3a09YHOM OOpAIICHUH.

3.3.1. Kpurepuem npuHATUSA pELICHUS O IPUEME JOKYMEHTOB SIBJIETCS HaJIM4Yue 3arpoca U
MPUJIaraeéMbIX K HEMY TOKYMEHTOB.
3.3.2. MakcuMalbHbIil CpPOK WCIOJIHEHMS] aJIMUHUCTPAaTUBHOM IpOLELYpPhl COCTABISAET HE
no3JHee cleAyromero pabodyero AHS CO JHS TOCTYIUIEHHS 3ampoca OT 3asBUTENS O
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.
3.3.3. Pe3ynbTaTtoM aAMUHHUCTPATUBHON MPOLEYPHI ABISETCS OJTHO U3 CIEAYIOIIUX ACHCTBHI:
- mpueM u peructpauus B OpraHe, MyHHIMIIAIbHOH 0011€00pa3oBaTeIbHON OpraHU3aluu
3arpoca U JIOKYMEHTOB, IMpPEICTaBICHHBIX 3asBUTEIEM, MX Iepenaya crnernuanucty Oprana,
MYHUIIUTNIATBHON 00111e00pa3oBaTeIbHON OpraHn3alui, OTBETCTBEHHOMY 32 NMPUHITHE PEILICHHUH
0 MPEAIOCTaBICHUN MYHUIIMITAILHOM YCITYTH;
- mpueM U peructpauus B OpraHe, MyHUIMIAIbHON 00I1€00pa3oBaTeNbHON OpraHu3aIum,
3arpoca U JOKYMEHTOB, IIPEJICTaBICHHBIX 3asBUTENEM, U UX Iepefada crneuunanucty Oprana,
MYHUIIUTNIATBHON 00111e00pa30BaTeNbHON OpraHu3alii, OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE
B3aMMOJieiicTBie (B clydae, €Ciu 3asBUTENIb CaMOCTOSITEIbHO HE MPEICTaBHII JOKYMEHTHI,
yKazaHHble B myHKTe 2.10 HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbrar anMHUHUCTpAaTUBHON TIpolienypbl PUKCUpyeTCs co3anueM 3anucu B JKypHaie
yudeTa MocTymnarlen (BXoasmen) fTokyMeHTanuu (MHGOpMAaIum).

HanpagJiieHue cnenuajucToM MeKBeJOMCTBEHHBIX 3a1POCOB
B OPraHbl rOCy1apCTBEHHOM BJIACTH, OPTaHbl MECTHOI'O CAMOYIIPABJICHUS
U MOJBEIOMCTBEHHbIE I THM OPraHaM OPraHM3alu B ciIy4ae,
ecJIU onpeeleHHbIe JOKYMEHThI He ObLIIN NPeACcTABJICHbI 3asiBUTEIeM CAMOCTOATEIHLHO

3.4. YkazaHHas aIMUHUCTPATUBHAS MPOIIEAYpa OTCYTCTBYET.

IIpunsiTHE peieHus 0 PeAocTaBJIeHNuM (00 0TKAa3e B MPEA0CTABICHUM)
MYHUIIUNIAJTbHOH YCJIYTH

3.5. OcHoBaHMeM Aisi Hayajla aJMUHUCTPATHBHON Ipoueaypsl siBisercsa Hanuuue B Oprane,
MYHHIMTATBHON 001e00pa30BaTeNbHON OpraHU3alliy  3apErHCTPUPOBAHHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6, 2.10 HacTosmero AIMUHUCTPATUBHOTO pErjaMeHTa.

[lpm paccMOTpeHHHM KOMILIEKTa JOKYMEHTOB JUIS MPEAOCTABICHHS MYHHUIMIIAIBHON
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yeayru creranuct Opraia, MyHUIIMIIAIBLHON 0011e00pa3oBaTeIbHON OpraHU3aIiH:

- OMmpefesnsieT COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB TpeOOBaHHUSM, YCTAaHOBJICHHBIM B
nyHKTax 2.6 1 2.10 AAIMUHHUCTPaTUBHOIO PETJIAMEHTA;

- aHANIM3UPYET CojepXKalluecss B TMPEACTABICHHBIX JOKyMEHTaX HWHGOpPMAIUI0 B IENAX
MOJTBEPKICHUS CTaTyca 3asBUTEINS M €ro MOTPeOHOCTH B MOJYYSHUH MYHHUIMIIATBHON yCIyTH,
a Tak)Ke HeoOXoaumMocTH mpeaoctaBieHuss OpraHoM, MyYHUIIMTIAIBHONW 00111€00pa30BaTeIbHON
OpraHu3anuel MyHUIUIIAIBHON YCIIYIH;

- ycraHaBiuBaeT ()akT OTCYTCTBHSI WJIM HAJIWYMS OCHOBAHUU Il OTKa3a B IMPEIOCTABICHUU
MYHHULIMIIAJIBHON YCIIyTH, IPEyCMOTPEHHBIX IYHKTOM 2.14 AIMUHUCTPAaTUBHOIO pErjlaMeHTa.

- YCTaHaBJIIMBAE€T COOTBETCTBHUE 3aSBUTENSI KPUTEPHUSM, HEOOXOTUMBIM ISl TPEIOCTaBICHUS
MYHUIIUNIATBHONW YCIYTH, a TakXe HaJMuue OCHOBAHUW I OTKa3a B TNPEAOCTABICHHH
MYHUILIMIIAJTIBHOW YCIYTH, MPEeIyCMOTPEHHBIX MYyHKTOM 2.14 Hacrosimiero AJAMUHHUCTPaTUBHOIO
periameHTa.

Cnenunamct Oprana, MyHUITUTIATLHON 00111€00pa30oBaTEIbHON OpraHu3alid B TCYCHUHN
5 pabouux AHEW IO pe3yabTaTaM MPOBEPKU FOTOBUT OJHMH U3 CIEAYIOIINUX JOKYMEHTOB!

- IPOEKT PEIICHHUs O NMPEJIOCTABICHUN MYHULIUTIAJIbHOU YCIyTH;
- MPOEKT pelieHust 00 0TKa3e B MPEJOCTaBICHUH MYHHUIMIIAIBHON yCIyru (B ciaydae HaIHYUs
OCHOBaHUH, IPETYCMOTPEHHBIX MyHKTOM 2.14 HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA).

Crnenuamucr OpraHa, MyHULIUNAIBHOW 0011e00pa30oBaTeIbHON OpraHU3aIlMM  I10CIIe
o OpMIICHHS MTPOEKTa PELICHUs O MPEIOCTaBICHUN MYHHUIIMIAIBbHON yciyru aubo pemieHus oo
OTKa3e B IIPEIOCTABJICHUN MYHUIMIAIBHON YCIYTH NEpeacT €ro Ha MOJAIUCh PYKOBOIUTEIIO
Oprana, MyHUIIUTIAILHON 00111€00pa30BaTeIbHON OpraHu3aluu B TeUeHuH 1 pabodero aHs.

PykoBomutens Oprana, MyHHIMDAIbHOW — 00IIE00pa3oBaTeNbHOW  OpraHHM3aluu
HOJMUCHIBACT MPOEKT PEUICHUS O MPEAOCTABICHUH MYHHIMIAIbHOH yciuyru (pemieHus o0
OTKa3e B MPEJOCTABICHUM MYHHIMIIATbHON yCIyru) B TeueHHEe 2 pabouux THEH cOo JHS ero
MOJTyYEHUSI.

Crnenuanuct OpraHa, MyHUIMIAIBHON 00111€00pa30BaTeNbHON OpraHu3alyuy HarnpaBiseT
noAnucaHHoe pykoBoauTesneM OpraHa, MyHHIIMTAIBHOW 00IIe00pa3oBaTEIbHON OpraHU3aluu
pemieHre coTpyAaHuky OpraHa, MyHUIUNATBHOH 00mIe00pa3oBaTeIbHON — OpraHHU3allvy,
OTBETCTBEHHOMY 3a BblJauy pe3ysbTaTa IpeJ0oCTaBICHUs YCIYTH, IS BBIJAUYH €r0 3asIBUTEIIIO.
3.5.1. Kpurepruem NpUHATHS pEIICHUS O MPEIOCTABICHUN MYHUIIUIAIBHOW YCIYTH SBISETCS
COOTBETCTBUE 3alpoca M MpHJIaraéMbIX K HEMY JOKYMEHTOB TpeOOBaHUSM HACTOSILIErO
AJMHUHUCTPAaTUBHOTO pErjaMeHTa.

3.5.2. MakcumanbHBIA CPOK MCTIOTHEHUS aJMUHUCTPATUBHOMN MPOIEAYPhl COCTABISET HE Ooliee
10 paboumx mmelr co aHs momydeHus u3 OpraHa, MyHUIUDAIBHOW 0011€00pa3oBaTeIbHOM
OpraHM3alMy TOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX i1 MpeloCTaBIICHUs
MYHHUIIUITATLHOU YCITYTH.
3.5.3. Pe3ynbraroM aJIMUHUCTPATUBHOM NPOLEAYpPHl SBISETCS MPUHATHE PEUICHUS O
NPEOCTaBICHNN MYHUIUMNAIBHONH ycayru (mbo pemeHuss o0 OTKa3e B IPEIOCTAaBICHUU
MYHUIIMIIAJILHONW YCIIYTH) U Niepeiaya IPUHITOIO PEIIeHUs O MPeA0CTaBICHUH MYyHULIUIIAIbHON
yeayru (1u0o pemieHus: 00 OTKaze B MPEJOCTaBICHUU MYHHUIMIIAIBHON YCIYTH) COTPYIHUKY
Oprana, MyHUIIMTTAJIIBHON 00111€00pa30BaTEIbHOM OpPTaHW3alliid, OTBETCTBEHHOMY 3a BBIIAUy
pe3ysbTara NpeJoCTaBICHUS YCIYTH, Ul BBIAAUN €0 3aSBUTEINIO.

Pe3ynbTarom BBITIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS MPUHATUE PEIICHUS
0 TMPEIOCTAaBICHUN MYHUIUMAIBHON YCIYI'M WIM OTKa3e B NPEAOCTaBICHUH MYHHIIMIAIbHOU
YCIIYTH.

@ukcanyvel pe3ysibTrara BBIIOJHEHHONW AaJIMMHMCTPATHUBHOM IIPOLELYPHI  SBIISETCS
MOJMUCAHHBIA JOKYMEHT, MOJITBEP)KIAIOUINI pelleHHue O MPEeJIOoCTaBICHUH MYHULUIMAIbHON

YCIIYI'Y WJIM OTKa3€ B IIPEAOCTABICHUHA MYHULIUIIAJIbHON YCIIYTH.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PCIICHUHU, BbIAaYa 3asiBUTEC/II0 pe3yabTaTa



NpeaoCcTABIeHUSI MYHHIIMNIAIBbHOMH YCIyTrH

3.6. OcHoBaHMEM /s Hayala WCHOJHEHUS AAMHUHUCTPATUBHOM MpOIENyphl SBISETCA
MOCTYIJIEHHe COTpyAHuKY OpraHa, MyHHIIMIAIBHOW o0O0Ie00pa3oBaTeIbHON OpraHU3aINH,
OTBETCTBEHHOMY 32 BbIJJauy pe3yJbTaTa MpedOCTaBICHHUs YCIYTH, PEIIEHUs O IPeA0CTaBICHUH
MYHUILIMITAJTIGHOW YCIYTH WM pelleHUs 00 OTKa3e B MPEAOCTaBICHUM MYHULIMIAIBHON YCIyTH
(masiee - Perienue).

AJMUHUCTpaTUBHAS TPOLIETypa UCIOJNHAETCS COTpyAHHKOM OpraHa, MyHHIIMIIAJIbHOM
0011e00pa30BaTeIbHON OpraHNU3ali, OTBETCTBEHHBIM 3a Bblady PereHus.

[Ipu MOCTYIIJIEHUH Pemenus COTPYIHUK Oprana, MYHULIMTIAJTbHOU
00111e00pa30BaTeIbHOM OpraHU3aIly, OTBETCTBEHHBIN 3a €ro BhIAauy, HHPOPMUPYET 3asBUTEIIS
0 HaJUYMUU TPHUHITOTO DPELIEHUS M COIJacyeT CHoco0 MOMy4YeHHs] TpakJaHUHOM JaHHOTO
Pemenus.

NudopmupoBanue 3asBUTENS OCYIIECTBIsECTCS 1O TelneoHy W (WiIM) TOCPEACTBOM
OTIIPABIICHHSI ATIEKTPOHHOT'O COOOIICHUS Ha YKa3aHHBIN 3asSBUTENEM aJpec SJICKTPOHHOM MMOUTHI.

Ecniu  3asBuTens oOparuics 3a  mpegoctaBieHueM — ycayru  yepe3  [lopran
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (pynkiuit) Pecmyonukn Komu u (wnm) Exunbiii
MOpTajl TOCYNApCTBEHHBIX M MYHHUIMIAIBHBIX yciIyr (dhyHKIui), TO HWHPOPMHUpPOBAHUE
3agBUTENS O pe3yibTaTax MNPEOCTABICHUS MYHULUNAIBHOW YCIYTM OCYIIECTBIISICTCS TaKXkKe
yepe3 [lopTtam rocynapCTBEeHHBIX W MYHUIMNAIBHBIX ycayr (dynkmuit) Pecryonmuku Komu u
(unm) EquHeiii mopTan rocy1apcTBEHHBIX M MyHUITUTAIBHBIX YCIyT (yHKITHIA).

B cnydae nuyHOro obparenus 3asgBUTENs BblAauy PerieHust ocyliecTBiIsSeT COTPYIHUK
Oprana, MyHHIMIIAIbHON 0011€00pa30BaTeNbHON OpraHMW3alud, OTBETCTBEHHBIM 3a BBIAAUY
Pemenusi, mog pocnuch 3asBHUTENs, KOTOpas MPOCTaBIsIeTCS B KypHaJle perucTpanuu, npu
IPEIbIBICHUH UM JJOKYMEHTA YAOCTOBEPSIOIIETO JIUYHOCTD, a TIPU OOpaIleHUH MPEICTaBUTEIS
TaK)Ke JTOKYMEHTA, TOATBEPKIAI0IIEr0 OJTHOMOYHS IPEACTaBUTEIIS.

B cnyuae HeBOo3MOXXHOCTH HH(pOpMuUpoBaHus crneuunanuct OpraHa, MyHUIIUTATbHON
o0mieo0pa3oBaTeabHON OpraHu3aliy, OTBETCTBEHHBIN 3a BbIAAUy pe3yjbTaTa MpeloCTaBlICHUS
yCIyT'H, HaNpaBisieT 3asBUTEN0 PelleHue yepe3 OpraHU3allMIo MOYTOBOM CBSI3M 3aKa3HBIM
MUCHMOM C YBEIOMJICHHUEM.

3.6.1. Kputepuem NmpuUHATHS pEIICHUS O BbIJaue pe3yibTaTa MpeAoCTaBICHUS MyHULIUIAIBHOM
yCIyTH WM HAaMpaBICHUU pe3ylbTaTa MYHUIUNAIBHON YCIyTrd IOYTOBBIM OTIIPABICHUEM
SBIISICTCS BBIOOP 3asBUTENIEM CIOCO0A €ro YBEJAOMIICHHS O MPHHATOM pEIICHUH, BBLIAYH
pe3ynbTara NpeJoCTaBIeHUS MyHUIIUTIATbHON YCIYTH.

3.6.2. MakcuManpHBI CpPOK HCIOJHEHUS aJMUHUCTPATUBHOM MpPOLEAYpPHl COCTAaBISET 2
pabouux mHA CcO 1HA mTocTtymuieHus Pemenust cotpyanuky Oprana,  MyHHITUTIATBHON
0011e00pa30BaTeIbHOM OpraHn3alui, OTBETCTBEHHOMY 32 €T0 BbIady.

3.6.3. Pe3ynpTaroM HWCHOJHEHUS AIMUHHCTPATUBHOW MPOUEAYpPhl SIBISIETCA YBEIOMJICHUE
3asgBUTENS O MPUHATOM Perienuu u (Wn) Bblava 3asBuTenio Pemenus.

Cnocobom  ¢uxcanmuu  pe3yiapTaTa aJIMUHUCTPATUBHON  MpoOLENyphl  SABISETCS
peructpanus Penienus B )xypHasie HCXOAIIEH JOKYMEHTAIHH.

HcnpaBienne one4aTok u (MJu) oIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BLIIAHHBIX B
pe3yJibTaTe NpPeA0CTABIEHUSI MyHHIHMIIAIbHON yCIyTH

3.7. B cnydae BBIABICHHS 3asBHUTEIIEM OIEYATOK, OIMMMOOK B TIOJYYCHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJISIFOILEMCS] PE3yJIbTaTOM MPEJOCTaBICHUS MYHUIUIAIBHON YCIYTH, 3asBHTENb
BlpaBe o0Opatuthcsi B OpraH, MyHHIIUNAIBHYIO OO0IIe00pa30BaTEeIbHYI0 OpPTraHU3aIri0 ¢
3asBlICHHEM 00 WCIpPAaBICHUU JOMYUICHHBIX OMEYaTOK W OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH TOKYMEHTAaX.

3.7.1. OcHoBaHMEeM JJsi Hayaja MPOLEAYpPHl MO HCIPABICHUIO ONEYaTOK U (MJIM) OIINOOK,
JOTYIIEHHbIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS MYHHUIIMIIAIbLHON



ycrnyru  (mamee — mporeaypa), sBisiercs mnoctymuieHne B OpraH, MYHUIUTATBHYIO
00111600pa30BaTEIbHYI0 OPTaHU3AITUIO 3asBJICHHUS] 00 UCTIPABICHUHM ONEYaTOK U (UJK) OMIMOOK B
JOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe MPEIOCTABICHUS MYHUIUMATBHOW YCIyru (manee —
3asiBJICHUE 00 MCIIPaBICHUHN OTIEYAaTOK U (MJIH) OIITHOOK).

3.7.2. 3asBnenwe 00 UCHpPaBIEHUU OMEYATOK M (WIHM) OMMOOK C YyKa3aHHEM crocoba
UH(GOPMUPOBAHUSI O Pe3yjbTaTax €ro PacCMOTPEHUS U JTOKYMEHTBI, B KOTOPBIX COJEp)KaTcs
OTICYaTKU U (WJTN) OMIMOKU, IPECTABIISIFOTCS CIEAYIONUME CIIOCO0aMu:

- JUYHO (3asBUTENIEM IMIPEJICTABISAIOTCS OPUTMHANBI JOKYMEHTOB C oONedyarkamMu U (WIn)
omnOkamu, crenuanuctoM OpraHa, MYHUIUNAIBHOW 00Ie00pa30BaTeNbHON OpraHU3aINH
JIENIal0TCs KOMUU ATUX JOKYMEHTOB);

- dYepe3 OpPraHW3aIyio TOYTOBOW CBSI3M (3asBUTENEM HAMPABISIOTCS KOMUU JIOKYMEHTOB C
ornevaTrkamMu U (Win) ommOKamu).

[Ipuem u peructpanust 3asBiIeHUS 00 UCHPABICHUU OMNEYATOK U (WMJIM) OIIUOOK
OCYIIIECTBIISIETCS] B COOTBETCTBUU C MYHKTOM 3.3 HacTosniero AJIMUHUCTPATUBHOIO PErjaMeHTa,
32 HCKIIIOUYEHUEM TIOJIOKEHUH, KaCaroIIMXCS BO3MOXKHOCTH TMPEACTABIATh JOKYMEHTHI B
3JIEKTPOHHOM BH/IE.

3.7.3. Ilo pe3ynpTaTam paccCMOTpEHUs 3asBICHHUS 00 MCIPABICHUU OMEYaTOK U (MJIH) OMIHOOK
crenpanuct Oprana, MyHUIIUITAILHON 00111e00pa3oBaTeIbHON OpraHu3aIiid B TEYCHUU OJIHOTO
pabodero JHS:

-IIPUHUMACT pelieHue 00 UCIIPaBICHUN OTIEYaTOK U (MJIM) OIITMOOK, TOMYIICHHBIX B JOKYMEHTAX,
BBIJIaHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MYHHUIIUIAIBLHON YCIYTH, U YBEIOMIISIET 3asiBUTEIS O
MPUHSATOM PEUIEHUH CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU OO0 HCIIPABICHUHU OIEYATOK W (WJIH)
OmMOOK (C yKa3aHUEM CPOKa UCTIPABIICHUS JOMYIIEHHBIX OMEYaTOK U (WJIK) OITHOO0K);
-IPUHUMAET pelieHne 00 OTCYTCTBHHM HEOOXOAMMOCTH UCIPABJICHUS ONEYaToOK U (MIIH) OINOOK,
JOTYIIEHHbIX B JOKYMEHTaX, BBIIAHHBIX B pE3yJbTaTe IMPEIOCTABICHUS MYHHIIMIIAIbHON
YCIyTH, U TOTOBUT MOTHBHPOBAHHBIA OTKA3 B HCIPABICHUHM OMNEYATOK W (WIH) OIIHOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHIIMITATLHON
YCIIYTH.

Hcnpasrnenue omnedaTok W (WIM) OUIMOOK, MOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTare MpeloCTaBIeHNUs MyHUIIMIAIBHON yCIyTH, OcyllecTBIseTcs cnenuanictom OpraHa,
MYHUITUTIATLHOM 00111e00pa30BaTeIbHON OpraHU3aliK B TEUCHHUE 3 pabounXx JHEH.

[Tpu ucripaBiaeHUH ONEYaTOK U (MIIK) OIIHMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BEIJIAHHBIX B
pe3ynbTare NpeJoCTaBICHUS MyHUIIMTIANBHON YCIYTH, HE AOMYCKAeTCs:

-U3MEHEHHE  COJIEP)KaHUsl  JIOKYMEHTOB, SIBIIIIOIIUXCS  PE3yJdbTaTOM  MPEJOCTaBICHUS
MYHHIIUITATILHOU YCITYTH;

-BHECEHHE HOBOM WH(OpMAalNUU, CBEIEHUN W3 BHOBBH IOIYYEHHBIX JOKYMEHTOB, KOTOPbIE HE
OBLIH MPEACTABIEHBI IIPH MOAaUe 3asBICHUS O MPEIOCTABICHUN MYHUIIUIATHHONU YCIyTH.

3.7.4. Kputepuem npuHATUS pelieHUs 00 WCIPaBICHUW OMEYATOK W (MJIM) OIIMOOK SIBJISIETCS
HAJIMYUE OTEYaTOK U (MJIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTAX, SBIISIOMIUXCS PE3yIbTaTOM
MPEIOCTABICHUSI MyHULIUIIaJIbHON YCITYTH.

3.7.5. MakcuManbHbIA CPOK MCIIOTHEHUS aIMUHUCTPATUBHON MPOLIEYPHI COCTABISIET HE Ooee
3 paboumx mHed co mHS mocTymwieHus B OpraH, MyHHUIIMNAIBHYIO 0O0IIe00pa3oBaTeIbHYIO
OpTaHM3AINIO0 3asBIICHUSI 00 UCTIPABICHUH ONEYATOK U (UJITH) OIIHOOK.

3.7.6. Pe3ynbTaToM NpoLEeaypHl SIBISAECTCS:

- WCIpPAaBIICHHBIC JOKYMEHTBI, SBJISIIOIIMECS PE3yabTaTOM NPEIOCTABICHUS MYHUIIUMATHHON
YCIIYTH;

- MOTHBHUPOBAaHHBIM OTKa3 B HCHpPABIECHUU OINEYaTOK W (WiK) OmHOOK, JOMYLIEHHBIX B
JIOKYMEHTaX, BEIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUITUTIATBHON YCITYTH.

Bbinaua 3asBUTENIO MCHPABIEHHOTO JOKYMEHTa IMPOU3BOIUTCS B TOPSAKE, YCTaHOBICHHOM
nyHKTOM 3.6 HacTosimero Perinamenra.

3.7.7. Cnocobom (uxcanuu pesynbTaTa TPOLEIYpPHl SBISETCS PETUCTpAIUs HCIPABICHHOTO



JOKYMEHTA WJIM TIPUHATOTO PEIIEHUS B XKypHAJIe UCXOIIEH TOKyMEHTALUH.
JIOKyMEHT, coaepKamuii omedaTku W (WiIM) OIMMOKH, TOCHe 3aMEHBl IMOJICKHUT
YHUYTOXXEHUIO, (PaKT KOTOPOro (PUKCUPYETCS B JIeJI€ M0 PACCMOTPEHUIO 00pAIeHUS 3asiBUTEIIA.

IV. ®opMBI KOHTPOIA 32 HCIIOJTHEHHEM
aJIMHHHCTPATHBHOIO perjiaMeHTa

Ilopsinok ocymecTBIeHHA TeKYILIEro KOHTPOJIs 32 co0/II0JeHeM H UCIIOJTHEHHEeM
OTBETCTBEHHBIMH J0/KHOCTHBIMH JTHLIAMH MOJI0KeHHIi aIMUHHCTPATHBHOIO perjaMeHTa
NpeaoCcTaB/JIeHUsI MyHUIIMNIAJBHON YCJIYTH U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHUS K NMPEAOCTABICHUIO MYHUIIUNIAJIBLHON yCJayru, a
TaK:Ke MPUHATHEM UMU pPellleHu

4.1. Tekymui KOHTPOJb 3a COONIOACHUEM W WCIIOJHEHHWEM IIOJOKEHUM HaCTOSIIEro
aIMAHUCTPATUBHOTO PETJIAMEHTA M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSI K NPEIOCTABICHUIO MYHHIIMIIATBHON YCIyTH, OCYIIECTBISIET  PYKOBOIHMTENb
Oprana, MyHUIMIIAJIBHON 00111€00pa3oBaTeIbHON OpraHU3aIHH.

4.2. KoHTponb 3a NEATENbHOCTHI0O MYHUIIMNAIBHONW 0O0Ie00pa30oBaTeIbHON OpraHU3alUu 10
MPEIOCTABICHUIO0 MYHHUIIMITATEHON YCIYTH OcyIiecTBiseTcss OpraHoM.

ITopsinok ¥ NepHOAUYHOCTDH OCYIECTBJICHHUS IVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI U KAYeCTBA NMPeJoCcTABJICHU MYHHIIUNIAIbHO! YCIyTH, B TOM YHCJIe NOPSAAOK H
(popMBI KOHTPOJISI 32 MOJTHOTON M KA4eCTBOM NPeJ0CTABJICHUSI MyYHUINNIAJLHON YCIyTH

4.3. KOHTpOJIb MOJHOTHI M Ka4eCTBA MPEJOCTABICHUS MyHUITUNIAIBHON YCIYTH OCYIIECTBISAETCS
IIyTeM MPOBEJICHUS IUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

[TnanoBBIE TPOBEPKHU MPOBOJSATCS B COOTBETCTBHH C IIaHOM paboTel OpraHa, HO HE pexe
1 pa3za B Tpu roaa.

BHerutaHoBble TPOBEpKH MPOBOAATCS B cilydyae NOCTyruieHuss B Opran oOpariieHuit
(U3NYECKUX U IOPUIUYECKUX JIMIL C )Kal00aMu Ha HapyLLEHHsI UX NIPaB U 3aKOHHBIX HHTEPECOB.
4.4. BuemiaHoBble NPOBEPKH MPOBOIATCS B (OpMe IOKYMEHTApHOH MNpOBEPKH U (WIIN)
BBIE€3/IHOM ITPOBEPKH B MOPSIZIKE, YCTAHOBIEHHOM 3aKOHO/1aTEILCTBOM.

BHeruianoBbIe MPOBEPKH MOTYT HMPOBOJUTHCS HAa OCHOBAHHMHM KOHKPETHOTO OOpaIleHUs
3asBUTENIA O (PAaKTaX HAPYLICHMs €ro MpaB HA NOJYyYEHUE MYHUIUIIAIBHON YCIIyTH.
4.5. Pe3ynbTaThl MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(QOPMIISIIOTCA B BHJE aKTa, B KOTOPOM
OTMEYaIOTCs BBISBJICHHbBIE HEAOCTATKH U MPEAJIOKEHHS 10 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH IOJKHOCTHBIX JIMII 32 pelleHus U AeicTBus (0e3aeiicteue),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ PeI0CTABJICHU MYHHIUNIAJIbHON YCIYyTH

4.6. JIoJKHOCTHBIE JIMLA, OTBETCTBEHHBIEC 32 MPEJOCTaBICHUE MYHUIIUNIAIBLHONU YCIyTH, HECYT
IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHWE TOpsJIKa M CPOKOB IPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

Iono:xxeHus, xapakTepu3ywinue TpeGOBaHUA K MOPAAKY U (pOpMaM KOHTPOJIS 32
NnpeaoCcTaBJIeHueM MYHHUIIUNIAJIBLHOM YCJIYTH CO CTOPOHBI MPAXK/IaH, UX 00beIMHEeHUI U
OpraHu3anui

4.7. KoHTponb 3a MNpeaoCTaBICHUEM MYHHULMNAIBHOW YCIYTH OCYLIECTBISCTCS B (opme
KOHTPOJIS 3a COOJII0ICHHEM 110CJIEI0BATEIBHOCTH nelcTBuil, OIpEeIEIeHHBIX
aIMMHHMCTPATUBHBIMU IPOLIETypaMHU 110 HCIOJHEHUI0 MYHUIMIAIBHON yCIyTd U IPUHATHEM
pelIeHNH TOIKHOCTHBIMH JIMLAMH, ITyTEM MPOBEICHHS MPOBEPOK COONIIOJCHMSI M UCIIOIHEHUS



MOJKHOCTHRIMH  Jurlamu  OpraHa, MYHHIMIIANBEHOW 00Ie00pa3oBaTeIbHON  OpraHU3aIiH
npaBoBeIX  akToB  Poccuiickoir ~ dDenepanuu, a  TaKkKe  IOJOXKEHUM  HACTOAIIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpalleHHIO TpakJaHWHA WU
OpraHu3aIiu.
4.8. Tlpu oOpamieHnn TpakaaH, UX OOBEAMHEHWN W OpraHu3anuid K pykoBoauTento Oprana,
MYHUIIUNIATBHON 00111e00pa3oBaTeIbHON OpraHu3alMid MOXET OBITh CO3/aHa KOMHUCCHS C
BKJIIOUEHUEM B €€ COCTaB Tpak[aH, IpeICTaBUTeNeld OOIIECTBEHHBIX OO0bEIMHEHUN U
OopraHu3aluil sl NPOBEACHUSI BHEIJIAHOBOM MPOBEPKHU MOJTHOTHI U KAueCTBA MPEIOCTaBICHUS
MYHUILIUTIAJILHON YCITYTH.

V. JlocyneoHblii (BHecy1e0HbII) MOPSA0K 00KaJI0BAHUS PellleHUil U AelcTBUi
(0e3nmeiicTBHUS) OPprana, NMpeaoCTABIAKIIEIr0 MYHHIUNAIbHYIO YCJIYTY
MHOTO(YHKIIMOHAJIBHOI0 IIEHTPAa, OPraHu3anuii, ykasanibix B yactu 1.1 crarbu 16
®enepanbHOro 3akona or 27 urous 2010 r. Ne210-®3 «O0 opranu3anmnu npeocTaBjieHus
rocy/IapCcTBEHHBIX 1 MYHHIIUNIAJBHBIX YCJIYI», a TAK/Ke UX J0JKHOCTHBIX JIHII,
MYHUIIUNAJTbHBIX CJIYKAIIUX, PAOOTHMKOB

VYkazaHHas B HacCTOsIIEM paszzene WH(popMamus MOUICKUT Pa3MEIMICHUI0 Ha O(UIMaTbHOM
caiite Oprana, Ha EqnHOM mopTaie Tocy1apCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyT (QYyHKIHK), HA
[Toprane rocynapCcTBEHHBIX W MYHHIMMANBHBIX ycayr (pyHkmuii) Pecrybnmuku Komu, B
rocyaapcTBeHHON mHpopmanronHon cucreMe Pecryonmmku Komu «Peectp rocynapCcTBEeHHBIX U
MYHUIUNATBHBIX yeayr (pynkmmii) Pecrybmuku Komm.

Nudopmanus st 3assBUTENIS 0 €r0 MPaBe MOAATh KaJ100y HA pelleHUs U JeiiCTBUSA
(0e3neiicTBHE) OPraHa, NPeA0CTABISIONIEr0 MYHHIMIIAJIBbHYIO YCIYTY, €ro T0JKHOCTHOIO
JIMIA JTH00 MYHHIHMIIAJIBHOIO CJYAKAlero, MHOropyHKInoOHaIbHOI0 EHTPAa, ero
padoTHHMKA, a TAKKe OPraHU3aluil, ykazaHHbIX B yacTH 1.1 cratbu 16 @enepajibHOro
3akoHa oT 27 nrouas 2010 r. Ne 210-®3 «O0 opranu3anuu npeocTaBjieHus
roCyAapCTBEHHbIX M MYHHIHMIIAJBHBIX YCJIYD», HJIM HX PA0OTHUKOB IIPHU NMPEAOCTABICHUH
MYHMIHMIAJTbHON yCJIYIH

5.1. 3asBUTENU MMEIOT MPABO HA 00XKAJIIOBAHUE PEIICHUM, MPUHATHIX B XOJE MPEIOCTABICHUS
MYHHUITUTIATEHON YCIIYTH, NEHCTBUN (6e3neiicTBUA) Oprana, MYHUITUTIATEHON
o0mieo0pa3oBaTeIbHOM  OpraHM3alfK, JODKHOCTHBIX il  Oprana, MYHUIUNATBHOU
0011e00pa30BaTEIbHON OpPraHU3alluK, €ro PaOOTHHKA, TIPH MPEAOCTABICHUH MYHHIIUTATBHON
YCIYTH B JOCYIEOHOM TOPSIJIKE.

Opranuzanuu, ykazaHnHele B 4yactu 1.1 crarbu 16 @enepanbHOro 3akoHa OoT 27 HIONA
2010 1. Ne 210-®3 «O06 opraHuzauuy MpeJOCTaBICHUS TOCYJapCTBEHHBIX M MYHUIMIIAIbHBIX
yciyr» B Pecniyonuke Komu oTCyTCTBYIOT.

IIpeamer xkano0bl

5.2. 3agBUTENHh MOXKET 0OPATUTHCSA C KAITO00M, B TOM YHCIIE B CICAYIOIINX CIydasX:

1) HapymieHHe cpoka perucTpanuu 3ampoca 3asBUTENSI O NPEIOCTABIECHUM MYHUIIUINAIbHON
YCIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanpHoro 3akoHa oT 27 uronst 2010 r. Ne 210-
@3 «O06 opranu3anuy NPeAOCTaBICHHUS FOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT»,

2) HapyIIeHHEe CPOKa MPEAOCTABICHNS MYHUIIUITAIbHON YCITYTH;

3)TpeboBanue y 3asBHTENsI TOKYMEHTOB HIM WH(OpManuu JuOO0 OCYIECTBICHUS JCHUCTBHI,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aktamu Poccuiickoit ®eneparui, HOPMATUBHBIMU TPaBOBBIMH akTamMu PecnyOnuku Kowmw,
MYHUIUIIAJbHBIMU IPABOBBIMH AKTaMU ISl IPEJOCTABICHUS MyHUIIUIIAIbHON YCIYTH;



4) oTka3 B IpHUeME€ JOKyMEHTOB, IPENOCTABIEHUE KOTOPHIX MPEIYCMOTPEHO HOPMAaTHUBHBIMU
paBOBBIMH akTamu Poccuiickoit Deaepanuu, HOpMaTUBHBIME TTPABOBBIMHU akTaMu PecryOmmku
Komu, MyHUIIMTIaTBHBIMY [IPABOBBIMU AKTaMU JJI IPEIOCTABICHUS MYHUIIUNIATBHON yCIyTH, Y
3asIBUTEIIS;

5) oTka3 B MpEAOCTaBICHUM MYHHULMINAIBHOW YyCIyrd, €CIM OCHOBaHMS OTKa3a He
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMHM M TNPUHATHIMH B COOTBETCTBHHM C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMM akTaMu Poccuiickoin @exepanuy, 3aKkOHaMU U HMHBIMU
HOPMAaTUBHBIMM TpaBOBbIMU akTamMu PecnyOonuku Komu ,MyHUIIMNIaIbHBIMU IPaBOBBIMU
aKTaMH;

6) 3aTpeboBaHME C 3asBUTENs NpPU MPEJOCTAaBICHUM MYHHULMINAIbLHOW YCIYrH IUIaThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoir ~ Penepauuy,
HOPMAaTUBHBIMHM TpaBOBbIMU akTamu PecnyOonuku KoMy, MyHHIIMNAIbHBIMU IPaBOBBIMU
aKTaMH;

7) otka3 OpraHa, MOpeIOCTABIAIONIET0 MYHULUNAIbHYIO YCIYry,  JODKHOCTHOTO JIMIIA,
MYHUIIUTNIATBHON 00111€00pa30BaTeIbHON OpraHu3aliy, MPeIyCMOTPEHHBIX YacThio 1.1 craTbu
16 denepanphoro 3akoHa oT 27 uronst 2010 r. Ne 210-D3 «OO6 opranu3anuu npeaoCcTaBICHUS
TOCYIapCTBEHHBIX M MYHHUIUIMAIBHBIX YCIyT», WIM WX paOOTHUKOB B HCIPABICHUU
JOMYIIEHHBIX ~ MMHU OINEYaTOK M OHIMOOK B BBUIAHHBIX B pe3yJbTaTe MpPeloCTaBIICHUS
MYHUIIUNIATBHONW YCIYTM JOKYMEHTax Ju0O HapylIeHHe YCTaHOBJICHHOTO CpOKa TaKuX
WCIIPABJICHUN;

8) HapylleHHE CpoKa WM MOpsJIKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM IpPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) [pUOCTAaHOBJIEHHME NPENOCTABICHUS  MYHUIMNAIBHONM  yCIyru, €CIM  OCHOBaHUs
PUOCTAHOBIICHUS HE IPEYCMOTPEHBI (eiepalbHbIMU 3aKOHAMHU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMA HOPMAaTHUBHBIMU IIPaBOBbIMH akTamu Poccuiickon dPenepanuu, 3aKOHaMH H
MHBIMH HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecniyOinku Komu;

10) TpeboBaHue y 3asBUTEINS NMPU MPEAOCTABICHUN MYHHULUIAIBHOW YCIYIH JTOKYMEHTOB HIIH
nHpopManuu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh TPHU
NEpBOHAYAILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYyTrH, 00 B MPEAOCTaBICHUN MYHHUIIMIIAIBLHOW YCIYTH, 32 MCKIIOUEHHEM
CJIy4yaeB, MPEIyCMOTPEHHBIX TYHKTOM 4 yactu 1 ctatbu 7 DeaepanbHOro 3aKoHa OT 27 MIOJs
2010 . Ne 210-®3 «O06 opraHm3aiy MpeIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHITUTIATBHBIX

YCIIYT.

OpraHbl rocy1apCcTBeHHON BJIACTH, OPraHU3ANNH, JOJKHOCTHBIE JINIA, KOTOPHIM
MO:KeT ObITH HAlNlpaBJIeHAa Kaj100a

5.3. ’Kanoba nmomaercs B muchbMeHHOH (hopme Ha OyMa)KHOM HOCHUTEINE, B SJIEKTPOHHOU (hopme B
Opras, MyHUIIUTIATBHYIO 00111€00pa30BaTEIbHYI0 OpPraHU3aIHUIoO.

[Ipuem xano0® B mMUCbMEHHOU (opMe OCYLIECTBISIETCS OpraHaMu, MPEeIO0CTaBISIIOIIMMU
MYHUIIUNATbHBIE YCIYTH, B MeCT€ NpPEAOCTaBICHUS MYHHIMIIAIbHON yCIyrua (B MecTe, Ie
3asgBUTENb [0/IaBajl 3alpoC Ha IMOJy4YeHHEe MYHHUIMNAIbHON YCIyrH, HapylleHuEe MOopsIKa
KOTOpO# oOanyercsi, au00 B MecTe, I/I€ 3asBUTENEM IMOJNYy4YeH pe3yiabTaT YKa3aHHOU
MYHUILIUTIAJILHON YCITyTH).

Kanobb1 Ha pemeHuss u aedcTBus (Oe3neiicTBue) pykoBonutenss OpraHa MojaaloTcs B
aIMUHUCTPAIIMI0O MyHUIIUNAIbHOTO paiioHa «Tpowurnko-Ilewopckuity  (Ilpunoxkenune Ne2
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA).

Kanobpr Ha pemenus u gAeicTBus (Oe3neilicTBue) pabOTHHKA MYHHUIIMTATBHOU
0011e00pa30BaTeIbHOM  OpraHU3alMy  IOJAIOTCS  PYKOBOJIUTENIO 3TOH MYyHHLIMOATIBLHOU
o0meoOpazoBaTenbHOW oOpranm3anuu. JKamoObl Ha pemeHus W ACHCTBUsA (Oe3meicTBHE)
PYKOBOJIUTEISI MyHUIUITAIBHON 00111€00pa30BaTeIbHON OpraHu3aiy mojatoTcst B Oprax.



IHopsinok mogaym U pacCMOTPEHUS KAJT00bI

5.4. Xanoba Ha pemenus wu geictBus  (6e3geiictBue) OpraHa, MYHHUIIMTATBHOU
0011eo0pa3oBaTeNbHOM OpraHu3aIui, JIOJPKHOCTHOTO nuIa, MPEIOCTABIISIONIETO
MYHULIMNIATIBHYIO YCIyTy, pyKoBoauTens OpraHa 1100 MyHUIMIIATBEHOM 00111e00pa3oBaTenbHON
OpraHM3aIlM MOKET OBITh HampaBlieHA dYepe3 OpraHu3alMi0 TIOYTOBOM CBS3H, HHYIO
OpPraHu3alMio,  OCYHIECTBIISIONIYIO  JOCTaBKY  KOppecmoHIeHiuu, uepes MOIl, ¢
UCIIOJIb30BaHNEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn «HTepHET», 0(UIInaIbHOTO
caiita Oprana, EnuHoro mopranga rocyJapCTBEHHBIX W MYHUIMMIAIBHBIX YCIYyT ((yHKIHI),
[Toprana rocymapcTBEHHBIX U MYHUIIMNANBHBIX yCuyT (hynkuwmii) Pecyonuku Komu (manmee —
MOpPTaJibl TOCYAAPCTBEHHBIX M MYHHIIUNAIBHBIX YCIyr ((yHKIHMI), a TakkKe MOXET OBITh
MPUHSTA TIPU JTUIHOM IIPUEME 3asBUTETIS.

[Ipu mocrymiennn kanoObl Ha pemeHus W jaerictBus  (OesneiictBue) Oprana,

MYHHIIMIIATBHOW ~ 001e00pa3oBaTenbHOM  OpraHu3aluu, JOJDKHOCTHOe Juio — Oprana,
MYHHUITUTIAJILHON 0011e00pa3oBaTeIbHON OpraHu3aluy, oOecrednBaeT ee nepenady B Opras, B
MYHHIIMITATFHYI0 0O0IIe00pa30BaTeIbHyI0 OpPTaHHU3aINi0, B YCTAHOBICHHOM MOpPSAKE, HO HE
MO3/HEE CIIEYIOIIET0 pabovero IHs CO JHS MOCTYIUICHUS KaloOBbI.
5.5. Peructparus xanoOsl ocymecTBisieTcss OpraHoM, MyHUIMTIAIBHOW 00111€00pa30BaTeIbHOM
OpraHu3aIeil COOTBETCTBEHHO B JKypHAJIC y4yeTa Xano0 Ha pelIeHus U AeicTBus (0e31eicTBHE)
Oprana, MyHHUIUIAILHOW 00I€00pa30BATENBFHON OpPTaHU3AIMM €ro JIOJDKHOCTHBIX JIHII,
JKypHaJie ydeTra )ajno0 Ha pemeHust u nerctus (0e3aeiicTBue) paboTHUKOB (manee — KypHan)
HE TMO37HEE CIEAYIOIIEro 3a JHEM ee MOCTYIUICHHs padouyero IHS C MPHUCBOCHHUEM e
pPEerucTpaioHHOT0 HOMeEpa.

Benenue XXypnana ocymectBisiercs mo ¢opmMe W B TOpSAIKE, YCTAaHOBICHHBIMH
npaBoBbIM akToM OpraHa, JOKaJIbHBIM aKTOM MYHHIIMIAIBHOM 00IIe00pa3oBaTeIbHON
OpTraHH3aIIH.

OpranoM, MyHHIIMTATHHOM 001I€00pa30BaTEIIPHONW OpraHWU3aMM  BBIIACTCS pacIucKa
3aSIBUTEIIO B TIOJYYEHUH OT HETO KaJIOObI M MHBIX MPEACTABICHHBIX JOKYMEHTOB B TUCHMEHHOU
dbopme Ha OyMa)KHOM HOCUTENE C YKa3aHMEM PErHCTPAIlMOHHOTO HOMEpa JKajloObl, JaThl U
BPEMEHH €¢ TpueMa, MEepeyHsl MPEACTAaBICHHBIX JOKYMEHTOB HEMOCPEICTBEHHO MpPU JMYHOM
npueMe 3asiBUTENS.

Pacnicka o perucrpauuu >xkanoObl Ha pemieHHs W AeWcTBus (OesgeiictBue) Oprana,
MYHHUILIMIIAJGHOM 0011€00pa30BaTeIbHOM  OpraHu3aliy, JOJDKHOCTHBIX JIMI M IOJY4E€HUU
JOKYMEHTOB C YKa3aHHEM PETHCTPAIMOHHOTO HOMEpA KaJoObl, TaThl U BPEMEHHU €€ IMpHeMma,
NepeyHsi  MPEACTaBICHHBIX  JOKYMEHTOB, C  HCIIOJIb30BaHMEM  HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetd  «MHTepHeT», odunuambHoro caiita OpraHa, OOpTabl
rOCy/IapCTBEHHBIX M MYHUIIUNAIBHBIX yCcIayT (PYHKIMIT), OpraHu3aiuio Mo4ToOBOM CBSI3U, UHYIO
OpPTaHM3AINI0, OCYIIECTBISIONIYIO OCTaBKYy KOPPECTIOHICHIINM, HAMpPaBISETCS 3asBUTEIIO
yepe3 OpraHU3allMi0 IMOYTOBOM CBSI3M, HMHYIO OpTraHM3aIMI0, OCYIIECTBISIONIYI0 JOCTaBKY
KOPPECIIOH/ICHIINHU, B T€YCHUE 3 pabo4MX JHEH cO THS MX PEeruCTpaluu.

XKanoba B TeueHne oAHOro pabovero JHSA CO JHS €€ PEerucTpaluu MOJJISKUT IMepenade
JOJKHOCTHOMY JIHIY, paOOTHUKY, HAJCICHHOMY MTOJIHOMOYHUSIMU 110 PACCMOTPEHUIO KaAJI00.

5.6. XKano6a gomxHa coepKarh:

1) nammenoBanue OpraHa, MYHUIMNAILHONH 00I1€00pa30BaTENbHON OpraHU3allMH, €ro
pyKoBoAUTENS U (MIK) paOOTHHUKA, PEIICHUs U IeHCTBHS (0€31eCTBUE) KOTOPBIX 00KATYIOTCS;
2) damunmio, uMs, OT4eCTBO (TOCIENHEE - TMPU HAJIMYWHU), CBEICHUS O MECTE XHUTEIbCTBA
3agBUTENS - GPU3NYECKOTO JIMLA TM00 HAMMEHOBAaHUE, CBEACHUS O MECTE HaXOXK/ICHUS 3assBUTENS
- IOPUAMYECKOTO JIHIA, a TaKkke Homep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOW MOYTHI (MIPH HAJIMYKHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOHKEH ObITh HAIlpaBiIeH
OTBET 3asIBUTEIIIO;

3) cBeneHus 00 0OKamyeMbIX pelieHUsX U AeicTBuax (0e3aeiictBuu) OpraHa, MyHUIIUITAIBHON



o0mieo0pa3oBaTeIbHOM  OpraHW3allid, JOJDKHOCTHOrO Jmna OpraHa, MyHUIUNATHHOU
00111e00pa30BaTEIPHON OpPraHU3aIluy WM PaOOTHHKA,
4) noBOMABI, Ha OCHOBAaHMHM KOTOPBIX 3asABUTEIb HE COTJIACCH C PCEUICHHEM U JCHCTBHEM
(6e3neiictBueM) Oprana, MyHUIIMTIAIBHONW 00IIe00pa30BaTEIbHON OpraHU3aIky, T0KHOCTHOTO
muna Oprana, MyHUIIMIATBHOH 00111e00pa3oBaTeIbHON OpraHU3alMi MM €ro pabOTHUKA.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (MIPU HATMYKH), TTOATBEPKIAIOIIHNE
JOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.
5.7. B cimywyae ecnm jkajoba TOMAETCS dYepe3 MPEACTABUTENS, MM TaKXKe IPEICTaBISETCS
JIOKYMEHT, MMOATBEPKIAIOIIMN OJHOMOYHUS Ha OCYIIECTBICHUE COOTBETCTBYIOIINE NEHCTBUI. B
KayecTBe JOKYMEHTa, TMOJATBEP)KIAIONIET0 IOJHOMOYHUS TMPEJCTaBUTENs, MOXKET OBbITh
MpeICTaBJICHA:
a) oopMIIEHHAsE B COOTBETCTBUH C 3aKOHOJIAaTEILCTBOM Poccuiickoit deaepanuu JOBEPEHHOCTh
(1 (hU3HYEeCKHX JIUN);
06) odopmieHHasT B COOTBETCTBMHM C 3aKOHOAATenbcTBOM Poccuiickoit  deneparuu
JIOBEPEHHOCTh, TIOJMUCAHHAS PYKOBOAWTENEM 3asBUTEIS WU YIOJHOMOYCHHBIM OJTHUM
PYKOBOAMTEIIEM JIUIIOM (JIJ1s1 FOPUIUICCKUX JIHII);
B) KOIUS pPELICHHs O Ha3HAYCHUH WM 00 M30paHuM MO0 MpHKa3a 0 Ha3HAYeHUHU (PU3MUECKOTrO
JuIa Ha JOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (hU3MUecKoe JIMIo 00JiafjaeT MpaBoM
NEHCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.
5.8. B cmywae ecnmm xanoba momaHa 3asButeneM B Opran, MyHUIUNAIBHYIO
0011e00pa3oBaTeIbHYI0 OPraHU3AIHIo, B a/IMHHUCTPAIINIO MyHUIIUTIaTIbHOTO paitona «Tpowutko-
[Teyopckuit» B KOMIETEHIIMIO KOTOPOTO HE BXOJUT MPUHSATUE PELIEHUs M0 )kajnole, B TedeHue 3
paboynx AHEW CO JHS €€ PETUCTPALUU YIMOJHOMOUYEHHOE JOJDKHOCTHOE IUI0 YKa3aHHOTO
opraHa, HampabiseT XajnoOy B OpraH, NOPeIOCTABIAIOMINNA MYHHUIMIAIBHYIO YCIYTY U
YIIOJTHOMOYEHHBI B COOTBETCTBUM C KOMIIETEHLIMEN HAa €€ PacCMOTPEHHE, U B MUCbMEHHOMU
dbopme nHGOPMHUPYET 3aIBUTEIS O TIEPEHATIPABICHUH JKaJTO0bI.

[Tpu 3TOM CpPOK PACCMOTPEHHUS KAIOOBI UCUUCTSETCS CO JHS PETHCTpAINH KaloObl B

oprase, NMpeAOCTaBISIONIEM MYHUIUIAIbHYIO YCIYTy M YIOJIHOMOYEHHOM B COOTBETCTBUU C
KOMIIETEHIIMEH Ha €€ paCCMOTpPEHHE.
5.10. B ciyyae ycTaHOBJICHHS B XOJI€ WJIM IO Pe3yJbTaTaM PACCMOTPEHHS KaJIOObI MMPU3HAKOB
cocTaBa aJMHHHCTPATHBHOTO IIPABOHAPYIICHHUS WM TPU3HAKOB COCTaBa MPECTYILICHUS
UMEIOLIMeCs] MaTepHalibl He3aMeUIUTENbHO (He mo3aHee 1 paboyero IHs CO JHS YCTaHOBIICHUS
YKa3aHHBIX OOCTOSITENIBCTB) HANPABISIOTCSA JOKHOCTHBIM JTUIIOM, PAOOTHHKOM, HaJCeHHBIMU
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Koo, B OpraHbl MPOKYpaTypHhI.

Cpoxku paccMOTpeHHU Kaj100

5.11. XKano0ba, moctynusias B Oprad, MyHUITUTIAIBHYIO 00111€00pa30BaTEIbLHYI0 OPTaHU3aIUIo,
7100 BBIMIECTOSAIINI opraH (IIPH €ro HAJIWYUH), TOJUICKUT PACCMOTPEHHIO B Te4yeHHe 15
pabounx naHEH co JHS ee perucTpauud, a B ciydae oOxaioBaHus oTkaza Oprana,
MYHHIIMIIATFHOW 0011e00pa30BaTenbHON OpraHu3alii, €ero JoJhKHOcTHoro numna, MOI[ B
preMe JOKYMEHTOB Yy 3asBUTENs JIMOO0 B UCTIPABICHUU JOMYILIEHHBIX OMeYaTOK U OMIMOOK WK B
ciydae 00aJoBaHWsI HAPYIICHUS yCTAHOBJICHHOTO CPOKA TAKUX UCHPABICHUUN - B TEUEHUE 5
pabouux JHEH CO JTHS €€ PETHCTPAILUH, €CIH 00Jiee KOPOTKHE CPOKU PACCMOTPEHUS KAIOOBI HE
YCTaHOBJICHBI OPTaHOM, MPEIOCTABISIONINM MYHUITUTIAIBHYIO YCIYTY, YIIOTHOMOYCHHBIMU Ha €€
paccMoTpeHHe.

B cnyuae ynoBnerBopeHus xaynoObl B (hOpMe UCHpPABICHUS AOMYIIEHHBIX OMEYaTOK W
OIIMOOK B BBIJAHHBIX B pE3yNbTaTe MPEJOCTABICHUS MYHULIUIAIBLHOW YCIyrd AOKyMEHTaX,
OTBETCTBEHHOE JIMIIO B T€UCHHE 5 pabOUnX JHEH CO JHSI PETUCTPALIUU 3KaT00bl TOTOBHUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yJbTaTaxXx pAacCMOTPEHHUS KaJloObl, B TOM YHCIE MPOEKT
JIOKYMEHTa C UCIIPaBJICHHBIMU JIOMYIICHHBIMU OTIEYaTKAMHU U OITHOKAMH.



PesyabTaT paccMoTpeHust #&ano0bl

5.12. Ilo pe3ynpTaTamMm paccCMOTPEHHS IPUHUMAETCS OJHO U3 CIEAYIOIIMX PEIICHUI:

1) xxanoba yqoBIETBOPSIETCS, B TOM 4Hcie B (JOPpME OTMEHBI IPUHATOIO PELICHMS, UCIIPABICHUS
JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YyJIbTATE MPEAOCTABICHHSI MYHULIUIAIbHOM
YCIyTH JOKYMEHTaX, BO3BpaTa 3asBHUTEII0 JCHEKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
npaBOBbIMH akTamu PecyOinmku Komu;

2) B yAOBJIETBOPEHUH >KAJIOOBI OTKA3bIBACTCS.

B cnydae ynoieTBopeHus »kano0bl B (pOpME UCHPABIECHUS JOMYIIEHHBIX ONEYaTOK U
OMOOK B BBIAAHHBIX B pe3yJibTaTe MPEAOCTABICHHUS MYHUIMNAIBHOW YCIYT'M JOKYMEHTaX,
OTBETCTBEHHOE JIULIO B T€YEeHUE 5 paboumnx JHEH CO HSA PEerucTpanyu Kajao0bl TOTOBUT MPOEKT
MOTHMBUPOBAaHHOTO OTBETa O pe3yJabTaTax pacCMOTPEHHs KajloObl, B TOM YHCIIE IPOEKT
JOKYMEHTA C UCIPABICHHBIMU JONMYLIIEHHBIMH ON€YaTKaMU U OIIMOKaMHU.

IHopsinok nHpopMUpPOBaHMS 3aiBUTEJIS 0 Pe3yJabTAaTaX PACCMOTPEHUS KaJI00bI

5.13. He no3aHee nHs, CAEAYIONUIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTE S5.12 HacTosmIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA PEIICHUS, 3asBUTEII0 B MUCHbMEHHON (hOpME U IO KEJIaHUIO
3asgBUTENsl B OJIEKTPOHHOW (opMe HampaBisieTcsl MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PaccMOTPEHHUS JKaTO00BI.

B MOTHBUpPOBaHHOM OTBETE MO pe3yIbTaTaM PACCMOTPEHHUS Kal00bl YKa3bIBAIOTCS:
a) HauMmeHoBaHue OpraHa, MYHHMLIHMIIAIBHOM o001eoOpazoBatenbHOi opranuzamuu, MOILL,
PacCMOTPEBIIETO kKano0y, MOJDKHOCTh, (paMuiIus, UMsl, OTYECTBO (ITOCIEAHEE — MPU HATUYNHN)
JOJKHOCTHOTO JIMIIA, paOOTHUKA, IPUHSBIIETO PEIICHUE 10 5Kanooe;
0) HOMep, JaTa, MECTO MPUHATUS PEIEeHUs, BKIII0Yasi CBEICHHS O JOJKHOCTHOM Jsnie OpraHa
1100 MYHUIMMAIBHON 0011e00pa3oBaTeIbHON opraHu3anuu, padotHuke MOILI, pemenue nim
nercTBus (0e31eCTBIE) KOTOPOTO 00XKATYIOTCS;
B) paMIIIHs, UMs1, OTYECTBO (TIOCIEIHeE — TP HATTMYHUH) VI HAUMEHOBAHHE 3asBUTEIIS;
T') OCHOBAHUS JIJISl IPUHATHUS PEIICHUSI 110 Kanooe;
1) IPUHSTOE TI0 KaJl00e pelIeHre ¢ yKa3aHueM apTyMEHTHPOBAHHBIX Pa3bsiCHEHUH O MPUYUHAX
MPUHSTOTO PELICHUS;
€) B cilydae eciH ajno0a MOMJIEKUT YIOBICTBOPEHUIO - CPOKH YCTPAHEHHS BBIABICHHBIX
HapylIeHW, B TOM 4YHCIE CpPOK NPENOCTaBIEHUS pe3yibTaTa MYHMIMIIAJBHOW YCIYyTH,
uH(pOpMaIUs O JCUCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM, MPEAOCTABIISIONIIM MYHUIIUTIATHHYIO
ycayry, M®Il, B mnemsix He3aMEIIUTEIbHOIO YCTPAHEHUS BBISBICHHBIX HApYMIEHUN TpU
OKa3aHWW MYHUIMNAIBHONH YCIYTH, a TakKe NPHUHOCSATCS W3BUHEHHUS 3a JOCTaBIICHHBIC
HeynoOcTBa M yKasbplBaeTcsd MHGOpMalusg O JaNbHEWIIUX JEHCTBUSX, KOTOpbIE HEOOXOIMMO
COBEPIIHTH 3aSBUTEINIO B IEISAX MOTYICHHUS MYHUITUTIAIBHON YCIIyTH;
’K) CBEAICHUS O TOPSIKE 00’KaTTOBAHUS MPUHATOTO T10 JKaJI00€ pereHusI.

IMopsinok 00:ka10BaHMS pelIeHUs 10 Kaji00e
5.14. B cmywae Hecoriacusi ¢ pe3yjbTaTaMH JOCYAeOHOTO OOKajJoBaHUs, a TaK)Ke Ha JIFOOOH
CTaJuM PACCMOTPEHHsS CIIOPHBIX BOINPOCOB 3asBUTENb UMEET MpPaBO OOpaTUThCA B CyI B

COOTBETCTBUH C YCTAHOBJIICHHBIM I[CﬁCTB}HOH.IPIM 3aKOHOAATCIbCTBOM ITOPAAKOM.

IIpaBo 3asiBUTe/Is HA MOJIyYeHHe HHPOPMALMHU H JOKYMEHTOB, He00X0AUMbIX A5
000CHOBaHMS M PACCMOTPEHMS KaJI00bI

5.15. 3agBuTens BIpaBe 3ampalivBaTh U MOIyYaTh HH()OPMAIUIO U JOKYMEHTBI, HEOOXOAUMBIE
JU1s OOOCHOBAHUS U PACCMOTPEHUS JKajJo0bI.



3agBurens  obOpamaercs B OpraH, MyHUIUNAIBHYIO  001Ie00pa30BaTEIbHYIO
OpraHu3aIlUIo C 3asSBJICHUEM Ha IMOJydeHHe MH(OpMAIMK W TOKYMEHTOB, HEOOXOIUMBIX LIS
000CHOBaHUS W PACCMOTPEHHS JKAIOOBl (manee — 3asBlIEHUE) B NHCHBbMEHHOW QopMme Ha
OyMa)KHOM HOCHTEJE, B SJIEKTPOHHOU popme.

3asBIICHHE MOXET OBITh HAIMpPaBICHO Yepe3 OPTraHHW3aIUI0 IOYTOBOM CBS3H, HHYIO
OpPraHu3alMio,  OCYHIECTBIISIONIYIO  JOCTaBKY  KOppecHmoHIeHIuu, yepes MOIl, ¢
UCIIOJIb30BaHNEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn «HTepHET», 0(UIInaTIbHOTO
caiira Oprana (http://troitsk-obraz.ucoz.ru), a Tak:xe MOKET OBITh IIPUHATO MIPH JTUYHOM IPHEME
3asIBUTEIIS.

3asBIICHHE JODKHO COJEPKATD:
1) wnaummenoBanue OpraHa, MYHUIUIAIBLHONW O00IIE00pa30BaTEILHON OpPTaHU3aIllMK  €ro
JOJDKHOCTHOTO JIMIIAa JINOO MYHUIIMITAJBHOTO CITYXKAIlero OpraHa HCIOJHHUTEIHHON BIIACTH
Peciyonuku Komu, B KOMIIETEHIIMM KOTOPOTO HAXOAUTCA HWHQPOpPMAIUS U JOKYMEHTHI,
HEOOXOUMBIE I 00OOCHOBAHUS U PACCMOTPEHHUS JKaJo0HI,
2) pamuanio, UMs, OT4eCTBO (TIOCIETHEE - MPU HATUYMHU), CBEACHUS O MECTE KHTEIbCTBA
3asBUTEIIS - (PU3UIECKOTO JIMIA INO0 HAMMEHOBAHUE, CBEJICHHS O MECTE HaXOXKICHUS 3asiBUTEIIS
- IOPUAMYECKOTO JIHIA, a TaKkke Homep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOMW TOYTHI (MPH HAJIMYHMHK) W MTOYTOBBIH aJipec, M0 KOTOPBIM JIOJDKEH OBITh HaIlpaBJIcH
OTBET 3asIBUTEIIO;
3) cBeaeHus 00 HHPOPMAITUU U JOKYMEHTaX, HEOOXOAMMBIX I 0OOCHOBAaHUS U PACCMOTPEHHUS
HKAITOOBI

Cpoxk mpenocraBiieHUs] HHOOPMAIMH U TOKYMEHTOB, HEOOXOAMMBIX JIJIsi 0OOCHOBAHUS U
paccMOTpEHHUS JKaI00bl COCTABIISET 5 paboUnX JHEH CO JHS PEerrCTpAIUU 3asBICHMSL.

OcHOBaHWMI [T 0TKa3a B IpUEME 3asiBIICHUS HE TIPETYCMOTPEHO.

Cnoco0b1 MH(POPMHUPOBAHUS 3asIBUTEJISA 0 MOPSIJKe MOJAYU U PACCMOTPEHMSI
KAJI00bI

5.16. Mudopmarus o mopsake nogavd U pacCMOTPEHUS KaJ00bl pa3MeIIaeTcs:

- Ha UHPOPMAIIMOHHBIX CTEH/IaX, pacroioeHHbix B Oprane, B MOI];

- Ha opunmanbHbIX caiitax Oprana, MOLI;

- Ha [lopranme rocymapCTBEHHBIX M MYHHUIMNAIBHBIX ycayr (dynkmuit) Pecriyomukun Komu u
(umn) EnnaoM nopTase rocy1apcTBEHHBIX U MYHUIMIIATIBHBIX YCIYT ((QyHKIHA);

5.17. adopmanuio o mopsaKe Mogaqd ¥ paCCMOTPEHHS JKaT0O0BI MOYKHO TTOTYIHUTh:

- IOCpeICTBOM TeneoHHOH cBsA3U 1Mo HoMepy OpraHa, MyHHIMIIATBHOM 0011e00pa3oBaTeIbHON
opranuzanuu, MOILI;

- TOCPEACTBOM (DaKCHMHIIBHOTO COOOIICHUS;

- pu TUYHOM oOpamieHnu B OpraH, MyHHIIUTIATHHYIO 00Ie00pa30BaTeIbHYIO0 OpraHU3aIlUIo,
M®II, B TOM 4yucie 1O NEKTPOHHOM MOYTE;

- TIpM TNHChbMEHHOM oOpameHun B Opran, MyHHIUNAIBHYIO 00Ie00pa3oBaTeIbHYIO
opranuzanuio, MOILI;

- MyTeM yOJIUYHOTO HH()OPMHUPOBAHHUS.


http://troitsk-obraz.ucoz.ru/
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K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUSI MYHUIIUTIATBHON yCIyTH
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MPOBEICHUS TOCYIAPCTBEHHOW UTOTOBOM
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B TOM 4HCIie B (hopMe

€MHOT0 TOCYJapCTBEHHOTO IK3aMEHa»

®dopwma 3anpoca 0 MPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH

| Ne 3ampoca | \
Opran, oO6pabaThIBarOIIUi 3aMpoc Ha
MPEI0CTABIICHUE YCIYTH
(pexomeHmyemMas )
0ns Qhusuyeckux auy
Jannble 3assBuTesi (GU3NIECKOTO JIUNA)
Damuiins
Nwms
OTtyecTBO
Hara poxxaeHus
Bun
Cepus  Homep
Brigan i Jlata BeITAUM |
AJpec perucTpaumu 3asiBUTeJIst
HNunexc Peruon
Paiion HaceneHHblil MyHKT
Vuna
Hom  Kopriye | : KBaptupa
Ajpec MecTa KUTEJIbCTBA 3asiBUTEJIA
Nupexc Pernon
Paiton Hacenennsbiit nyHKT
Vuna
Jom  Kopriye | : KBapTtupa




KoHTakTHBIE

JaHHBIE
3AITPOC
IlpeacraBiieHnbl ciieayonye 10KYMeHTbI
1
2
3

Mecro nosydeHus pe3yaprara
IPEIOCTABIECHUS YCIYTH

Crioco6 monmy4yeHus pe3ysbTara

JdanHble npeacraBuTeisi (YIIOJHOMOYEHHOI0 JTALA)

®amunus
Nwmst
OTtyecTBO
Hara poxxnenus
JJOKyMeHT, y10CTOBEpAIOIIU JUYHOCTH NPeACTaBUTEs (YIIOJJTHOMOYEHHOT 0 JINIA)
Bun
Cepus ' Homep
Briman EI[aTa BBITAYH |
AJpec perucTpauuu NpeacTaBUTe/Is (YIOJHOMOYEHHOTO JHIIA)
Nuaexc Peruon
Paiton Hacenennsbiii nyHKT
Yiuna
Jlom  Kopryc ' KpapTtupa
Anpec MecTa JKUTEJIbCTBA MpeacTaBuTeIs1 (YIIOJHOMOYEHHOT 0 JIUIA)
Nuaexc Peruon
Paiton Hacenennsbiii nyHKT
Vuna
Jlom - Kopmyc . KsapTupa
KonTakTHBIE
JaHHbIE
Jlata IMoanuce/®UO

s opuduyeckozco auya




| sampoca

Opran, 00pabaTsIBaOIIN 3aIIPOC HA
[pEeI0CTABICHHE YCITYTH

JlaHHbIe 3asiBUTEJIA (IOPUIMYECKOTO JIMIA)

[TonHoe HanMeHOBaHUE
IOpUINYECKOTO JuIia (B
COOTBETCTBHH C
YUpEAUTETbHBIMU
JIOKYMEHTaMH )

Opranu3alMOHHO-TIPaBOBast
dbopMa I0pUANYECKOTO TN

damMunys, UM, OTYSCTBO
PYKOBOAUTEIS FOPUAUYECKOTO

auna
OI'PH
FOpuanueckuii agpec
HNunexc Peruon
Paiion HaceneHHblil MyHKT
Vuna
Jom - Kopnyc . KsapTupa
ITouToBbIii agpec
Nuaexc Peruon
Paiton Hacenennsbiii nyHKT
Yiuna
Jlom ' Kopniyc ' Kpaptupa

KonTakTHbIC JaHHBIE

3AIIPOC

Hpe)_]CTaBHeHbI Caeayronmme TOKYMEHTDI

2

3

Mecro nosydeHus pe3yaprara
IPEIOCTABICHUS YCIYTH

Cnioco0 nosyueHus pe3yabTaTa

JlaHHbIe peacTaBUTEesA (YIIOJTHOMOYEHHOI0 JIMIA)




damunug

Nms

OT4ecTBO

Hara poxxnenus

JOKyMeHT, y10CTOBepSIIOIIM A JIUYHOCTH NMPeACTaBUTeNs (YIIOJIHOMOYEHHOT0 JIMIA)

Bun
Cepus ' Homep
Briman EI[aTa BBITAYU |
Anpec peructpanuu npeacrapuresis (YoJHOMOYEHHOT0 JINIA)
Nupexc Pernon
Paiton Hacenennsplii nyHKT
Yiuna
Jlom  Kopnyc | . KeapTupa
AZpec MecTa JKUTEJIbCTBA NPEICTABUTEIA (YIIOJJHOMOYEHHOI0 JIHIA)
HNunexc Peruon
Paiion HaceneHHblil TyHKT
Vuna
Jlom  Kopnyc | . KsapTupa
KonrakTHbIC
JaHHbIE

Jlata IMoanuce/®UO
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IPOTrpaMMbl OCHOBHOTO OOILEro
cpemHero odmiero oOpazoBaHwMs,
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€IMHOT0 TOCYJapCTBEHHOI'0 IK3aMEHa»

PyKOBOI[I/ITeJ'IIO AJIMUHUCTPpalIN

(ﬂﬂﬂlopHﬂquCKHXJHHI'HaHMGHOBaHHeOpFaHH3aHHH,

OPUINYECKHUN aapec, KOHTAKTHBIE Tele(hOHBI)

(mns puznaeckux muil - ©.M.0., macmopTHBIE
JIAHHBIE, aJIPeC PETUCTPAIMHU 110 MECTY XKHUTEIILCTBA)

JKamnoba

(M3n0xeHnue no cytu oOpaleHus)

(mara) ®.1.0., JIOJDKHOCTD  TTOATIHCH

neyaTtb
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