«MBLIIIH» L AJIMUHUCTPALIUSA
MYHUIIATIAJIBHOMN MYHUIUNAJIBHOT'O
PAOHCA PANOHA 5
AJIMUHUCTPALIUST «TPOULKO-ITEYOPCKHUH »
myom
IMOCTAHOBJIEHUE
Pecniy6muxa Komu, nirt. Tpournko-ITewopex

ot 03 uronst 2019 rona Ne 07/546

OO0 yTBep:kIeHNH aIMHHHCTPATHBHOI'O PerJIaMeHTa MpeJoCcTaBJICHHs MYHHIIUNAIbHOMH
yeayru «IlpexocraBinenne nugopmanun 06 odpazoBaTebHBIX IporpaMmmax (yueOHbIX
IIaHAX, KAaJIeHapHbIX Y4eOHbIX rpaukax, padounx nporpamMmax y4eOHbIX peAMeToB,
KYPCOB, THCIMILIHH (MO/Ty.1eii))» 06pa3oBaTeIbHBIX OPraHu3alHii MyHHIHIAJILHOT0 paiioHa
«Tpounnko-Ilevopcknii»

B coorBerctBum ¢ @DenepanbubiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opranuzanuu
IIPEZ0CTaBIEHHUs] TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr', ¢1.42,43 Ycrasa MP «Tpournko-
[Tegopckuii»

I[TOCTAHOBJIAIO:

1. VrBepiuTh aJMUHHCTPATUBHBIA pPErJIAMEHT MPEIOCTABICHUS MYHHUIUITATBHON YCIyru
«IIpenocraBienne wuHpopMamuu 00 0Opa3oBaTeNbHBIX IHporpamMmax (y4eOHBIX —IIIaHaX,
KaJICHJapHbIX Y4eOHBIX Trpadukax, pabodmx mporpamMmax Y4eOHBIX MPEJIMETOB, KYypCOB,
JUCHUIUIMH (MOJyJIeit))» oOpa30BaTeIbHBIX OpraHU3aAlUsIX MYHHUIHUIAIHHOTO paiiona «Tpowuiiko-
ITevopckuit» cornacHo MpUII0KEHUIO.

2. IlocTanoBieHHe aIMUHUCTPAIMKM MyHUIMNAIBHOTO paiiona «Tpounko — Iledopckuiiny ot
02.11.2018 r. Ne11/1028 «OO0 yTBep)KACHUH aMHUHHUCTPATHBHOIO PErIaMEHTa IIPE0CTABIICHUS
MyHUIUNaIbHOR yenyru «lIpemocraBienne mupopManuu o6 00pa3zoBaTeNbHBIX IPOrpaMmax
(yyeOHBIX IUIAHAX, KaJEHIAPHBIX y4eOHBIX Trpadukax, paboymx mporpamMmax yueOHBIX
IpEeIMETOB, KypcOB, JHCHUIUIMH (MOJyJeH)» Ha TEPPUTOPUH MYHHIMIIAIBHOTO pailoHa
«Tpounxo-Iledopckuii, npu3HaTh yTPATUBIINM CUITY.

3.YupaBneHuio o0pa3zoBaHMs aIMUHUCTPALMU MYHHUIUIAIbHOro paiiona «Tpourko-
[ledopckmiiy  oOecneyuTh  KOHTPOJIb  WCIIOJHEHUS  aJIMHHUCTPATHBHOIO  perjiaMeHTa
IpeJocTaBleHuss — MyHununanesHod — yeayru  ««lIpemocraBnenume  wHpopmaimum 00
oOpa3zoBaresbHBIX IporpamMMax (y4eOHBIX IUIaHaX, KaJCHJApHBIX y4eOHBIX rpadukax, pabodmx
IporpaMmax y4eOHBIX IIPEAMETOB, KypCcOB, IHCHUIUIMH (MOJyJieil))» 00Opa3oBaTeIbHbBIX
OpraHu3alysaX MyHHIMIIAILHOTO paifoHa « T'pounko-Ilegopekwii».

4. KoHTpoJb 3a HCIOJHEHHEM HACTOAIIEr0 IIOCTAHOBJICHUS BO3JIOKHTH HAa 3aMECTUTEIS
PYKOBOZMTENS aIMUHUCTPAIIMH MYHHIUIAIBHOrO paiiona « Tpourko-Ilewopckuiiy O.B. Uymnposy.

onyOnukoBaHus (0OHAPOOBAHUS).

PyxoBouTeNnb aqMIHHHCTpAITTH
MyHHIHIIAIBHOTO paifona « Tpournko-Ile N.B. Cunopun
Hcn. H.b.BuuBkosa
CoracoBaHo: 3aM. PYKOBOAUTEIA
IOPUCKOHCYJIBT




IIpunoxenue
VY TBepKIeHO MOCTaHOBICHUEM
aQIMHUHHUCTPAIN MYHUIIUTIAIILHOTO paiioHa
«Tpounko-ITeuopckuii» ot 03.07.2019 r.Ne07/546

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIUTIAJTBHOM YCJIYTU
«IIpexocraBienue nHpopmanun 00 00pa3oBaTeJbLHBIX MPOrpaMMax H y4eOHbIX
IJIaHaX, padoYux nmporpaMmmax y4e0OHbIX NIpeIMeTOB, KYPCOB, IMCHUILINH (MOayJieil),
KaJeHIAPHBIX YU4eOHbIX rpa)MKax HA TEPPUTOPUH MYHHMIMIIAJTBHOIO paiioHa
«Tpounko-Ilewopckuiin

1. O0mue moJ10:KeHNSA
IIpeaMer peryjJMpoBaHusi aAMUHUCTPATHBHOIO perjiaMeHTa

1.1.AAMUHUCTPATUBHBI  pPErJaMEHT  MNPEAOCTaBICHUS  MYHHIIMNAIBHOW  YCIYTH
«[IpenocraBienue nHpopmanun 06 0Opa3zoBaTENbHBIX MPOrpaMMax M y4eOHBIX IUIaHaX, paboumx
mporpamMmax ydeOHBIX TPEIMETOB, KypCOB, IUCHUILIMH (MOAYJeH), KaleHIapHBIX Y4eOHBIX
rpadpukax Ha TEPPUTOPUH MyHUIUNanbHOro paiiona «Tpounko-Ilewopckuii» (manee -
aMUHHUCTPATUBHBIA PETIAMEHT), OINpeNeiseT MOPSI0K, CPOKU U TMOCIENOBATEIbHOCTh JAEUCTBUI
(aAIMMHHCTPAaTUBHBIX TPOLEAYp) YHpaBICHUs OOpa3oBaHUS AJMHUHHUCTPALUU MYHHUIUIIAIHLHOTO
paiona «Tpourko — Ilewopckuit» (mamee — OpraH), MYyHHIIUTAIBHBIX 00IIE00pa30BATEIHHBIX
OpraHu3alii, MyHHIMIIAIBHOTO YUYPEXKIEHHUS JAOMOJHUTEIHHOIO 00pa3oBaHUs, MYHHUIIMIIAIbHBIX
JOLIKOJIbHBIX 00pa30BaTENIbHBIX OpraHMU3allii, PaclloNIoKEHHBIX HA TEPPUTOPUNA MYHUILIUIIAIHLHOTO
paiiona  «Tpounko-Iledopckuit» (mamee - OO) ¢GOpMBI KOHTpOJII 32 HUCIOJHEHUEM
aIMMUHHUCTPAaTUBHOTO  PpEIJIaMEHTa,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHOB,
IPEOCTABISAIONINX MYHHIMIIANIBHBIC YCIYTH, 32 HECOOJI0JeHHE MMH TpeOOBaHUI pPErIaMEHTOB
MIPU BBITTOJTHCHUH aMHUHUCTPATUBHBIX TpOLERyp (IEeHCTBHI), TOPAIOK O0XKAJIOBaHMS ICHCTBUN
(Oe3neiicTBUS) TOKHOCTHOTO JIMIA, @ TAaK)Ke MPUHUMAEMOTO UM pEIICHHS TPH MPEI0CTaBICHUN
MYHUILIMIIAIEHON YCITYTH.

Hacrosimuii  agMUHUCTpAaTHBHBIN periiaMeHT pa3paloTaH B LEIIX  YHOPSIOYEHUS
aIMUHHCTPATUBHBIX NPOLEAYp U aJIMUHUCTPATUBHBIX JI€HCTBUM, TOBBIIIEHHUS KauyecTBa
NPEJOCTABICHUS U JOCTYMHOCTH MYHHIIMIIATBHON YCIYTH, yCTpaHEHUS! W30BITOYHBIX IEHCTBHNA U
M30BITOYHBIX ~ QJMHUHUCTPATUBHBIX  MPOIEAYpP, COKpAllleHHs  KOJMWYeCTBa  JIOKYMEHTOB,
IPEJCTABISIEMbIX 3asBUTENIAMUA JJI TOJYyYEHHS] MYHUIMIAJIBHON YCIyTH, NPUMEHEHUS HOBBIX
ONTUMM3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKEHHS KOJIMYECTBA B3aMMOJCHCTBHUIl 3asBUTENEH C
JOJKHOCTHBIMU JIMLIAMH, COKpPAILLEHUSI CPOKa MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, a TaKXKe
CPOKOB HMCIIOJIHEHUSI OTJENIbHBIX aJIMUHUCTPATUBHBIX MPOIEAYp U aAMUHUCTPATUBHBIX JCHCTBUI B
paMKax IpenoCTaBICHUS MYHULUIIAIbHON YCIYTH, €CJIU 3TO HE IPOTUBOPEUYUT 3aKOHOJAATEIbCTBY
Poccutickoit ®enepanuu, Pecnybnukn Komu, MyHHIIMTIATPHOTO 00pa30BaHUS.

Kpyr 3asBureJiei

1.2. 3asBuTensiMu Ha IPEIOCTABICHUE MYHHUITUTIATLHON YCIYTH SBIISFOTCS
dbusznyeckue WA, WHAUBUIYyalbHBbIC NPEINPUHUMATEIH, UX YIOJHOMOYEHHBIE JIMIA U
IOpUANYECKHE JINIIA.

1.3. Ot uMeHH 3asBUTENCH B LENAX TMOTyUYEHUSI MYHUITUTAIBHON YCIYyTd MOTYT BBICTYIATh
JIMIA, UMEIOLIME TAaKOE IMPaBO B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepaunu,



.HI/I6O B CI/IJ'Iy HaACJIICHUA HUX 3adBUTCIIAMU B HOpH,Z[Ke, yCTaHOB.HeHHOM 3aKOHOAATCIIBCTBOM
Poccuiickoit denepaiuu, COOTBETCTBYIOIIMMH MOJHOMOYHUSIMHU.

TpebdoBanusi K nopsaaKy HHGOPMHUPOBAHUA O MPEAOCTABJICHUN
MYHUIIUNIAJTbHOH YCJIYTH

1.4. Tlopsanok moxydeHus: MHGOpPMAMK JIUIIAMHU, 3aWHTEPECOBAHHBIMHU B IPEIOCTABICHUU
MYHHUILIMIIAJIBHOW YCIYyTH, O BONpPOCaM MPEAOCTaBICHHUS MYHUIMNAIbHONW YCIYIM W YCIYT,
KOTOpBIC SIBJISIOTCS HEOOXOAUMBIMH U O0S3aTENbHBIMU ISl MPEAOCTABICHUS MYHUIIUIIATHLHON
YCIIyTH, CBEICHHUN O XOJe MpPeIOCTaBICHHUS yKa3aHHBIX YCIyr, B TOM YHCJIE C HCIOJIb30BaHHEM
[TopTana rocyqapCcTBEHHBIX M MyHHIMNAIbHBIX ycayr (¢pynkuuit) Pecmyonuku Komu u Enunoro
nopTajia TOCYJapCTBEHHBIX M MYHHUIIMMAIBHBIX ycayr (pyHKiuii), opuIMaasHOTO caiiTa opraHa
UCTIOJIHUTENbHOW BiacTu PecrryOmuku Komu, mpeaocTaBisomero MyHUIUNaIbHYIO YCIYTY.

1.4.1. Uudopmanuro 1mo BOmpocam MPEJOCTABICHUS MYHUIIMITAIILHON YCIyTH, B TOM YHCJE
CBEICHUS O XOJ€ NPEIOCTaBICHUS MYHHULUUNAIBHOW YCIYyTHM JUIA, 3aUHTEPECOBAaHHBIC B
MPEIOCTABICHUH YCIYTH, MOTYT MOJIYYUTh HETIOCPEICTBEHHO:

- B Oprane, OO 1no MecTy CBOETO NPOKUBAHUS (PETUCTPALIUN);

- 10 CITPABOYHBIM TeseoHaM;

- B cetu MHTepHeT (Ha odurmansHoM caiite OpraHa);

- TIOCPEICTBOM TOCYyJIapCTBeHHOW wWHpOopManroHHOW cuctembl Pecnyomukun Komm «IlopTan
rOCYJapCTBEHHBIX W MYHHIMNANBHBIX yciyr (pyHkiui) Pecnyomuku Komwm» - pgu.rkomi.ru,
dbeneparbHON roCyIapCTBEHHONW MH(POPMAIMOHHON cHUcTeMbl «EIWHBIN MOpTal rocyaapCTBEHHBIX
U MYHULUOAIBHBIX ycruyr (¢yHKOuif)» - gosuslugiru (mamee — IlopTanm rocymapCTBEHHBIX U
MYHUITUTIATBHBIX yenyr (dyaknmii) Pecryonuku Komu, EnuHbIl mopTanm TrocymapCTBEHHBIX H
MYHUIUNATBHBIX YCIyT ((QyHKIMI);

- HaIpaBHUB MHCbMEHHOE OOpalleHHe Yepe3 OpraHu3alMI0 MOYTOBOM CBsI3HU, TUOO MO AJIEKTPOHHOMN
HoyTe.

Jluna, 3aMHTEpecoBaHHBIE B MPEAOCTABICHUM YCIYTH, BIpaBe MOJIYYUTh IO TelaePoHYy
UHPOPMALIMIO 10 BONPOCAM MPEAOCTABICHUS MYHUIMIIAJBHONM YCIyrd B BEXIMBOH (opme,
OBICTPO, YETKO M IO CYIIECTBY IOCTaBIE€HHOro Bompoca. [Ipu KOHCYIbTHpOBaHUU MO TelehoHy
nomxHOcTHOE Nuro Oprana, OO Ha3bpIBaeT CBOIO (HaMUIIHMIO, UM, OTYECTBO, OJDKHOCTD, a TaKXKe
HAaUMEHOBAaHME CTPYKTYPHOTO MOJpa3AeieHus, B KOTOpoe 00paTuiIoCh JIMIIO, 3aUHTEPECOBAHHOE B
NPEJOCTaBICHNN MYHUIMNAIbHOW ycnyrd. HMHpopMmHupoBaHHE IO BOMpPOCaM IPeIOCTABICHHUS
MYHHUITUTIAJILHOM YCIyTH 110 Telle(OHyY HE TOHKHO MPEBHIMIATh 15 MUHYT.

[Ipu oOpameHNH JUI, 3aUHTEPECOBAHHBIX B MPEIOCTABICHHH YCIYTH, IOCPEICTBOM
JJIEKTPOHHOW TMOYTHI OTBETHl HAMpPAaBIAIOTCS B (OpME 3JIEKTPOHHOTO JOKYMEHTa MO aJpecy
3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpaIlleHuH, UM B TUCBMEHHOM (hopMe 10 IOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpallieHuu (€Ciu OTBET B COOTBETCTBUU C 0OpaIlleHUEM JIOJKEH OBITh HAMPAaBIICH B
NUCbMEHHOW (hopMe uepe3 OpraHu3aluio MOYTOBON CBSI3N).

1.4.2.ladpopmaniusi 1O  BOMpOcaM  MPEAOCTABIICHHS  YCIYT, KOTOpBIE  SIBIISIOTCS
HEOOXOMUMBIMA U O0S3aTeNBHBIMH  JUIsI MPEAOCTABICHUS MYHHUIUMNAIBLHOM  YCIYTH, He
MPEIOCTAaBIsAETCS, B CBA3M C OTCYTCTBUEM YCIYr, HEOOXOOUMBIX U 0O0fA3aTeNbHBIX IS
MPEIOCTABICHUS MyHUIIUIIAIbHOW YCITyTH.

1.5.TTopsimoxk, ¢popma, MECTO pa3MENICHUS U CIIOCOOBI TTOJIYYCHHS CIIPAaBOYHOM MH(OpMaInH,
B TOM 4YHCJIE Ha CTEHJAX B MeCTax MPEeAOCTABICHHS MYHUIUMAIbLHON YCIYyTH U YCIYT, KOTOpBIE
ABIIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMU JUISI IPEIOCTABICHUSI MYHUIIUIIAIIBHON yCIyTH, U B
MHOTO(YHKIIHOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATHHBIX YCIIYT.

Nudopmanus o mopsake MNpPeAoCTaBICHHUS MYHUIUNAIBHOM YyCIyru, a Takxke Tpaduk
npreMa TpaxkIaH Ui KOHCYJIbTAllMi IO BOIPOCAM MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIyTu
pa3menieHsl Ha HHGoOpMaImoHHoM creHae Oprana, B MHQOpMaMOHHBIX MaTepraiax (Oporrropax,
Oykierax), Ha IlopTame rocygapCTBEHHBIX M MYHHUIMNAIBHBIX yciuyr (¢yHknmii) PecnyOnuku



Komu, EgmaoM mopranze TOCYJapCTBEHHBIX ¥ MYHULUNANBHBIX ycayr (GyHKIui), Ha
odpunmansHoM caiite Oprana.

Ha odwummansnom Oprana, Ha EguHOM moprane TOCyJapCTBEHHBIX M MYHHUIIMIATBHBIX
yeyr (dyaknwmii), [lopTane rocynapcTBEeHHBIX U MYHUITUNIATBHBIX ycayr (QyHkmuit) Pecryomuku
Komu, B ¢enepanbnoil rocynapctBeHHOW HH(POpMAaLMOHHOM cucteme «DenepanbHbIii peecTp
TOCYJApPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT ((PYHKIINI)» pa3MelneHa ciueayromas nHhopMarus:

- TEKCThl 3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEPXKAIINX HOPMBI,
peraaMeHTHPYIONINE MTPEA0CTaBICHUE MYHUIIUTTATILHON YCIyTH;

- HACTOSAIIMNA AJIMUHUCTPATUBHBIN PETJIaMEHT;

- cnpaBouHas uHopMmarus ([Tpunoxenne Nel HacTosIIEr0 AJIMUHUCTPATHBHOIO PETJIaMEHTa):

MECTO HaxoXjaeHus, rpapuk paborel, HamMmeHoBanue Oprana, OO,  CTPYKTYpHBIX
MoJIpa3iefiecHuii U TEPPUTOPUATLHBIX OPraHOB, OpPraHU3allUi, Y4acTBYIOLIUX B IMPEAOCTaBICHUU
MYHHIIUITAIEHOW YCITYTH;

CIpaBOYHbBIE Tele(POHBI CTPYKTYpHBIX ToxapasneneHuid Oprana, OO, ydacTBYIOIIHUX B
MPEIOCTaBIICHUU MYHUIIUTIATHHON YCIYTH, B TOM 4ncie HoMep TenedoHa-aBTonHpopmaropa;

aapeca odunuanbHbiXx caiToB Oprana, OO yyacTByWOIHUX B NPEIOCTABICHUU
MYHUIIUNIATBHON  yCAYrH, B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «lHTepHeT,
coJlepkaliux HWHGOPMALUI0O O MPEAOCTaBICHUH MYHULHUIMAILHOW YCIAYTH M YCIYT, KOTOpbIE
SIBIISTFOTCSI HEOOXOJMMBIMU U OOSI3aTENBHBIMHU I MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTH,
agpeca ux anekrponHoi mourtsl (http://troitsk-obraz.ucoz.ru/);

anpec caiita M®I] (mfc.rkomi.ru);

anpeca Enqunoro nmoprana rocyJapcTBEHHBIX U MyHUIMMANBHBIX yeayr (pyHkuwmii), [Toprana
rOCyJapCTBEHHBIX U MYHHUIMIATBHBIX yCIyT (pyHkuuit) Pecriyonuku Komu.

Ha EamHom mopTane rocyaapCTBEHHBIX M MYHUIIMITAIBHBIX YCAYyT (GyHKIMK) U (M) HA
[Toprane rocymapCTBEHHBIX W MYHUIUNANBHBIX ycuyr (pynkuomii) Pecriyonmuku Komm Ttaxoke
pasMeniaercs ciaenyrouias HHGopMaIus:

a) UCUEPTBIBAIOIINN TIepeUeHb JOKYMEHTOB, HEOOXOIUMBIX IJIs MPEIOCTABICHUS MYHUIIUIIATLHON
yciyru, TpeboBaHusl K OOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaK)Xe IepedeHb JOKYMEHTOB,
KOTOPBIC 3asIBUTEIb BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHUIIMATHBE,

0) KpyT 3asBUTEIICH;

B) CPOK IIPEIOCTABICHUS MYHULIUIIAIbHON YCITYTH;

T) pe3ybTaThl MPEIOCTABICHUS MYHUILIMIAIBLHOW YCIIYTH, MOPANOK MPEICTaBICHUS TOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTaBICHUS MyHUIIUIATIBbHON YCIyTH;

1) pa3Mep ToCyAapCTBEHHON MOLUTUHBI, B3MMAaeMOil 3a NMpe10CTaBIeHNE MyHUIIUTIAIBHON YCIYTH;

€) UCUEpNbIBAIOIINNA MepeueHb OCHOBAHUMN JI1 MPHOCTAHOBJIEHUS WIM OTKa3a B MPEAOCTaBICHUU
MYHULIMTIAJILHON YCITYTH;

’K) 0 TIpaBe 3asBUTENSA Ha JocyneOHoe (BHecymeOHoe) oOkanoBaHWE ISHCTBHM (Oe3neicTBUs) H
pelIeHN, TPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

3) Qopmbl 3asBieHuil (YBEJOMIICHHH, COOOIICHUI), WCIONb3yeMbIe TPU MPEIOCTABICHUH
MYHUILIMITAIEHOM YCITYTH.

Nudopmanmss wa EguHOM moprane rocyJapCTBEHHBIX W MYHHIIMITATBHBIX — YCIYT
(pynknuumii) m (unu) Ha Ilopranme rocynapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIyT ((YyHKIIHI)
Pecniyonmuku KomMu o mopsiike W Cpokax NpeJOCTaBICHHS YCIYIH Ha OCHOBAaHWUU CBEIACHHIA,
comepxamuxcss B (emepanbHOl rocymapcTBEHHON HHGOPMAIMOHHONW cucteMe «DenepanbHbIi
peecTp TOCYIApCTBEHHBIX M MYHHUIIMITATBHBIX YCIYT ((YHKIUN)», MPEJOCTABISETCS 3asSBUTEINIO
OecriaTHO.

Joctyn kK mHpOpPMAIHN O CPOKAX U MOPSIIKE MPEAOCTABICHHSI YCIYTH OCYIIECTBISIETCS 0€3
BBIMIOJTHEHUST 3afBUTENEM Kakux-1u0o TpeOoBaHMI, B TOM uwHciae ©O€3 HCHOJb30BAHUSA
MPOrpaMMHOT0 OOECTICUeHHs, YCTAHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBHTENS TpeOyer
3aKJIIOUEHUs] JUMIEH3MOHHOTO MM HWHOTO COMNIAlIeHHs ¢ IMpaBoobiajaTesieM MpPOrpaMMHOIO
obOecrieyeHns, MPEIyCMATPUBAIONIETO B3MUMAaHUE IUIATHI, PETUCTPALMIO WU  aBTOPHU3AIUIO
3asgBUTENS WIH MIPEIOCTABIEHUE UM ITEPCOHATIBHBIX TaHHBIX.



I1. Crangapr npenocTraBjieHUss MyHHIIUIIAJIBHON yCJIyTH
HanMeHoBaHMe MYHHIHMIIAJIBHOMN yCIyrd

2.1. HaumeHnoBanume MyHununaapHou ycnyru «lIpenoctaBnenne uHpopManuu 00
00pa3oBaTeNbHBIX MPOrpaMMax W y4eOHBIX IJIaHAX, padOUYMX MpPOrpaMMax y4eOHBIX MPEIMETOB,
KypcoB, JAMCHUIUIMH (MOIyJed), KaleHJapHbIX y4eOHBIX rpadukax Ha TEPPUTOPHUHU
MYyHULIMTIATBHOTO paiioHa « Tpouniko-Ileqopckuiiy.

HaunmeHnoBaHue oprana, npeocTaB/IsIOIEro MyHHIHMIAIbHYIO YCIYTY

2.2. llpenmocraBieHue MYHUIMIAIBHOM YCIYT'M OCYIIECTBIISIETCS — yIpaBlIeHHEM

00pa3zoBaHus MyHHIIUTIATHHOTO paiioHa «Tpourko-ITedopckuii.
OpranaMy W OpraHU3alMsAMHU, YYaCTBYIOIIMMHM B TMPEAOCTABICHUM MYHULMUIAIBHOU YCIIYTH,
ABIIAIOTCS MYHULUIAJIbHBIE 00I111€00pa3oBaTeNIbHbIE OpraHU3allui, MYHHUIMIIAIBHOE YUPEKICHHE
JIOTIOJTHUTEIBLHOT0 00pa30BaHMs, MyHHUIIUIIAIbHBIE JOUIKOIbHBIE 00pa3oBaTeIbHbIC OpraHU3aIHH.

[Ipu npegocTaBieHUMM MYHHUIIMIAIBHON YCIYrM 3ampemiaercs TpeboBaTh OT 3asBUTEINS
OCYILLIECTBIICHUS JICHCTBHI, B TOM YHCJIE COIJIACOBAHUN, HEOOXOMUMBIX [UIA MOJNyYCHHUS
MYHUIIMIIAJILHOW YCIYTH U CBSI3aHHBIX C OOpallleHueM B TOCYJapCTBEHHbIE OpPraHbl, HHBIE OpraHbl
MECTHOI'O CaMOYIPABJICHHS, OpPraHM3allM, 3a HCKIIOUEHUEM IOIY4YEHMs] YCIYI U IOJy4YEHUs
JOKYMEHTOB U HMH(pOpMalUu, MPEIOCTaBIIEMbIX B pe3ylbTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 @enepanbHoro 3akoHa ot 27 uroins 2010 r.
Ne 210-®3 «O06 opranmu3zaiuu nNpeaoCcTaBIeHUs TOCYIaPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT.

Onucanue pe3yabTaTa NpeAOCTABIEHUS] MYHHIMIAIbHON yCJIyTH

2.3. Pe3ynbTaToM NpeocTaBiICHNs MyHUIIUTIAIBHON YCIIYTH SIBIISETCS:

[IpenocraBnenne uHPOpManuu 00 0O0pa3oBaTENbHBIX MporpamMmax (y4eOHBIX IJIaHAX,
KaJICHIApHBIX y4eOHBIX Tpadukax, pabouux MporpaMMax ydeOHBIX TMPEAMETOB, KYPCOB,
JUCLUIUIMH (MOZYJIEi) Ha TEpPUTOPUM MyHUIIMNIAIbHOTO paiioHa «Tpourko-Ileqopckuiin.

Cpok npegocraB/ieHHs MyHUIUNIAJIbHON YCIYTH, B TOM YHCJIE C Y4eTOM
HEe00X0JUMOCTH 00paIlleHUsI B OPTraHU3AlMH, YYACTBYIOLINE B IPEAOCTABJICHUH
MYHHIHMIAJTBbHON yCJIYIH, CPOK NPHOCTAHOBJICHUS NPEI0CTABICHHA MyYHHIUNIAJIBHON YCJIYIH
B CJIy4ae, eC/Id BO3MOKHOCTh NPHOCTAHOBJICHHS NIPEIYyCMOTpPeHa (peaepaJbHbIMH 3aKOHAMH,
NPHHUMAEMbIMH B COOTBETCTBHH C HUMH HHBIMH HOPMAaTHBHBIMH NIPABOBBIMH AKTAMH
Poccuiickoii Penepanuu, 3aKOHAMH M HHbIMH HOPMATHBHBIMH NIPABOBLIMH aKTaMU
Pecnyosiuxkn Komu

2.4. O0muii CpoK MPETOCTABICHHUS MYHUIIUITAILHON yCIIyTu cocTaBisieT 20 pabounx aHEH,
HCYHUCIACMBIX CO JHA PETUCTpALUU 3aIpoCa O MPCAOCTABJICHUN MyHI/ILII/IHa.HBHOI\/'I yCIyru.

CpoK TpUOCTAHOBJICHUS MPENOCTABICHUA YCIYTM 3aKOHOJATEILCTBOM Poccuiickon
CDe;[epauHH, MNPpUHHUMACMBIMU B COOTBCTCTBUU C HUMU MWHBIMU HOPMATUBHBIMU MPABOBLIMU aKTaMH
Poccuiickoit deneparnumn, 3aKkOHAMHU ¥ WHBIMH HOPMAaTHBHBIMHM TIPABOBBIMH aKkTaMu PecmyOiuku
Kowmu, He npegycmotpen

Cpok BbIauM (HaMpaBlIeHUs) JOKYMEHTOB, SIBISIIOIIMXCS PE3YyJIbTaTOM IMPEIOCTaBIICHUS
MYHUIIUTIATBHON yCIyTu 3 pabouux JHs



B cimydae oOHapyXeHHS ONEYATKH, OIIMOKKA B TIOJYYCHHOM 3asBUTEIEM JOKYMEHTE,
ABIIAIOIIEMCSl PE3YJIbTaTOM MPEIOCTABICHUS MYHUIMIAIBHON YCIYyTHU, CPOK PacCMOTPEHHUS
3asBJICHUS 00 WCHpPABICHUHM MAOMYIIEHHBIX OMNEYaTOK W OIMMOOK B BBIAHHBIX B pPE3yJbTaTe
MPEIOCTABIICHUSI MYHUIMIAIBHONW YCIYI'M NOKYMEHTax, COCTaBiseT 3 paboyux IHS CO JHSA
noctyreHus B Oprad, OO yka3aHHOTO 3asiBJICHUS.

HopMaTuBHBIE IPaBOBbIE AKTbI, PeryJIMpyIoLIUe NPe10cTaBIeHHe MyHUIMNAJIbHON
yCJIyru

2.5. Tlepeyenb HOpPMATHBHBIX MPABOBBIX AaKTOB, PETYIHPYIOMIUX MPEIOCTABICHUE
MYHHIMTAIBHON yCITyTH, pa3MelleH Ha opuunuanbHoM caiite Oprana (http://troitsk-obraz.ucoz.ru),
Ha EnuHoM moprane rocynapcTBEHHBIX W MYHUUMNANbHBIX ycnyr ((ynkuwmii), Ha Iloprane
rOCYJapCTBEHHBIX M MYyHUIMNAIBHBIX ycuyr (pyHkuuit) Pecmybnuku Komu, B rocynapcrBeHHOU
nHpopmarnmonHoit cucrteme PecrnyOmmkn Komm «PeecTp rocymapCcTBEHHBIX W MYHHUIIUITATBHBIX
yeayr (¢pyaknuit) Pecrybmmku Komm.

HcyepnbiBarommii nepeyeHb J10KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBBIMHM AKTaMM /JIsl IPEAOCTABJICHUSI MYHUIIMNIAJIBHOM YCJIYIH U YCJIYT,
KOTOpbIe IBJIAIOTCA HeO0OXOAMMBIMHU H 00513aTeIbHBIMH JIS1 IPEA0CTABJICHHUS
MYHUIMIATBHOH YCJIYTH, MOAJIeKAIMX NPEACTABICHUIO 3aBUTEJEM, CIIOCOObI MX NMOJTyYeHHs
3asiBUTeJIeM, B TOM YHCJIe B JIEKTPOHHOI (popMe, MOPSIIOK UX MPeACTABICHHSA

2.6. JIns momy4eHuss MyHUIMIIAIbHOMN YCIIyTH 3asBUTENIEM CAMOCTOSITEIBHO TPEAOCTaBISAETCS
B Opran, OO, 3ampoc 0 MpPeaOCTaBICHUH MYHHIUNAIBHOW yciayru (mo ¢dopmam CcorjiacHo
[punoxernnto Ne 1 (ang ¢u3Mdeckux JUL, HHIUBUAYAIbHBIX MpeNlpUHUMATENeH, Uis
IOPUINYECKUX JIMI] K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

K 3ampocy mnpunaraercsi OOKYMEHT, YAOCTOBEPSIOIIMN JUYHOCTH 3asBuTens (1 ok3.,
OpUTHHAJI, TOAJIC)KUT BO3BPATY).

B ciydae eciau OT MMEHHU 3asiBUTENS ACUCTBYET JIULO, SBJISIOLIEECS €r0 MPEICTaBUTEIIEM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Poccuiickoit Denepannu, TakKe MPEACTABISIETCS TOKYMEHT,
YIOCTOBEPSAIOLIMI JINYHOCTh NMPEACTABUTENS, U JTOKYMEHT, IOATBEP/KAAIONINI COOTBETCTBYIOIINE
HIOJTHOMOYHS.

2.7.VcuepnpIBalomuii  NepevYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMHM IIPABOBBIMU  aKTaMHM [UId IPEJOCTaBIECHUS YCIYTr, KOTOpbIE SBIIAIOTCA
HEOOXOJUMBIMU U 00S3aTENbHBIMH ISl TPEAOCTABICHHUS MYHHUIMIIAIBHON YCIYTH, CIIOCOOBI MX
NIOJIy4EHHUs 3asBUTENIEM, B TOM YHCJIE B JJIEKTPOHHOU (hopMe, MOPSAAOK UX IPEACTABICHUS:

JIOKyMEHTOB, HEOOXOAMMBIX JJIsI  TNPENOCTABICHUS  YCIYr, KOTOpbIE  SBISIOTCS
HEOOXOAUMBIMU M 00s3aTE€NbHBIMM  JUISL  NPEJOCTaBICHUS  MYHUIMNAIBHOM  YCIyTH
3akoHonaTenbcTBOM Poccuiickoit ®enepanuu u 3akoHOAarenbcTBOM PecnyOnmkun Komm He
IPEIYCMOTPEHO.

2.8. B cnyuyae HampaBieHHs JOKYMEHTOB, YKa3aHHBIX B myHkTe 2.6, 2.10 Hacrosmiero
AJIMMHHCTPAaTUBHOTO perjaMeHTa (B ciy4ae, €cld 3asBUTEIb MPEJCTaBISET JOKYMEHTHI,
ykazaHHbple B myHKTe 2.10 HacTosmiero AJMHUHUCTPATHMBHOTO perjaMeHTa I0 COOCTBEHHOU
WUHUIIMATHBE), MOYTOBBIM OTIPABICHUEM, MOMJUHHUKM JIOKyMEHTOB HE HaIpaBJISIOTCA,
YIOCTOBEPEHUE BEPHOCTH KOIMI MPUJIaraéMbIX JOKYMEHTOB U CBHUJETEIbCTBOBAHNUE MOUIMHHOCTH
HNOJNNCH Ha 3alpoce OCYLIECTBISAIOTCS B YCTaHOBIEHHOM (eaepalbHbIM 3aKOHOJATEIbCTBOM
HOpSJKE.

2.9.JI0KyMeHTbl, HEOOXOQUMbIE M MPEJOCTaBICHUS MYHHULUNAIBHOW  YCIIyTH,
NPEOCTABIISAIOTCS 3asBUTENIEM CIETYIOIUMH CIIOCOOaMu:

- muuHo (B Opran, O0);
- IOCpeACTBOM MouTOBOrO oTnpasienus (B Opran, OO);
- yepe3 [lopTan rocynapCTBEHHBIX W MYHHIIUNANBHBIX ycayr (¢pyHkuuid) Pecryonmuku Komu u


http://troitsk-obraz.ucoz.ru/

(umu) Enuneiii mopTai rocyJapCTBEHHBIX U MYHUIMIIATBHBIX YCIYT (QYHKINN).

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPE10CTABJEHNUS MYHMIMNIAJIBbHON YCJIYyIH,
KOTOpbIe HAXOASTCH B PACHOPSIAKEHHH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

caMOyINpaBJIeHUs] H MHbIX OPTaHOB, YYACTBYIOUIUX B MPeI0CTABJIEHNH IOCy1apPCTBEHHbIX HJIH
MYHUIMIATBHBIX YCJIYT, 1 KOTOpPbIe 3asiBUTE/Ib BIIPaBe NMPeICcTABUTh, 4 TAKKe CIOCOOBI HX
NoJIy4eHHs 3asiBUTEJISIMH, B TOM 4YHcJIe B 2JIEKTPOHHOI1 (hopMe, MOPSIAOK X MpeACTABIEHHSA

2.10. JIokyMeHTOB, KOTOpBIE 3asIBUTENH BIIPaBE MPEACTaBUThH IO COOCTBEHHOW WHUIIUATHBE,
TaKk KaK OHM TOJUIekKAT MPEICTABICHUIO B paMKaX MEXBEIOMCTBEHHOTO HWH()OPMAIMOHHOTO
B3aMMOJICHCTBUS, HE UMEETCS.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7 HACTOSIIETO
aMUHHCTPATUBHOTO pErjaMeHTa, He SBJSETCS OCHOBAaHHUEM [UIsl OTKa3a B IPEIOCTaBIICHUU
MYHHUIUIIAJIBHON YCIYTH.

Yka3zanue Ha 3anipeT TPeOOBAHWM U A1eMCTBUI B OTHOIIEHUH 3asIBUTEJISA

2.11. 3anpemaercs:

1) TpeGoBarh OT 3asBHUTENS IIPEIOCTABICHUS JOKYMEHTOB W HMH(OpMALUU WM
OCYILIECTBIICHUS JACUCTBHM, IPEIOCTABICHUE WIN OCYIIECTBICHUE KOTOPBIX HE INPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPABOBBIMHM AKTaMH, PETYJIHUPYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM YCIYTH;

2) TpeOOBaTh OT 3asABUTENS IPEIOCTABICHHUS AOKYMEHTOB W MH(OpMalUU, B TOM YHCIEC
MOATBEP)KIAIOIUX BHECEHUE 3asBUTEIEM IUIATHI 332 IPEIOCTABICHUE MYHULUMNAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickonn ®enepauuu,
HOPMAaTHUBHBIMU IIPaBOBBIMU akTaMu PecnyOnuku Komu, MyHMIMIANbHBIMHM IPAaBOBBIMH AKTaMHU
HaXONATCS B  pACIOpPSHKEHUHM OpPraHOB  HWCHOJHUTENbHOM Biactu PecnyOnmku — Kowmw,
IIPEIOCTABIIAIOINX MYHUIUIIAIBHYIO YCIYTy, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUs U (WUJIM) MOABEIOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O
CaMOYIPABJICHUSI OPraHMU3alM{, Y4YacCTBYIOIIUX B INPENOCTaBICHUM MYHHMIMIIAIBHBIX YCIYT, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 PenepanbHOro 3akoHa OT 27 WO
2010 . Ne 210-®3 «O6 opraHuzanuu MTPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIUITAIBHBIX
yCIIyT»;

3) oTKa3bIBaTh B IIPHEME 3aIpOca U HHBIX JJOKYyMEHTOB, HEOOXOANMBIX JUISI IPEIOCTABICHHS
MYHUIUNIATBHOW yCIyrH, B Clydae, €CIM 3ampoc M JIOKYMEHTB, HEoOXoIuMble s
IPEOCTaBICHUS] MyHUIIMIIAIIBHON YCIIyTH, OJaHbl B COOTBETCTBMM C MH(OpMaLueil o cpokax u
HOpsiIKE TPEAOCTABICHUS MYHHUIMIAIBHOM yCiayru, omyOJuMKoBaHHOM Ha EnmHoM moprane
TOCYJAapCTBEHHBIX U MYHUIUIIAIBHBIX YCIyr (pyHkuumid) u (wim) Ha [loprane rocynapcTBEeHHBIX U
MYHUIUNATBHBIX yeayT (pyHkumii) PecryOmamnku Komuy;

4) oTka3bplBaTh B NPENOCTABICHHN MYHHIHMIAIBHON YCIYTM B Cllydae, €CI 3alpoc H
JOKYMEHTBI, HEOOXOAWMBIE Ui TPEAOCTaBICHUS MYHHMLMIAIBHOM yCIyrd, IOJaHBl B
COOTBETCTBUM C MH(OpManUe o cpokax M MOpsAAKe NPEAOCTaBICHHS MYyHHLIMNAIbHON YCIIyrH,
ony0iIMKoBaHHOW Ha EnMHOM mopTanie ToCyAapCTBEHHBIX U MYHHUIMIAIBHBIX ycIyr (pyHKIui) u
(mym) Ha [TopTasne rocynapcTBEHHBIX M MyHUIIMTAIBHBIX yeayT (GhyHkmuii) Pecyonuku Komu;

5) TpebGoBaTh OT 3asBUTENS COBEPIICHUS WHBIX JICHCTBUIL, KpPOME MPOXOXKICHHS
UACHTUQUKAIMM U ayTeHTH(UKALUU B COOTBETCTBUM C HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMHU
Poccuiickoit @enepauuu, ykasaHus LEJIM IpUEMa, a TAaKXKE IPENOCTaBICHUsS CBEICHUM,
HEOOXOAUMBIX [UId pacyeTa JUINTEIIBHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIH HEOOXOIUMO
3a0pOHUPOBATH IJIsl IPUEMA;
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6) TpeOoBaTh OT 3asBUTENA NPEACTABICHUA TOKYMEHTOB W MH(OPMALUHU, OTCYTCTBUE H
(nM) HETOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBANNCh IPH IEPBOHAYATHHOM OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOOUMBIX JUISI TNPENOCTAaBICHHUS MYHHULMOAIBHOW  yCIyrd, Jmbo B
IpEe0CTaBICHIH MYHUIINIAIBLHOHN YCIYTH, 38 HCKIIIOYCHUEM CIICAYIOIINX CITyJdaeB:

U3MEHEHHE TPeOOBAaHMI HOPMATHUBHBIX INPABOBBIX AKTOB, KACAIOLIUXCSA MPEJOCTaBIICHUS
MYHHIWOAIBHON YCIyTH, TIIOCI€ MEepBOHAYAIBHOW TOAA4YM 3asBICHHS O MPEIOCTABICHHH
MYHUIIUTIATIBHON YCIIYTH;

HaJIM4Yue OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIMIIAIBHON YCIYTH M JTOKYMEHTaX,
NOJAaHHBIX 3asIBUTEJIEM I10OCIIC IEPBOHAYAIIBHOTO OTKa3a B IPUEME TOKYMEHTOB, HEOOXOAMMBIX IS
IpeI0CTaBICHUS MyHHIIMIIAIBHON yCIIyTH, TH00 B MPEAOCTABICHNH MYHUIINIAILHON yCIyTH U HE
BKJIIOYECHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT TI0KyMEHTOB;

UCTEYCHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE WHQOpPMAIMK MOCIe
NEpPBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX Uil TPeIOCTaBICHHUS
MYHHIUTATBHOHN yCIyTH, MO0 B IPEIOCTaBICHUN MyHHIIUIIAIBLHON yCIIyTH;

BBISIBIICHHE JOKYMEHTAJbHO MOATBEPKIECHHOTO (akTa (IPU3HAKOB) OIMIMOOYHOTO WIIU
IPOTUBOIIPABHOTO JAeHCTBUS (Oe37eHCTBHSA) MODKHOCTHOTO JIMIA OpraHa, IMPeJOCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MyHHIMIIAIBHOTO CIIYKaIlero, MpHU IMEepBOHAYAILHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIWMBIX IS TPEJOCTABICHUS MYHHLUNAIbHOM yciayru, IJmbo B
NPEJOCTaBICHNN MYHHILIUIIATBHOM YCIYTH, O 4YeM B MMCbMEHHOM BH/JIE 32 TIOJIHICHIO PYKOBOIUTEIS
OpraHa, TPeIOCTABISAIOIIEI0 MYHUIMIAIBHYIO YCIYTy HpU IEpBOHAYAJILHOM OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH, YBEIOMIISETCS
3asBUTENb, a TAK)KE IIPHHOCATCS] N3BUHEHNUS 3a JOCTABICHHBIC HEY00CTBA.

HcuyepnbiBaromuii nepevyeHb OCHOBAHUM VI 0TKa3a B IpUeMe 10KYMEHTOB,
HEO00XOIMMBbIX /I NPEA0CTABJICHUSA
MYHUIUNIATBHOH YCJIYI'H

2.12. OcHoBaHMii 17151 OTKa3a B IpUEMe JTOKYMEHTOB, HEOOXOAMMBIX JUI MPEIOCTABICHUS
MYHULIMTIAJBHOM  YCIYTH, JCHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii @Depeparuu U
Pecny6nuku Komu He nperycMOTpeHo.

HcuyepnbiBaomuii nepevyeHb OCHOBAHUM I IPHOCTAHOBJICHH NPeI0CTABICHUA
MYHHIHIAJIBHON yCJIYIH
WM 0TKAa3a B NIPeJ0CTABJICHUN MYHUIIUNIATbHOH YCJIYIH, YCTAHOBJIECHHbBIX
(exepanbHBIMHU 3aKOHAMH, IPUHUMAECMBIMH B COOTBETCTBHH ¢ HUMHU HHBIMH
HOPMATHBHBIMH NIPABOBLIMH aKTaMu Poccuiickoii denepannu, 3aKOHAMH U HHBIMH
HOPMATHBHBIMH NPaBOBbIMU aKkTamu Pecny0uku Komu

2.13. OcHOBaHWU MJIS TPUOCTAHOBJICHHS TIPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH,
3aK0HOJATeNLCTBOM Poccuiickoit denepanuu u Peciyomuku Komu He iperycMOTpEHO.

2.14. OcHoBaHuMs Mg OTKa3a B TNPEIOCTABICHUHW MYHHUIIUMIIAIBLHON YCIyrd He
IIPEyCMOTPEHO.

IlepeyeHnb ycayr, KOTOpbIe ABJISIOTCS HEOOXOAUMBIMH U 00513aTeIbHBIMHU [1JI1
NpeaocTaBIeHUsI MyYHUIIUTIAJBHOM YCIYTH, B TOM YHCJIe CBeIeHUs 0 JOKYMEeHTe
(1oKkyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3aANUSMH, YYACTBYIOIIUMH B

NpeaoCcTaBIeHUH MYHHIIUTIAJIBHOM yCJIYri

2.15. VYcnyru, KOTOpbIe SIBISAIOTCS HEOOXOMMMBIMH W 0OS3aTEIBHBIMH  JIJISt
[IPENOCTABICHUs. MYHULUIIAIBHON YCIyrd, 3akoHozaresnbcTBOM Poccuiickoir denepanuu u
3aKOHO1aTeIhLCTBOM PecryOnuku KoMu He mpeaycMOTpEHBI.



[opsaok, pa3mMep U OCHOBAHMS B3MMAaHUSA
rocy1apcTBEeHHOM NMOUIJIMHBI NI MHOM IJIATHI,
B3MMaeMO¥i 32 IpeA0CTaBJIeHHe MyYHHIMIIAJBHON yCIyru

2.16. MyHununanpHas yciryra npeiocTaBisieTcs 3asBUTENSIM OeCIUIaTHO.

ITopsinok, pa3mep U OCHOBaHHUSI B3MMAHMS IJIATHI 32 IPEOCTABJICHHE YCJIYT,
KOTOpBbIE ABJISATCH HeO0X0AUMBIMHU U 00513aTeIbHBIMU VISl IPEJ0CTABJICHUS
MYHUIMIATbHOM YCJIYTH, BKJIIOYas HHGOPMaNMIO 0 MeTOANKE pacyeTa TAKOM MIaThl

2.17. B3umaHue miaThl 3a MPeI0CTaBICHNUE YCIYT, KOTOPBIE SIBISAIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU [Tl IPEAOCTABICHUS MyHUIIMIAIBHOM YCIIYTH, HE MPEIyCMOTPEHO.

MakcuMaJIbHBIH CPOK 0KHAAHUS B 0YepeaH NPH MoJaye 3a1poca 0 NPeJIoCTaBJICHHHU
MYHUIMNIAJTbHOH YCJIYI'H, YCJIYIH, IPEeI0CTABJIsAEMON OpraHu3anuei, yyacrpyouei B
NpeJ0CTaBICHHH MYHHIIMNIAJIBHOMN YCJIYIH, U DU NOJY4€HHH Pe3y/IbTaTa NPeJ0CTaBIeHHA
TAKHUX yCJIyr

2.18. MakcuManbHBIA CPOK OXKUIAHUS B OYEPEIH MPHU MOAaue 3arpoca O MPeA0CTaBICHUH
MYHULIMTIAJBHOW ~ YCIYTM, YCIYrd, MNPeIOoCTaBIsIEMOM OpraHu3alMeil, ydacTBYIOIIEH B
[IPENOCTABICHUA MYHULMIAJIBHOW YCIYIM W IIpU IIOJIYYEHUU pe3ysbTaTa IIPEeNOCTaBICHUS
MYHHITUTIATLHON YCIyTH COCTaBIseT He Oonee 15 MuHyT.

Cpok ¥ NOpSIAOK PerucTpanuy 3anpoca 3asaBUTes 0 IPeJI0CTaABIeHHH
MYHHUIUNIAJTBHOM YCJIYITH M YCIYIH, IPEI0CTABIAEMOM OpraHu3anmei, y4acTBYIOILIEH B
NMpPeA0CTABJIeHUN MYHUMIMNIAJIBHON YCJIYI'H, B TOM 4YHCJIe B 3JIEKTPOHHOM (popme

2.19.3ampoc 0 mpemocTaBICHUW MYHUIMIIAIBHONW YCIYTH W TpUjaraeMple K HEMY
JOKYMEHTbI, HEOOXOJMMbIe sl MPEAOCTABICHHUS MYHHIMIIAIbHON YCIyTH, PETHCTPHPYIOTCS B
JIeHb MX MOCTYIJICHUS B MOPSIIKE YCTAHOBJICHHOM MYHKTOM 3.3.HacTosero AJIMHUHHUCTPATUBHOTO
periiamMeHra.

TpedoBanus Kk NoMelIeHUSIM, B KOTOPBIX MPeAOCTaBJIsIeTC MyYHHIIUNIAJIBLHASL yCJIYra,
K 3J1y 05KHIaHHs, MeCTaM /I 3aII0JTHEHHS 3aIPOCOB O MPEA0CTAaBJICHUH MYHUIUNIAJIbLHOH
yCIyru, HHGOPMAIMOHHBIM CTEH/IaM € 00pa3laMHy UX 3aNI0JTHEHUS U NepevyHeM JOKYMEHTOB,
HEO00XOAUMBIX ISl MPEAOCTABJICHUS KaKA0M MYHUIUNIAJIBHOH YCIYTH, Pa3MelleHUI0 1
0(pOPMJICHUIO BU3YAJIBHOM, TEKCTOBOH U MyJIbTUMEIUIHON HH(pOpMaLNH 0 TOpPsAAKe
NPeJ0CTABJICHUS TAKOM YCIYIH, B TOM YHCJIe K 00eCle4YeHHI0 JOCTYITHOCTH /ISl HHBAJIH/0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEeJbCTBOM Poccniickoit ®@exepanum o
COLIMAIbHOM 3allMTe HHBAJIN/I0B

2.20. 3panme (momemenue) Oprana oOopyayercss WHOOPMAITMOHHOW TaOIMYKOM
(BBIBECKOM) C YKa3aHUEM IMOJIHOTO HAMMEHOBAHUSI.

[lomenieHusi, B  KOTOPBIX MPENOCTABISAIOTCS ~ MYHULMNAIBbHBIE  YCIYTH  JIOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit ®dexepaunu TpeOOBaHUAM
obecrieueHrss KOM(POPTHBIMU YCTIOBHUSMH 3asBUTEIEH U JOKHOCTHBIX JIMII, CIICUAINCTOB, B TOM
yyuclie O0ecreueHuss BO3MOXKHOCTH peau3allid MpaB HHBAIAIOB U JIMI C OTPaHUYCHHBIMH
BO3MOKHOCTSIMU Ha MOJIy4E€HHE MO X 3asIBICHUI0 MyHULUIIAJBHON YCIYTH.

B coorBercTBHM ¢ 3akoHOAaTenbCcTBOM Poccuiickoit Penepauuv O COUMAIBHOW 3aIlUTE
MHBAJINI0B UM, B YaCTHOCTH, OOECIIEUNBAIOTCS:



YCIIOBUSI OECHpPENATCTBEHHOTO JOCTyNMa K OOBEKTY (3JaHHI0, MOMEIIEHUIO), B KOTOPOM
MPEIOCTABIISACTCS MYHHUIMNANbHAS YyClyra, a Takke g OecHpensTCTBEHHOTO MOJIb30BaHUs
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U HH(POPMAIIHH,

BO3MOXXHOCTh ~ CaMOCTOSITEIbHOIO  MEpPEABMKEHHUSI 10 TEPPUTOPUHM, Ha  KOTOpOW
pacmooKeHbl OOBEKTHI (3JaHMS, TMOMEIIEHUS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKXKe
BXO/JIa B Takhe OOBEKTHI M BBIXO/a U3 HUX, TOCA/IKH B TPAHCIIOPTHOE CPEJICTBO M BHICAJIKU U3 HETO,
B TOM YHCIIE C HCIIOIh30BAHUEM KPECIa-KOJSCKH;

COMPOBOXACHUE WHBAJIHMIOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (GYHKIUU 3pEHUS U
CaMOCTOSITENILHOTO TIEPEBUKCHHS, M OKa3aHWe WM TIOMOIIM Ha OOBEKTaxX COIMATHHOM,
WH)KEHEPHOW M TPAHCIIOPTHOU HH(PPACTPYKTYP;

HaJJIeXxaIee pa3MelleHue o0opyIoBaHUs U HOCUTENNed WHGOPMAIMU, HEOOXOAUMBIX IS
obecrieueHnst OECIPENATCTBEHHOTO JOCTYIa MHBAJIUAOB K OOBEKTaM (3JaHUSM, TTOMEIICHHSIM), B
KOTOPBIX MPEOCTABISIOTCS YCIYTH, U K YCIYTaM ¢ y4€TOM OTPaHUYCHUN UX KU3HEIEATEIIbHOCTH,

nyOnupoBaHue HEOOXOAMMOM i WHBAJIWIOB 3BYKOBOM W 3PUTEIBHOM HMH(POpMAIUH, a
TaKXKe HaJIMucel, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckoil wuHOpManMM 3HAKaMH,
BBIMOJTHEHHBIMU pebe(HO-TOUeYHBIM HIpupTOM bpaiins;

JOMYCK CYpAONEPEeBOIUNKA U TU(IIOCYPOTIEPEBOTUNKA,;

JOMYCK  COOAKHU-TIPOBOJHMKA Ha OOBEKTHI (3aHMS, TOMEIIEHUs), B  KOTOPBIX
MPEIOCTABISIOTCS YCIAYTd TMPH HAIMYUU JOKYMEHTAa, TOJTBEPKIAIONIETO €€ CIelUaTbHOe
oOydeHure U BbI1IaBaeMOro 1o (opme U B MOPsIIKE, KOTOPBIE ONpenessatoTces ¢heaepaibHbIM OpraHoM
WCTIOTHUTENIbHON  BIACTH, OCYIIECTBISIIONIMM  (YHKIIMM 1O BBIPa0OTKE U  peallu3aiuu
rOCy/IapCTBEHHOW TOJMTUKH M HOPMATHBHO-IIPABOBOMY PEryJIHpPOBaHUIO B cepe colHanbHOM
3aIUTHI HACEICHHUS,;

OKa3aHWE€ MHBaJUJaM IMOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIOMIUX IMOIYYCHHUIO HWMU
YCIIYT HAapaBHE C APYTUMH JTUIAMH.

[lenTpanpHBIi BXOA B 3JaHUE JOJKEH ObITh 000pYI0BaH MaH1yCOM, YIOOHBIM Ui BbE3/1a B
3/laHue KOJSICOK C JIEThbMU W WHBAJIHMIHBIX KPECEN-KOJSICOK, a Tak)Ke BBIBECKOH, coiepkalien
HAaUMEHOBAHHE, MECTO PACIIONIOKEHHUS, PEXKUM pabOThl, HOMep TenedoHa JUIsl CIIPaBOK.

[Tpuem 3asBUTENEH OCYIIECTBIISIETCS HEMOCPEACTBEHHO B MIOMEIICHHSIX, TIPeTHA3HAYCHHBIX
JUISL TIPEJIOCTABIICHUS MYHULIMIIATBHON YCIIYTH, KOTOPbIE TOJKHBI OBITH 000PYAOBAHbI CUIASYUMHU
MeCTaMH U 00eCIIeYeHbI KaHIEISIPCKUMHE MTPUHAIIC)KHOCTSIMH.

Mecta oXugaHus AODKHBI OBITh OOOPYIOBaHBI CHUASYMMH MECTaMH AJi IMOCETHTENEH.
KonudecTBo MeCcT OXHUAaHUS OMPEICNSICTCS UCXOAS U3 (PaKTUIECKOW HATPy3KH U BO3MOXKHOCTEH
JUISL X pa3MelIeHusl B 3laHUH, HO HE MeHee 3-X MecT. B MecTax mpenocTaBieHus MyHUIIUTATBLHOM
YCIyTH TpelycMaTpUBAETCS OOOpYyIOBaHUE JIOCTYMHBIX MECT OOIIECTBEHHOTO IOJIb30BAHHUS
(TyaneToB) U XpaHEHUS BEPXHEH OJICXK bl TOCETUTEIICH.

MecTa 7151 3all0JIHEHUS 3aIPOCOB O MPEIOCTABIICHUU MYHUIIUTIATHLHON YCITYTH OCHAIIAIOTCS
CTOJIaMH, CTYJbAMHU, KaHLEIIPCKUMH MPUHAIICKHOCTSIMHU, PACHONAraloTcsl B HEMOCPEICTBEHHON
O0m30cTH OT MH(DOPMAIIMOHHOTO CTeHNa ¢ 00pa3laMu UX 3aIOJHEHHs U MEePEYHEM JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MyHUIIUTIATBHON YCITYTH.

NubopmanoHHbIe CTEH/IBI TOJDKHBI COIEPIKATh:

-CBEJICHUSI O MECTOHAXOXXJICHHH, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) padOThI opraHa
(Y4apekIeHus), OCYIIECTBISIONIETO MPEAOCTaBICHIE MYHUIIUTIATILHON YCITyTH;

-KOHTaKTHyI0 wuHpopmaruio (TtenedoH, aapec JJIEKTPOHHOW IMOYTH, HOMEp KaOWHETa)
CIEINANICTOB, OTBETCTBEHHBIX 32 MPHUEM JJOKYMEHTOB;

-KOHTaKTHYIO HH(popManuio (TenedoH, apec AMEKTPOHHON MOYTHI) CIIEIUATUCTOB, OTBETCTBEHHBIX
3a HH(OPMHUPOBAHUE;

-UH(OPMAIIHIO [T0 BOIPOCaM MPEIOCTaBIECHUS MyHUIIUIIAIBHON ycIyru (10 NEPEeYHIO T0KYMEHTOB,
HEOOXOMUMBIX MJIsS TMPENOCTABICHUS MYHHUIIMIIAIBLHOW YCIIYTH, MO BPEMEHU MpHEeMa M BbIIAYU
JIOKYMEHTOB, TI0 MOPSAKY 00KaTOBaHUS ACHCTBUN (0€31CMCTBUS) U PEIICHUM, OCYIIECTBISIEMBIX U
MPUHUMAEMBIX B XO/JI€ TPEAOCTABICHHSI MYHUITUTIAIBHON YCITYTH).



Paboune MecTa  yNONHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEIOCTaBIEHUE MYHULIUINAIBHOW YCIyrd, OOOpYAYIOTCS KOMIBIOTEpAMH U OPTTEXHHUKOM,
MO3BOJISIONIEH OPraHM30BaTh UCIIOJIHEHHE MyHUITUNIAIBHON YCIIYTH B TIOJTHOM 00BbeMe.

IToxa3aTenu JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAJLHOH YCJIYI'H, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/AeiicTBUI 3asiBUTeJISl € JOJKHOCTHBIMHU JIMIAMM NIPH MPeI0CTABJIEHUHU
MYHMIMIAJTbHON YCJIYTH M UX NIPOAOJAKUTETbHOCTD, BO3MOKHOCTb MOJTy4YeHHUS
MYHMIHMNAJIbHON YCJIYTd B MHOTO()YHKIMOHAJILHOM LEHTPe NPeJ0CTABIEHUS
rOCy/1apCTBEHHBIX 1 MYHHIUNIAJBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH NOJIYYCHHUS
MYHHMIHMNAJIbHON YCJIYId B JII00OM TEPPUTOPHAIBLHOM NOAPa3ie/ieHUH OpraHa,
NPeI0CTABJISIONIEr0 MYHHIHMIIAIBHYIO YCJIYTY, 10 BHIOOPY 3aiBUTEJIA (IKCTEPPUTOPHATbHBIN
NPHUHIIUIT), BO3MOKHOCTH MOJIy4eHHsI HHPOPMALMHU 0 X0/1e NPeA0CTABJIeHUs] MyHHIMNIAIbHOI
YCJIYTH, B TOM YHCJIe ¢ HCIO0JIb30BAHMEeM HH(POPMALMOHHO-KOMMYHUKANMOHHBIX TeXHOJIOTHil

2.21. Tloka3arenu JOCTYMTHOCTH U Ka4eCTBa MYHHUITUTIATBHBIX YCIIYT:

ITokaszarenu Enununa HopmaTtuBHOe 3HaueHue
U3MEPCHUS noKazaTes ™
|. Tlokazarenu 1OCTYMHOCTH
1. Hanuuue BO3MOHOCTH MOJTy4YECHUS
MYHUIIUNATBHON YCIYTH B DJEKTPOHHOH (opme
M0 COCTaBY JICUCTBUIA, KOTOPBIC 3asBUTENb BIIPABE na/der na
COBEPIIUTh MpPHU TMOJYYECHUH MYHULUMATIBHOU
YCIIYTH.
2.ITonyuenue wHGOPMAIMK O TOPSJIKE U CPOKAX a/mer T
MPEA0CTABICHUS MYHULIMTTAIbHON YCIIyTH
3. KomuuecTBO B3aMMOIEUCTBUI 3a9BUTEISI C
JOIUKHOCTHBIMH - JIMUAMHA [P NPE/IOCTAB/IEHHHU na/Her 2
MYHUILIUTIATbHOM yCIyTu u ux
MPOJIOJKUTENBHOCTh
I1. Iloka3aTen KayecTBa
1. VYoaeneHblidi  BeC  3asABJICHUM  TpaxkiaH,
PAacCMOTPEHHBIX B YCTAHOBIEHHBIN CPOK, B 00LIEM % 100

KoJIn4yecTBe obparienuii rpaxaan B Oprane, OO

2. YensHbINA BeC 000CHOBAHHBIX Xai100 B 00IIEM

KOJIMYECTBE 3a94BJIEHUN Ha % 0
MPEIOCTABIICHHE  MYHUIUNAIBHOM  yCIyrd B
Oprasne ,00

HNHubie TpeOoBaHUs, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH MPEI0CTABICHNS
MYHHIMIIAJIbHON YCJIYIH B 3JIEKTPOHHOM (hopme

2.22. CBeneHusi O TPENOCTABICHWNW MYHUIIUMMAJBHOW YCIYrd U (opMa 3asBICHUS
(3ampoca) Ui MpeaoCTaBICHUS MYHHUIMIIAJIBHON YCIyTrd pa3MeIIaloTcs Ha OQUIMAIbLHOM caiTe
aIMUHUCTpAIlMU ~ MyHUIMMaIbHOTO  paiioHa  «Tpounko-Ilewopckuity  (http://www.trpk.ru/),
HopTajax roCyAapCTBEHHBIX M MyHUIIMTAIBHBIX YCIyT (pyHKIuiL).

[IpenocTaBieHre MYHHIMIIATBHON YCIYTH TOCPEICTBOM TIOPTAJIOB TOCYJApCTBEHHBIX U
MYHUIUTATBHBIX yCIyr ((PYHKUIMNA) OCYIIECTBISAETCS MyTEM 3alOJHEHUS MHTEPAKTUBHON (HOpMBI
3asBJICHHS (3ampoca) O MPEIOCTABICHUN MYHHIIUIIATBHOW YCIYTH U JTIOKYMEHTOB, HEOOXOIMMBIX
JUIS TIOJIy4E€HMS] MyHULIUIIAIBHON YCIIYTH.

TpeOoBaHuMsI K AJNEKTPOHHBIM JOKYMEHTaM U  DJIEKTPOHHBIM  KOMHSM JOKYMEHTOB,



MPEIOCTABIIIEMBIM YePe3 MOPTAIbI TOCYAAPCTBEHHBIX M MYHUITUTAIBHBIX YCIYT (PYHKITHI):

1) JlomyCTUMBIMHA PACIIMPEHUSIMA TPUKPETUIIEMBIX AJIEKTPOHHBIX 00pa3IOB SIBISIOTCS: (aiiibl
apxuBOB (*.zip); ¢aiinbel TeKCTOBBIX HOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); (aiasl 3MeKTpOHHBIX
tabmur (*.xls, *.xIsx); ¢aitnbl rpadudeckux uzodbpakenuit (*.jpg, *.pdf, *.tiff); dainer nepenayun
reoMH(pOPMAIMOHHBIX JaHHBIX (¥.mid, *.mif);

2) nokymeHTHl B popmare Adobe PDF momkHBI ObITH OTCKaHHPOBAHBI B YEPHO-0EIIOM JTHOO cepoM
[[BETE, 00ECIICUNBAIOIIEM COXPAaHEHUE BCEX AyTCHTHYHBIX MPU3HAKOB MOMJTUHHOCTH (KaYeCTBO - HE
MeHee 150 Touek Ha Ir0iM);

3) Kaxabli OTIENBbHBINA JOKYMEHT JOJDKEH OBITh OTCKAHMPOBAH W 3arpy>K€H B CUCTEMY IMOJa4u
JIOKYMEHTOB B BUJIe OTAeIbHOTO (haitma. KomudecTro daitnos

JOJKHO ~ COOTBETCTBOBATh  KOJHMYECTBY JIOKYMEHTOB, IMPEACTABISEMBIX dYepe3 MOPTallbl
TOCYJApCTBEHHBIX W MYHHUIIMIAIBHBIX yciIyr ((pyHKIui), a HauMeHOBaHHE (aiIoB TOJDKHO
MO3BOJIATh UACHTU(PHUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

4) (aiinpl, mpemocTaBisIeMble Uepe3 IMOPTAbI TOCYNAPCTBEHHBIX M MYHHUIUTAIBHBIX YCIYT
(pyHKIHMIT), HE TOMKHBI COJIEPKATh BUPYCOB M BPEJOHOCHBIX MPOTPAMM.

I11. CocTaB, moc/ie10BaTeJIbHOCTH U CPOKHU BBINOJHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BbITIOJIHEHNSsI, B TOM YHCJIe 0COOEHHOCTH BHINMOJTHEHUSA
aJIMHUHHUCTPATUBHBIX NMPOLEAYP B JIeKTPOHHOI hopme

[IpenocraBienne  MyHUIMNIAIBHOM  YCIYI'M  BKJIIOYaeT B ce0s  Cleyrolue
aMUHHMCTPAaTUBHBIC IPOLEAYPBI:
-IPHEM M pPErHCTpalus 3ampoca M NpUIaraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS] MyHULIMNIAbHOU ycinyru, B Opran, OO;
-HarnpasieHue cnenuanucrom Oprana, OO MeXBETOMCTBEHHBIX 3aIIPOCOB;
-npuHaTue Opranom, OO pelleHuss 0 MPEIOCTABICHUHM MYHULMIAIBHOM YCIYTM WJIM OTKa3e B
IIPEIOCTABJIEHUN MYHUIIUIATIBHON YCIYTH;
- BBI1a4a 3asBUTEIIO PE3YIbTaTa MPEIOCTABICHNS MyHUIIMIIAIILHOW YCIIYTH.
OcHoBaHMEM AJI1 Hayaja IPEJOCTABICHUS MYHULUNAIBHONW YCIYI'M CIIyXaT HNOCTYIHUBIIME B
Opran, OO 3anpoc M mpuaraeMble K HEMY JOKYMEHTBI, HEOOXOIUMBIE ISl MPENOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

CocTaB aIMUHUCTPATHBHBIX POLEAYP MO NPEJOCTABICHUIO
MYHUIIUNIATBHOM YCIYTH

3.1. IlpenocraBnenne MyHHIUNaabHOW yciayru B Oprane, OO BKIIOYAeT CIEAYIOIINE
AIMUHUCTPATUBHBIC IPOLICAYPHI:

1) npueM u perucTpanus 3amnpoca U JOKYMEHTOB IS PEJOCTaBICHUS MYHUIIUTIATbHON
YCIIyI'H;

2)HanpaBJCHUE  CICIMAIMCTOM  MEXBEIOMCTBCHHBIX  3allpOCOB B OpPraHbI
FOCYI[apCTBeHHOﬁ BJIaCTH, OpraHbl MCCTHOI'O CaMOyIIpaBJICHUA W NOJABCAOMCTBCHHBLIC JTHUM
OpraHaM OpraHu3ali B CJly4yae, €ClId OIpelejeHHbIe TOKYMEHTbl HEe OBLIM MpeICcTaBICHbBI
3a4BUTCIICM CaMOCTOATCIIBHO,

3) NpUHATHE pPEIICHHs] O TPEIOCTaBICHWUU (PEHIeHHs 00 OTKa3e B MPEAOCTABIICHUH )
MYHHUIUIIAIBbHON YCIYTH;

4) yBelOMJICHHE 3asBHUTENSI O TNPHHATOM pEIICHHWH, BbIIada 3asBUTEIIO pe3yJbTaTa
IIPEAOCTABIICHNUS] MYHULIUIIAIIBHON YCIIYTH.
3.2. IlpenocraBiieHre B YCTAaHOBJICHHOM TIOpSJAKE HWH(POPMAIMM 3asBUTEISAM H O00ECIICUCHHE
JIOCTYIIa 3asBUTEJIEd K CBEIACHUSM O MYHULMIIAIBHOM YCIIyre, IMOpSAKE €€ MPEeIOCTaBICHUS, IO
MHBIM BOINPOCAM, CBSI3aHHBIM C MPENOCTABIEHUEM MYHHUIMMNAIBHON yCIyrd, B TOM YHCIE O XOJe
IPEIOCTABIEHUS  MYHMLIMIIAJBbHOW  yCIOyrd, YyKa3aHo B  IyHKTe 1.4  HacTosuero
AJMUHUCTPATUBHOTO perjiaMeHTa.



IIpuem u perucTpamnus 3anpoca ¥ HHLIX JOKYMEHTOB /1JI5l IPe10CTaBJIeHHA
MYHHIHMIAJTbHON yCJIyru

3.3. OcHoBaHmeM AJis Hayaia aJMUHHUCTPATUBHON MPOILEIYPHI SBISETCS MOCTYIUICHUE
OT 3asiBUTENIS 3a1poca O NMPEAOCTaBICHUN MYHUIIMITAIHOW YCIyTH!

Ha OymMa)kHOM Hocutene HerocpeacTBeHHo B Opran, OO;

Ha OymaxxHoM Hocutene B Opran, OO depe3 opraHu3aIuio MOYTOBON CBSI3HM, WHYIO
OpraHM3alHI0, OCYILECTBIISIOUIYIO JOCTaBKY KOPPECIIOHIEHLINN;

B (opMe DIIEKTPOHHOTO JOKYMEHTa ¢ ucnoJib3oBaHueM Iloprana rocynapcTBeHHBIX U
MYHUOMOATBHBIX — ycruyr  (¢pynknwit) PecnmyOmumkun Komum wu  (wm) EnpwHoro moprana
TOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PYyHKITHI).

1) Ounas ¢opma momayn JOKYMEHTOB — IOJaya 3arpoca U JOKYMEHTOB IpPU JINYHOM
pueMe B MOpsiiKe oOIel ouepenu B MPHEMHbIE Yachl WK MO NpeABapuTenbHON 3amucu. [lpu
OYHOM (opMe MmoIauM JOKYMEHTOB 3asBUTENb TOJIAET 3allPOC U IOKYMEHTHI, yKa3aHHBIC B TyHKTAX
2.6, 2.10 nacTosimero AAMUHUCTPATUBHOTO perjlaMeHTa (B ciydae e€Clid 3asBUTENb MPEACTABISICT
JOKYMEHThI, yKa3zaHHble B nyHKTe 2.10 HacTosmero AJIMUHUCTPAaTUBHOIO perjaMeHTa IIo
COOCTBEHHOW WHHIIMATHBE) B OyMa)XHOM BHJE, TO €CTh JOKYMEHTHI YCTAHOBJIEHHOH (OpPMBEI,
c(hOpMHUPOBAaHHBIE HA OyMa)KHOM HOCHTEIIE.

[Tpu ouHo¥t hopme MogauM JOKYMEHTOB 3aIPOC O MPEIOCTABICHUN MYHHUITUTIATBHON YCIyTH
MOXeT OBITh 0(hOpMIIEH 3asiBUTeNEM B xoe npueMa B Oprane, OO nmu6o odopmiieH 3apanee.

ITo mpockbe oOpaTuBIIEroCcs JUIA 3aPOC MOXKET OBITh 0opMileH crienranuctoM Oprana,
OO, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C MCIOJb30BaHUEM MPOTPAMMHBIX CpeACTB. B aTOM
Cllydae 3asBUTENb COOCTBEHHOPYYHO BIHCHIBAET B 3alpoC CBOIO (haMMIIMIO, UMSI M OTYECTBO,
CTaBUT JIaTy U MOJIKUCH.

Cnenuamucr Oprana, OO, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, OCYIIECTBIISIET
clIeyIolne AEUCTBUS B XO/1€ TPUEMa 3asiBUTEIIA:

a) yCTaHaBIIMBAET peaMET 00paleH s, IPOBEPSET TOKYMEHT, YIOCTOBEPSAIONIUI JINYHOCTS;

0) IpoBepSET MOJTHOMOYUS 3asIBUTEIIS;

B)IPOBEPSET HAJIUYUE BCEX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEJOCTaBICHUS
MYHHUIIMIIAILHOM  YCIyTH, KOTOpBIE 3asBHUTENh O05S3aH MPENOCTaBUTH CAMOCTOSITENIBHO B
COOTBETCTBUU C MMYHKTOM 2.6 HACTOSIIETO AJIMUHUCTPATUBHOIO PErJIAMEHTA;

I') IPOBEPSAET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSM, YIOCTOBEPSICH,
YTO OTCYTCTBYIOT OCHOBAHMSI JUIsl OTKa3a B IPUEME JOKYMEHTOB,

1) IPUHUMAET PEIICHUE O IPUEME Y 3asIBUTEIS IPEACTABICHHBIX TOKYMEHTOB;

€) perucTpupyer 3ampoc M TPEICTaBICHHbIE JOKYMEHTBHl 107 HWHAUBHUIYaJIbHBIM
MOPSITKOBBIM HOMEPOM B JICHb UX MOCTYIUICHHUS;

) BbIJIaeT 3asABUTEII0 PACHHUCKY C OIHUCHIO MPEICTaBICHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX MPUHSTHSI, TOATBEPKIAOIIYIO PUHSATHE TOKYMEHTOB.

[Ipu HeoOxoammoctu crnenuamuct Oprana, OO W3roTaBIMBaeT KOMWUU MPEACTABICHHBIX
3asIBUTENIEM JIOKYMEHTOB, BBINIOJIHSIET HAa HUX HAAMUCh 00 WX COOTBETCTBUH IMOMJIUHHBIM
9K3EMILIApaM, 3aBEPsIeT CBOCH MOAMKCHIO C YKa3aHHEeM (PaMUIIUU U UHUIIUAJIOB.

[Ipu oTcyTcTBUU y 3asBUTEINS 3aII0OJIHEHHOTO 3apoca WM HEMPABUIBHOM €r0 3aroIHEHUU
crenuanuct Oprana, OO, OTBETCTBEHHBIHN 3a MPUEM JOKYMEHTOB, TOMOTAET 3asBUTENIO 3aII0JIHUTD
3anpoc.

JITMTETbHOCTh OCYIIECTBJICHHUSI BCEX HEOOXOMMMBIX ICHCTBUM HE MOXKET MpEeBbIMATH 15
MUHYT.

2) 3aoynas ¢opMa Momayu JOKYMEHTOB — HaIpaBlIEHHWE 3alpoca O MPeJOCTaBICHUU
MYHUIUIIAJIBHON YCIYTU U IOKYMEHTOB Y€pe3 OpraHu3aluio MOYTOBOM CBSI3M, HHYIO OPraHU3alINIo,
OCYIIECTBISIIOLIYIO  JOCTaBKY KoppecnmoHnaeHiuu, uepe3 [lopranr rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeuyT (pynkimii) Pecnyonuku Komu u (mm) Enunbiil mopTain rocyjapcTBEHHBIX
1 MYHUITUTIATBHBIX yeIyT (pyHKIHi).



[Ipu 3aouHOl ¢dopMe mOma4YM JOKYMEHTOB 3asSBUTENb MOXKET HANpaBUTh 3alpoc U
JIOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.6, 2.10 HacTosmero AJIMUHHUCTPATHBHOTO perjaMeHTa (B
cly4yae, €ClIu 3asBUTENIb NPEJICTaBIAECT JOKYMEHTHI, yKa3aHHble B nyHkTe 2.10 HacTosiero
AJMUHUCTPATUBHOTO perjiaMeHTa 1o COOCTBEHHOW MHUIIMATHUBE):

- B BUJIC OpUTHHAJA 3allpoca W KOMUU TOKyMEHTOB HAa OyMa)XHOM HOCHUTEIIC Yepe3 OpTraHU3aIlHIo
MOYTOBOM CBSI3U, HHYIO OpraHU3aIUI0, OCYIIECTBIAIONIYIO TOCTaBKY KOppEeCHOHAeHIINH. B naHHOM
Clly4ae YAOCTOBEPEHNE BEPHOCTU KON JOKYMEHTOB OCYILECTBISAETCS B IIOPSAJKE, YCTAHOBICHHOM
denepanbHBIM 3aKOHOJATENBCTBOM, JIHEM DPETUCTpPAllMU 3ampoca SBIseTcs JeHb MOCTYIJICHUS
3anpoca u 1okymeHToB B Opran,00;

- B DJIEKTPOHHOM BHJI€ MOCPEACTBOM OTIIPABKHM MHTEPAKTUBHON (QOpPMBI 3ampoca, MOANHCAHHOTO
COOTBETCTBYIOIIUM THUIIOM 3JIGKTPOHHOW TOANUCH, C TPUIOKEHUEM OJIIEKTPOHHBIX 00pa30oB
HEOOXOUMBIX JTOKYMEHTOB 4yepe3 JUUHbII kabuHeT [lopTana rocynapcTBEHHBIX M MyHUIIUTAIbHBIX
yenyr  (pynakuwmii) Pecnmybnmukum Komum w  (unm) EnuHOro moprama ToCyJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT ((PyHKIU).

Nnentudukanus 3asBUTeNs]  00€CIEUMBACTCS  AJCKTPOHHBIM — UACHTU(DHUKAITMOHHBIM
MPUJIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHCA €AMHONW CHUCTEMBbI MIEHTU(UKALIUN
U ayTCHTU(UKAIIH.

[Tpu HanpaBieHuu JOKyMeHTOB 4epe3 [lopTan rocyapcTBEeHHBIX M1 MyHUIIMITATBHBIX YCIIYT
(pynkmuit) Pecniyonmuku Komu u (wnm) Exuvblii mopran rocyiapCTBEHHBIX W MYHHMIMIAIBHBIX
yeayr (GyHKUIUN) AHEM MOJIy4eHHUs 3ampoca Ha MPeA0CTaBICHUEe MYHUIIUIAIBHON YCIYTH SIBIISIETCS
JeHb peructpanuu 3ampoca Ha [loprane rocymnapcTBEHHBIX WU MYHUIIUNAIBHBIX YCIYT ((yHKITHIT)
PecnyOnuku Komu u (unu) EnuHoM mnopranie TOCyJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(pyHKIHIT).

Ecnm 3asButens obpatmics 3aouHo, cnenuanmuct Oprana, OO OTBETCTBEHHBIN 3a MpUeM
JIOKYMEHTOB:

a) YCTaHaBJIMBaeT IMpeaMeT oOpallleHus, MpPOBEpSeT JIOKYMEHT, YIOCTOBEPSIOLINI
JUYHOCTb;

0) MpoBEPSIET MOTHOMOYHUS 3aIBUTEIIS;

B) TIpOBEpsieT HAIMYHWE BCEX JOKYMEHTOB, HEOOXOMMMBIX [UIsl TPEJOCTaBICHUS
MYHULIMNIAJBHOW YCIyTH, KOTOpbIE 3asBUTENb O0S3aH MPENOCTaBUTh CaMOCTOSITENIBHO B
COOTBETCTBUU C MYHKTOM 2.6 HacTOSIIEro AIMUHUCTPATUBHOTO PETIaMEHTA;

I') MPOBEPSET COOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB TPEOOBaHUSM, YJOCTOBEPSCH,
YTO OTCYTCTBYIOT OCHOBAHUS JJIS OTKa3a B IPUEME IOKYMEHTOB;

1) IPUHUMAET pellieHUe O IPUEME y 3asiBUTEIS MTPEICTABICHHBIX TIOKYMEHTOB,;

€) PEerucTpupyer 3ampoc U MPEJCTABICHHbIE JOKYMEHThl TMOJ HWHIUBUIYaIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJAET 3asBUTENIO PACIHUCKY C OMHUCHIO MPEACTABICHHBIX JOKYMEHTOB M YyKa3aHHEM
JaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO PUHATHE TOKYMEHTOB.

VYBenoMmieHue O mNpueMe JOKYMEHTOB  HallpaBIISIETCA 3asBUTENI0 HE II03JHEE JHS,
CJIEYIOIIETO 3a JHEM MOCTYIUIEHHS 3ampoca M JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIIOIb30BAll
(Ykasai) 3asBUTENb PU 3209HOM OOPAICHHH.

3.3.1. Kpurepuem NpuHATUS PEIICHHUS O MPUEME TOKYMEHTOB JIMOO pElIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB SIBJISIETCS] HATMYKE 3aIpOca U MPUIIAraeMbIX K HEMY IOKYMEHTOB.

3.3.2. MakcuManbHBIH CPOK HCIIOTHEHUS aIMUHHUCTPATUBHOW MpOIEAYphl cocTaBiser 1
pabounii IeHb CO JHS TOCTYIUICHUS 3alpoca OT 3asBUTENS O MPEAOCTABICHUH MYHHUITUIAILHOMI
YCIIYTH.

3.3.3. Pe3ynbraroM aAMMHMCTPAaTUBHOW MpOLEAYpPHl SBISIETCA OJHO M3 CIEIYIOIIMX
NIEUCTBUI:

- npueM u peructpauust B Oprane, OO 3anpoca u JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTENIEM, UX
nepenaya cnenuanucty Oprana, OO OTBETCTBEHHOMY 3a NMPHUHSATHE PEIICHUN O MPEAOCTaBICHUU
MYHHIIUIATILHOU YCITYTH;

- npueM u peructpanus B Oprane, OO 3anpoca v TOKyMEHTOB, IPEJICTABICHHBIX 3asSBUTEIEM, U UX



nepenava cnenuanucty Oprana, OO, OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aMMOJEICTBHE (B
cllydae, €cii 3asiBUTENIb CAMOCTOATEIbHO HE MPEJCTaBUI JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.10
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA).

Pesynbrar amMuHHCTpaTHBHOW Tpoueaypbl (pukcupyercs co3ganueM 3anucu B JKypraie
ydeTa MoCcTymnarlen (BXosamel) fokyMeHTanuu (MHGOpMAaIum).

HanpagJieHue cnenmaaucToM MeKBeJOMCTBEHHbBIX 3alIPOCOB
B OPraHbl rOCy1apCTBEHHOM BJIACTH, OPTaHbl MECTHOI'O CAMOYIIPABJICHUS
U MOJBEJOMCTBEHHbIE ITUM OPraHaM OPraHM3alMHu B cJay4ae,
ecJIu onpeeleHHbIe JOKYMEHTbI He ObLIU NPeacTABJIeHbI
3asiBUTEJIEM CAMOCTOSITEIbHO

3.4. YkazaHHas aJMUHHACTPATUBHAS MIPOLEypa OTCYTCTBYET.

IIpunsiTHe penieHus1 0 NpeaocTaBJIeHNH (00 0TKa3e B IPeJ0CTABICHHUH)
MYHUIMIATBHOH YCJIyTH

3.5. OcHoBaHueM A Hayajga aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS HAIWYHE B
Oprane, OO 3aperucTpupoBaHHBIX IOKYMEHTOB, yKa3aHHbIX B IyHKTax 2.6, 2.10 nacrosmiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

IIpu paccMOTpeHNH KOMILIEKTA TOKYMEHTOB JUIsl IPENOCTABICHNS MYHUIIUIIAIBHON YCIIYTH
crenuanuct Oprana, OO:

- ONIpeAEIAeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUSIM, YCTAaHOBICHHBIM B
nyHkTax 2.6 u 2.10 AIMUHUCTPATUBHOTO PEIJIAMEHTA;

-aHAIM3UPYET COJEPIKAIIMecs B TMPEICTaBICHHBIX TOKYMEHTaX HWH(GOpMAIMIO B HENSX
MOJTBEPXKJICHUS CTaTyca 3asBUTENS U €ro MOTPEOHOCTH B MOJyYEHUH MYHHUIMIIAIBHOM YCIIyTH, a
TaKXe HeoOXOAUMOCTH TpeaocTaBieHrss OpraHoM MYHUIUIIAIBLHON YCIIYyTH;

- yCTaHaBJIMBAeT (DaKT OTCYTCTBUS WJIM HaJUMYMs OCHOBAHMU JUIsl OTKa3a B MPEAOCTaBICHUU
MYHULIMNIAJIBHON YCIIyTH, IPEyCMOTPEHHBIX TYHKTOM 2.14 AIMUHUCTPAaTUBHOIO pErjlaMeHTa.

-yCTaHaBJIUBAE€T COOTBETCTBUE 3asBUTENSI KPUTEPHUSIM, HEOOXOIUMBIM Ui MPEIOCTaBICHUS
MYHUIIUNIATBHONW YCIyTH, a TakKe HaJluyhle OCHOBAHMH JUIsI OTKa3a B IPEIOCTABICHUU
MYHUILIMTIAJIBHOW YCIYTH, MPEAYCMOTPEHHBIX MyHKTOM 2.14 HacTosmero AJIMHUHHUCTPAaTHUBHOIO
periamMeHTa.

Cnenunamuct Oprana, OO B TeueHue 5 pabouyux JHEH MO pe3yjbTaTaM MPOBEPKH TOTOBUT
OJIMH U3 CIEIYIOIINX JTOKYyMEHTOB!

- IPOEKT PEIICHUs O MPEAOCTaBICHUH MYHUIIUIIAILHON YCIIyTH;

- TPOEKT pemeHus o0 OTKa3e B MPEJOCTaBICHUM MYHUIUNAIBHOW YCIyrd (B ciyyae
HaJIM4YUsl OCHOBAHWl, MpPeIyCMOTPEHHbIX MyHKTOM 2.14 Hacrosimero AJMHHUCTPATUBHOIO
periameHTa).

Cnemunamuct Oprana, OO mnocine odopMiaeHUsT TPOEKTa PEHICHUS O TMPEIOCTaBICHUU
MYHUIIUTATBHON yCIyru Ju0O0 pemeHuss o0 OTKa3e B MPEJOCTaBICHUU MYHUIMIIAJIBHON YCIyTH
nepesaeT ero Ha NoAnuchk pykoBoautento Oprana B TeueHue 1 paGouero gHs.

PykxoBonurens OpraHa noJANnuChIBacT MPOEKT PELIEHUS O MIPEIOCTABICHUN MYHUIIUIIAIBHOU
yeayru (perieHusi 00 OTKas3e B MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH) B TeueHHE 2 pabovmx
JHEHU CO JIHS €r0 MOJy4EHHUS.

Cnenuanuct Oprana, OO HamnpabisieT noanucanHoe pykosogauteneM Oprana, OO pelnieHue
corpyaHuky Oprana, OO OTBETCTBEHHOMY 3a Bblauy pe3yJjbTaTa MPEAOCTaBICHUS YCIYTH, AJs
BbIJIa4YM €T0 3asBUTEIIO.

3.5.1. Kpurepuem nNpuHATHS pELWICHUS O MPEJOCTaBICHUH MYHUIUNAIBHOW YCIyTH
ABJISIETCS COOTBETCTBUE 3alpoca U IMpHJIaraeMblX K HEMY JTOKYMEHTOB TPEOOBaHUSAM HACTOSIIETO
AJMUHUCTPAaTUBHOTO perjaMeHTa.

3.5.2. MakcuMalIbHBIA CPOK HWCITOJIHEHHS aIMHUHHUCTPATUBHOW MPOIEAYpPhl COCTABJISET HE
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6onee 10 pabouux aHelt co aug nmomydeHus u3 Oprana, OO HOJHOrO KOMILIEKTa JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

3.5.3.Pe3ynbTaToM agMHHHUCTPATUBHOW MPOLEAYpPHl SBISETCS TNPUHATHE pEIICHUS O
MPEAOCTAaBIICHUH MYHHUIIMNAIBHOW ycayru (aubo pemeHuss 00 OTKaze B IPEAOCTABICHHUH
MYHUIIUTIATBHON YCIYTH) U Tepenadya MPUHATOTO PelIeHHs] O MPeAOCTaBICHUH MYHHMLIUIAIbHOU
yoiryrd (ubo pemieHus 00 OTKa3e B MPEIOCTaBICHUM MYHUIMMNAIBHOW YCIYTH) COTPYAHHUKY
Oprana, OO, OTBETCTBEHHOMY 3a BblIadyy pe3yJbTaTa MPEAOCTABICHUS YCIYTH, JUIS BBIJAYU €TI0
3asBUTEIIIO.

Pe3ynpTaToM BBIOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MPUHATHE PELICHUS O
MPEIOCTaBIEHUU MYHUIIUTIATBHON YCIYTH WK OTKa3e B MPEJOCTaBICHUN MyHUIIUIIAIBHON YCIYTH.

Qukcanueil pesyibTara  BBIIOJIHEHHOW  aIMUHUCTPAaTUBHOM  INPOLEAYPBI  SIBISAETCA
MOJMUCAHHBIA JOKYMEHT, MOATBEPKIAIOIIMN peIIeHHe O IMPelIOoCTaBICHUH MYHULUNAIbHON
YCIIYTH, 3apETUCTPUPOBAHHBIN B KypHaJe UCXOASIICH TOKYMEHTALUH.

YBenoMmieHne 3asiBUTeNIsl 0 IPUHATOM pellieHNH, BbIIa4a 3asiBUTEJII0 pe3yJibTaTa
NpeaocTaBIeHU MYHUIIUTIAJBHOM YCJIyr i

3.6. OcHoBaHueM [Uisi Hayajla MCIOJHEHUS AAMHUHHCTPATHUBHOW MPOLEAYpPHI SBISETCS
nocrymieHue corpyaHuky Oprana, OO, OTBETCTBEHHOMY 3a BblAauy pe3yibTaTa MpeloCTaBICHUS
YCIyTH, pEeUleHHs] O MPEeAOCTaBICHUH MYHHUIMNAIbHOM YCIyrM WIM pelieHuss o0 OTKa3e B
HpeI0CTaBICHINH MYHHIIMIIAIBHOM yCiIyTu (nanee - Perienue).

AJIMUHUCTpAaTUBHAsA Tpoleaypa ucnouHsercs cotpyauukoM Oprana, OO, OTBETCTBEHHBIM
3a Bplauy Pemenus.

IIpu nocrtymiennn Pemenus corpygnuk Oprana, OO, OTBETCTBEHHBIM 3a €ro BbIAAdy,
UHPOPMHPYET 3asBUTENS O HAIMYUHM TPUHATOTO PEUICHHWS M COTjiacyeT CIoco0 MOIy4YeHHUs
rpaKJJaHUHOM JaHHOTO Pemenusi.

WNudopmupoBanue 3asBUTENs] OCYLIECTBIsETCS 1O TeinepoHy M (WIM) IMOCPEACTBOM
OTIIPaBJICHUSI 3JIEKTPOHHOTO COOOIICHHSI Ha YKa3aHHBIH 3asBUTENEM aApec JIEKTPOHHOMN MOYTHI.

Ecnu 3asButens oOpatuiics 3a mpenocTaBieHueM ycnyru yepe3 [lopran rocyaapcTBeHHbBIX
u  MyHUIUNaabHbIX youyr (pyskmuit) Pecnyomuku Komum w (wnmm) Engusbidi  mopran
TOCY/IapCTBEHHBIX M MYHUIUMAIBHBIX YCIyT ((QYHKIMI), TO HHPOPMUPOBAHUE 3aABUTENS O
pe3yapTaTax MpPEJOCTABICHUS MYHULMIAIBHONW YCIYyTH OCYHIECTBIseTcs Takke uepe3 [lopran
rOCYJapCTBEHHBIX M MYHHUMNAIBHBIX ycuyr (¢ynkumii) PecnyOonukun Komm u (vmm) Epunbeiid
MOPTaJI TOCYAAPCTBEHHBIX U MYHHUITUTATBHBIX YCIYT ((QYHKITHI).

B cnyuae namuyHOro OOparieHust 3asBUTENS Bblnady PerieHust oCyIiecTBIseT COTPYIHUK
Oprana, OO, oOTBeTCTBEHHbIH 3a BblJauy PemieHus, oA pOCHUCh 3asBUTENs, KOTOpas
IPOCTABIISIETCA B JKypHAJE€ PErHMCTpaluy, NpU NPEIbSBICHUM UM JTOKYMEHTa YIOCTOBEPSIOLIETO
JUYHOCTH, a IPU OOpAIlleHUU IPEICTaBUTEN TAaKXKe JOKYMEHTA, MOATBEPHKIAIOIIET0 TTOTHOMOYHS
IIPEICTaBUTEIS.

B cnyuae HeBo3MoxkHOCTH MH(pOpMupoBanus crnenuanuct Oprana, OO, OTBETCTBEHHBIN 32
BbIJIauy pe3yJbTaTa IMPEJOCTABICHUS YCIYTd, HAMpaBiseT 3asgBUTENIO Pemenune uepes
OpraHU3aIMIO TOYTOBOM CBA3HU 3aKa3HBIM ITMCHMOM C YBEAOMIICHHUEM.

3.6.1. Kputepuem mnpuHATUS pEUICHUS O BbIJade pe3yibTrara MPeIOCTaBICHUS
MYHUIUIIAJBHON YCIyTM WM HAMPaBICHUU pe3yibTaTa MYHHUIMIAIBHOM YCIYTd IOYTOBBIM
OTIIPABJICHUEM SIBIISICTCS BBIOOp 3asBUTEIEM CIIOCOOA €ro yBEIOMJICHHSI O MPUHSATOM pPEIICHHH,
BBIJIAYX pe3yibTaTa NPeJOCTaBICHUS MyHULUIIAJBbHON YCIyTH.

3.6.2. MakcuMasnbHBI CPOK HCIIOJIHEHUS aJMUHHUCTPAaTUBHON NpPOLEAYPHI COCTABIIAET 2
pabouux mHS co aHs moctyruieHus Pemenus cotpyanuky Oprana, OO, OTBETCTBEHHOMY 3a €ro
BbIAUY.

3.6.3. Pe3ynbTaTtOM HMCHOJHEHUSA aIMUHUCTPATUBHOU MPOLEIYPHI ABJISETCA YBEIOMIICHHE
3asiBUTENIS O MPUHATOM PemneHnn u (win) Beiiadya 3asBUTENO Perenust.

Cnocobom ¢uxcanuu pesynbraTta aIMUHUCTPATUBHON MPOLENYpPhl SBISETCS PETUCTpalus



Pemenus B xxypHaie ucxonsien TOKyMEHTAlUH.

HcnpaBienne one4aTok u (MJu) OIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BLIIAHHBIX B
pe3yJibTaTe NpeAoCTABJEHNSI MYHMIHMIAIbHON yCIyTH

3.7. B ciayuyae BBISBICHUS 3asBHUTEIIEM OIEYATOK, ONIMOOK B TOJYYCHHOM 3asiBUTEIIEM
JOKYMEHTE, SIBIISIOMIEMCSl PE3YJIbTaTOM NPEJOCTABICHUS MYHUIIUTIAIBHON YCIyTH, 3asBUTEINb
BrpaBe oOpartutbcst B Opran, OO c 3asgBieHreM 00 HUCHpPABIECHUHU JOMYIIEHHBIX ONEYAaTOK U
OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH JOKYMEHTAX.

3.7.1. OcHoBaHueM Tl Havajga MpOIEAYPHI 10 MCTIPABIICHUIO OMEYATOK M (MJIM) OLIHOOK,
JIOTTYIIEHHBIX B JJOKYMEHTAaX, BBIIAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MYHUIIUTIATHHONH YCIyTH
(manee — mpoueaypa), siBasercs nocrymienue B Opran, OO 3asBieHust 00 UCTIPaBIEHUN OTIEYaTOK
U (1n) omrOOK B TOKYMEHTaX, BRIAHHBIX B PE3YJIbTAaTe MPEIOCTABICHUS MYHUIIUIATLHONU YCITyTH
(manee — 3asBIEHNE 00 UCTIPABICHUH OMEYATOK M (UJTH) OMINOOK).

3.7.2. 3asBneHue 00 WCMpaBICHUHM OMNEUYATOK W (WJIHM) OMMOOK C yKa3zaHWEM crocoba
UH(GOPMUPOBAHUSI O pE3ylIbTaTax €ro pPacCMOTPEHUs W JOKYMEHTBI, B KOTOPBIX COJEpKaTcs
OTICYaTKU U (WJTN) OMIMOKU, TIPECTABISIFOTCS CIEAYIOIUME CIIOCO0aMu:

-JINYHO (3asIBUTEJIEM MPECTABISIOTCS OPUTHHAIIBI JIOKYMEHTOB C OleYaTKaMH U (MJIM) OIMOKaMH,
cnenuanuctom Oprana, OO aenarTcsi KOMUU 3TUX IOKYMEHTOB);

-yepe3 OpraHMu3alfi0 MOYTOBOW CBs3U (3asBUTEJIEM HAMPABISIOTCA KOMUU JOKYMEHTOB C
oreyaTKaMu U (UJIM) OMIMOKaMu).

[IpueM wu peructpanust 3asBiICHHsT OO0 HCIPaBICHUU ONEYATOK H (WJIK) OIMHOOK
OCYILIECTBJISIETCSI B COOTBETCTBUU C IIYHKTOM 3.3 HacTosIIEero AJIMHUHUCTPATUBHOIO perjlaMeHTa 3a
UCKJTIOYEHHEM BO3MOXHOCTH MPECTABIATH JOKYMEHTHI B 3JIEKTPOHHOM BHU/IE.

3.7.3. Tlo pe3ynbpTaraMm pacCMOTpPEHUs 3asBICHUS OO0 HCIPABICHUM OMEYATOK U (W)
ommbok crenuanuct Oprana, OO B Teuenue 1 pabouero mHs:

-IIPUHUMACT pelIeHHe 00 UCIpPABICHUU OMEYaTOK U (WJIM) OMUOOK, MOMYIICHHBIX B JOKYMEHTAX,
BBIIaHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYTH, U YBEJAOMIISIET 3asBUTENS O
MPUHITOM PEIIEHUU CIocoO0M, yKa3aHHBIM B 3asBJICHUHM OO0 HMCHPABICHUM OINEYATOK W (WJIH)
OmMOOK (C yKa3aHUEM CpOKa UCTIPABIICHUS JOMYIIEHHBIX OMEYaTOK U (WJIK) OITHOO0K);

-IIPUHUMACT PEIICHHE 00 OTCYTCTBHU HEOOXOJMMOCTH HMCIPABJICHHS OINMEYaTOK W (MJIM) OIIMOOK,
JIOTTYIIEHHBIX B IOKYMEHTAX, BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHSI MYHULIUTIATHHON YCIYTH, U
TOTOBUT MOTHMBHUPOBAHHBIN OTKa3 B MCIPABICHUM OMEYATOK M (MJIM) OIIMOOK, MOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

Hcnpasnenue omedarok W (wiu) ommOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3ynbTare MpeaoCTaBICHUs] MYHULMIMAIBHOW YCIYTH, OCYLIECTBiseTcs cnenuanucrom Oprana,
OO B Teuenue 3 pabouux aHEH.

[Tpu ucnpaBneHUM omeyaTok U (WJIK) OMHUOOK, JOMYIIEHHBIX B JTOKYMEHTaX, BBIIAHHBIX B
pe3ynbTare NpeJoCTaBICHUS MyHUIIMTIANBHON YCIYTH, HE AOMYCKAeTCs:

-U3MEHEHHE  COACPXKAHWS  JIOKYMEHTOB,  SIBISIONIUXCS ~ PE3YNIbTaTOM  MPEJOCTaBICHUS
MYHUILIUTIAJILHON YCITYTH;

-BHECEHHE HOBOW MH(OpMAINH, CBECHUI U3 BHOBb MOJIYYEHHBIX JOKYMEHTOB, KOTOpbIe HE OBLIU
MPEJICTABJICHBI TIPY M10/1a4€ 3asIBICHUS O MPEJOCTABICHIUH MYHUITUIAIBHON YCITYTH.

3.7.4. KputepueM NpUHATHS pEImICHHUs OO0 HUCIPaBICHUU OMNEYATOK M (WJIM) OIIMOOK
SIBJIIETCS. HAIMYUE OMNMEYaTOK W (MIU) OMMOOK, MOMYIICHHBIX B JOKYMEHTAaX, SIBIISIOIIUXCS
Pe3yNbTaTOM NMPEAOCTaBICHHS MYHUIIUTIAIBHOMN YCITIYTH.

3.7.5. MakcuManbHblil CPOK MCIOJIHEHMS aJIMUHUCTPATUBHOM MPOLEAYPHI COCTABISAET HE
6osee 3 pabounx mHel co aHs moctymieHus B Oprax, OO 3asBieHust 00 UCIIPaBICHUHN OTICYAaTOK U
(unn) ommooK.

3.7.6. Pe3ynbTaToOM NpOLIEAYPHI SBIISCTCS:

-HCTIPABJICHHBIE IOKYMEHTHI, SIBISIFOIIMECS PE3yIbTATOM MPEIOCTABICHUS MyHHUIIUIIATLHOU YCITYTH;



-MOTUBUPOBAHHBII OTKAa3 B UCIPABICHUU OMEYATOK U (WJIM) OIIMOOK, TOMYIICHHBIX B JOKyMEHTaX,
BBIIaHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHIIUITATEHOMN YCITyTH.
Beiaua 3asBUTEIIO UCTIPABICHHOTO TOKYMEHTA MPOU3BOIMUTCS B MOPSAKE, YCTAHOBICHHOM
myHKTOM 3.6 HacTosimero Permamenra.
3.7.7. CnocoboMm @Qukcanuu pe3yabTara MpOLEAyphl SBISETCS  pPErucTpanus
VICIIPABJICHHOTO IOKYMEHTA WM TPUHSATOTO PEIICHUS B )KypHAJIE UCXO/SIIIEH TOKYMEHTAIINH.

IV. ®opMbl KOHTPOJISI 32 UCIIOJTHEHH EM
aIMUHUCTPATHBHOIO perjiaMeHTa

ITopsinok ocymecTBIeHHA TEKYIEro KOHTPOJISI 32 COOII0IeHNEeM H MCITOJTHEHHeM
OTBETCTBEHHBIMH I0/ZKHOCTHBIMH JIUIIAMHU MOJI0KEHUI aAMMHUCTPATUBHOIO PerjiaMeHTa
Npea0CTABIEHUSI MyHUIIMNIAIBLHON YCJIYTH M HHBIX HOPMATHBHBIX MPAaBOBBIX
AKTOB, YCTAHABJIHMBAIONIUX TPeOOBAHMSA K NMPEAOCTABJIEHUI0 MYHHIIUNIAJIBLHOMI YCJIYTH, a
TaK:Ke MPUHATHEM UMU PeleHui

4.1. Texkymuii KOHTpPOJIb 3a COOJIOACHHEM W HCHOJHEHHWEM MOJIOKEHUHA HACTOSIIETO
AJIMUHUCTPAaTUBHOIO PpErjlaMEHTa M HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIUIIAIBLHON YCIYTH, OCYIIECTBIsET pykKoBoauTens Oprana,
00.

4.2. Koutponp 3a gesrenbHOCThi0 OO MO NpeAOCTaBICHUIO MYHHUIMIAIBHON YCIyTu
ocyiecTBisiercss OpraHom.

ITopsiiok U NEPpHOAMYHOCTD OCYIECTBJICHHS IVIAHOBBIX M BHENJIAHOBBIX IPOBEPOK MOJTHOTHI
¥ Ka4yecTBa NpeJ0CTaBJIeHUs] MyHUIIUNIAJBHOH YCIYT'H, B TOM YHCJIe NOPSIA0K U (hopMbI
KOHTPOJISl 32 MOJHOTOM W Ka4eCTBOM INPeJ0CTABICHUS] MYHHIUNIAIbHON yCIyTH

4.3. KoHTposib TMOJHOTHI W KayecTBa MPEAOCTaBICHHUS MYHUIMIAIBHON YCIyrH
OCYHICCTBJIACTCA ITYTEM IMPOBCACHUS IMJIAHOBLIX W BHCIIJIAHOBLIX ITPOBCPOK.
[1naHoBbIE MPOBEPKU MPOBOJAATCA B COOTBETCTBUHU C IJIaHOM paboThl OpraHa, HO HE pexe
OJIHOTO pasa B TPH roja.
BremtanoBble TTPOBEpKU TPOBOJATCA B ciydae moctymieHus B Opran,00 oOpameHuit
(GU3NUECKUX U IOPUIUYECKUX JIHII C J)KaI00aMu Ha HApYIICHHs UX MPaB U 3aKOHHBIX HHTEPECOB.
4.4. BHemu1aHOBBIE TIPOBEPKH MPOBOJATCA B (opMe TOKYMEHTAPHOU MPOBEPKU U (WIIH)
BBIC3/HOM IIPOBEPKU B IIOPSAJIKE, YCTAHOBICHHOM 3aKOHOIATEIILCTBOM.
BHemnnaHoBble NMPOBEPKM MOTYT MPOBOJUTHCS HAa OCHOBAaHUU KOHKPETHOTO OOpaIleHUs
3asgBUTENS O (paKTax HApyIIEHUs €ro IpaB Ha MMOJyYeHHE MYHUIUIAIBHON YCITYTH.
4.5. Pe3ynpTaThl MJIAaHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMIISAIOTCS B BHJE aKTa, B
KOTOPOM OTMCYAIOTCA BBIABJICHHBIC HCAOCTATKU U IMMPCAJIOKCHUA MO UX YCTPAHCHUIO.

OTBeTCTBEHHOCTD I0JLKHOCTHBIX JIMIL 32 pellleHUus U JelicTBus (0e3aeiicTBue),
NPUHUMAaeMble (oCylIecTBAsieMble) MMM B X0/1€ Mpe0CcTaBJIeHUs] MYHUIUNAJIbHOM YCJIYrH

4.6. JlomxHOCTHBIE JHIla, OTBETCTBEHHbIE 3a IMPEJIOCTaBICHUE MYHULIUIAIBLHOW YCIYyTH,
HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOIOJICHHE TOpSAAKAa U CPOKOB IMPENOCTABICHUS
MYHUILIMITAIEHOM YCITYTH.

IHonoxkeHnusi, XapakTepusyounue Tped0OBaHUs K NOPAAKY U (popmam
KOHTPOJIA 32 IPeJ0CTABJIEHHEM MYHUIIUNIATBHOM YCJIYyTH

€O CTOPOHBI I'PAXKIAH, UX 00beIMHEHNH U OPraHu3anuin

4.7. KoHTponb 3a mMpenocTaBICHUEM MYHUIIMITAIIBHOW YCIYTH OCYIIECTBISETCS B opMme



KOHTPOJIS 32 COOJIOZICHUEM ITOCIIEI0BATEILHOCTH ACUCTBUI, ONpEaeIeHHBIX aJIMUHIUCTPATUBHBIMU
npoueAypaMy MO MCIOJHEHUIO MYHUIIMMIAIbHOW YCIYTH U NMPUHATHEM PELICHUI JOKHOCTHBIMU
JHIIaMH, IyT€M IPOBEJICHHsS IMPOBEPOK COOJIIOJCHUS W HCIIOJHEHHS JOJDKHOCTHBIMHU JTUIIAMU
Oprana, OO mpaBoBbIX akTOB Poccuiickon ®enepanuu, a TakXe IMOJ0KEHUNH HACTOSIIETO
AJMUHUCTPAaTUBHOTO perjlaMeHTa.

[IpoBepka Takke MOXXET MPOBOJUTHCS MO KOHKPETHOMY OOpaIIeHHMIO TpakJaHWHA WIH
OpraHM3aI1H.

4.8. Tlpu oOpamieHnn TpaxaaH, WX OOBCIMHCHWH W OpraHU3alMid K PYKOBOJIUTEIIO

Oprana, OO MokeT OBITh CO3/1aHa KOMUCCHS C BKJIIOUEHUEM B €€ COCTAB I'Pax/iaH, peJICTaBUTEeNeH
0OLIECTBEHHBIX O0BbEIMHEHUI 1 OpraHu3aluil 11 MPOBECHUS BHEIUIAHOBOM MPOBEPKH MOTHOTHI U
KauecTBa MPEAO0CTaBICHNS] MyHULIMIIAIBHON YCIYTH.

V. JlocyneOHblii (BHeCyAeOHBbIH) MOPSAIOK 00:KaT0BAHUS PeLIEHUI U AeicTBUI
(0e3meiicTBUSA) OpPrana, Npea0CTABJSIONIEr0 MyHUIUNAJIBHYIO YCJIYTY
MHOTO(p)YHKIMOHAJIBHOI0 IEHTPA, OPraHU3aluil, yKa3aHHbIX B yactu 1.1 ctarbu 16
DenepajbHOro 3akona ot 27 urwus 2010 r. Ne 210-P3 «O06 opranu3auuu npeaocTraBieHust
rocy1apCTBEeHHbIX 1 MYHHIMNAJbHBIX YCJIYI», 4 TAKAKe UX J0JKHOCTHBIX JINII,
MYHUIHMNAJIbHBIX CJIYKAIINX, PA0OTHUKOB

Vka3zaHHas B HAacToAlmIeM paszaene HHGOpPMANMA TOMJICKHT pa3MEIICHHIO Ha
opurnmaneaom Oprana (http://troitsk-obraz.ucoz.ru/), va EnuHoM mopTtane TrocylapCTBEHHBIX H
MYHHIMOATBHBIX ycryr (¢yHKimii), Ha [lopTane rocymapcTBEHHBIX W MYHHIHUNAIBHBIX YCIYT
(pynxmuit) Pecnyonuku Komu, B rocynapcrBenHoi nHpopmannonnoii cucreme Pecriyonuku Komu
«PeecTp rocy1apCTBEHHBIX 1 MYHUIIMTTAIBHBIX YCAYT (yHKINA) Pecyommkn Kommy.

Nudopmanus s 3asiBUTEJIS 0 €r0 NMPaBe MoJAaTh Kaj100y Ha pelleHus 1 JeHCTBUA
(Oe3neiicTBHE) OpraHa, NPeAOCTABJIAOIIECI0 MYHHIUIIAJBHYIO YCJIYIY, €ro J0JKHOCTHOIO
JIMUA Ju00 MyHUIIMNIAJIBHOIO CJIYKAlero, MHOroyHKIMOHAIbHOIO LIEHTPA, ero padoTHUKA,
a Tak’Ke OpraHM3anuil, ykazaHHbIX B yactu 1.1 ctatbu 16 ®@egepanbHOro 3akoHa ot 27 uroas
2010 r. Ne 210-P3 «O06 opraHu3aunu NpeaocTaBJIeHUs FOCYIAPCTBEHHBIX U MYHUIMIIAJIbHBIX
YCJIYI», MM UX PA00THUKOB NPH NMPeI0CTABJIeHMA MYHHIIUNIAIBHON yCJIYyT'H

5.1. 3asgBuTenu HMMEIOT TMpPaBO Ha OOXaJOBaHWE pEIIeHUH, MPUHATHIX B XOJE
MPEIOCTaBICHNUS MYHUIIMTIAIBHONW YCIIyTH, nerctBuil (6e3neiictBuii) Oprana, OO HOKHOCTHBIX
g Oprana, OO npu npeaocTaBIeHUU MyHHIMIIATBHON YCIyTH B 10CY1€0HOM TMOPSIIIKE.

Opranuzanuy, ykazansbie B yactu 1.1 craten 16 @enepanbHoro 3akona ot 27 urons 2010
r. Ne 210-®3 «O06 opranu3zaiuy MpeaocTaBIeHUs] TOCYIapCTBEHHBIX U MyHULIMTIAIBHBIX YCIYT» B
Pecniy6oinke KoMy oTCyTCTBYIOT.

IMpeamer xkano0bI

5.2. 3asgBUTENH MOKET 00PATUTHCS C KajJ000H, B TOM YHCIIE B CICAYIONMUX CIIyJasX:

1) mHapyuieHue CpokKa perucTpalu 3ampoca 3asBUTENS O  MPEIOCTaBICHUU
MYHULIMTIAJIBHOM YCIYTH, 3ampoca, yKa3aHHOro B ctaTbe 15.1 ®denepanbHOro 3akoHa OoT 27 UIOJNA
2010 r. Ne 210-®3 «O06 opraHuM3alnuu NPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIbHBIX
yCIyT»;

2) HapyllleHHe CPOKa MPEAOCTABICHUSI MyHULIMTTAIbHOW YCIIYTH;

3) TpeboBaHWE Yy 3asgBUTENS JTOKYMEHTOB WM HHGOPMAIMK OO OCYIIECTBICHHS
JEUCTBUM, MPEACTaBICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMHU
nmpaBOBbIMH akTamMHu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMU akTaMu PecrmyOiuku
KoMy, MyHUITMTIATHEHBIMU TIPABOBBIMH aKTaMH TSI IPEAOCTABICHHUS] MyHUITUTIAILHON YCIIYTH;

4) oTka3 B T1OpueMe JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO


http://troitsk-obraz.ucoz.ru/

HOPMATUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepanii, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMHU
PecniyOnuku Komu, MyHUIIMTIaTbHBIMU PABOBBIMU aKTaMU ISl IPEIOCTABICHNS MYHULIUIIATIbHON
YCIIyTH, y 3asiBUTEIS;

5) oTka3z B NPENOCTaBICHUM MYHUIMNAIBHON YCIYrHM, €CIM OCHOBaHHS OTKa3a He
IPEIyCMOTPEHBI (efepalbHBIMU 3aKOHAMH W TNPHHATBIMA B COOTBETCTBUM C HHMMH HHBIMHU
HOPMAaTHUBHBIMHU MPABOBbIMU aKkTamMu Poccuiickoilt @enepanuu, 3aKOHaMU U UHBIMA HOPMATUBHBIMU
npaBoBbIMU akTamu Pecryonuku Komu;

6) 3arpeOoBaHuE C 3asBUTENS MPU NPEIOCTABICHUN MYHUIIMNAIBHON YCIYTH IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnnku Komu, MyHULIMTIaTbHBIMU ITPABOBBIMU aKTaMU;

7) otka3 Oprana, OO ero I0JKHOCTHOTO JIMLA, IPEAYCMOTPEHHBIX YacThio 1.1 crateu 16
®epnepanpHoro 3akoHa oT 27 wutona 2010 r. Ne 210-d3 «O06 opraHm3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULUIAIBHBIX YCIYI», WIH UX PaOOTHUKOB B MCIPABICHUU JOMYIICHHBIX
UMHU OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHHUS MYHULHUIAILHOW YCIyru
JOKYMEHTax JM00 HapyIIeHUE YCTaHOBJIEHHOTO CPOKa TAaKUX UCIIPABICHUM;

8) HapyleHHe CpoKa WM MOPSJIKA BbIIa4l JOKYMEHTOB IO pe3yibTaTaM MpeJoCTaBICHUS
MYHULIMIIAJIbHON yCITyTH;

9) mnpuoCTaHOBJEHHE MPEIOCTABICHUS MYHUIUMIAIBHON YCIYTH, €CIU OCHOBAaHHS
IPUOCTAHOBIICHHS HE MPETyCMOTPEHbI (hefiepalbHbBIMUA 3aKOHAMU M MIPUHATHIMU B COOTBETCTBUH C
HUMH MHBIMM HOPMAaTHBHBIMM ITpaBOBbIMU akTamu Poccuiickoil denepanuu, 3aKOHaMU U MHBIMH
HOPMAaTHUBHBIMU NIPAaBOBBIMHU akTaMu PecmyOnuku Komu;

10) tpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUMAIBHOW YCIYTH TOKYMEHTOB
Wi uHQOpMAIMM, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MpHU
NEepPBOHAYAJIbLHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX MJii MPEeIOCTaBICHUS
MYHUIIUIATBHON YCIYyTd, JUOO B MPEJOCTaBICHUH MYHHIMIIAIBHOM YCIIYTH, 3a HCKIIOYCHHEM
CJIy4aeB, MPEeyCMOTPEHHBIX MMYHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa ot 27 uronsg 2010
r. Ne 210-®3 «O6 opranu3zayy NpeoCTaBlIeHUs TOCY1apCTBEHHBIX U MYHUITUIATBHBIX YCIYT.

Oprassl rocy1apcTBeHHOI BJIACTH, OPraHU3ALNH, JOJKHOCTHBIE JINIA, KOTOPHIM MOKeT
ObITH HANIPABJIEHA KaJ100a

5.3. XKanoba momaeTcst B MMCbMEHHOM (popMe Ha OyMa)KHOM HOCUTENIE, B AJICKTPOHHOU opMme
B OO, Opran, mu60 B anmMuuuctparmio MP «Tpounko-Ilevopckuiin.

[Tpuem >xanob® B HUCBbMEHHOW (opMe OCYHIECTBISETCS OpraHaMH, MPEAOCTaBISIOIIMMU
MYHUIUTNAIbHBIE YCIYTH, B MECTE IPEIOCTABICHHUS MYHHUIMIAILHONH yciayru (B MecTe, TIie
3asgBUTENb MOaBaJl 3alpOC HA TOJyYeHUE MYHHUIMIAIBLHOM yCIyry, HapylIeHHe MopsAIKa KOTOpon
oOxamyercsi, TMO0 B MecTe, Ie 3asBUTEIEM IOJIyuyeH pe3ysbTaT YKa3aHHOW MYHHULUNAIbHOU
YCIIYTH).

Kanobsr Ha pemenust u neiictBus (Oe3neiictBue) pykoBogutenss OpraHa MONAIOTCS B
anmMuaucTpanuio MP «Tpouniko-Ileqopckuiiy.

KanoOwl Ha pemieHus u aerictus (OesneiicTBue) padbotHuka OO MOAAIOTCS PYKOBOAUTEIIO
00.

Kanobsr Ha pemenust u neiicreus (6e3neiicteue) pykoBogurenss OO mopatorcs B Opran
(mpunoxxerne No4 HacToOAImMEro AJIMUHUCTPATUBHOTO PETJIAMEHTA).

IMopsiiok MogauM U pAacCCMOTPEHMS KAJTO0bI

5.4. XKano6a na pemenus u aeiicteus (6esneiicteue) Oprana, OO, pykoBoautens Oprana,
OO wunHoro npomxHocTHOro numa Oprana, OO MoxeT OBITH HaIlpaBlieHa 4Yepe3 OpraHU3alUIo
IIOYTOBOW CBSI3U, MHYIO OPIaHM3ALMIO, OCYILECTBISIONIYIO JOCTaBKY KOPPECHOHIEHLUH, 4Yepe3
M®Il, c¢ wucnonb30BaHNeM HH(GOPMAIIMOHHO-TEICKOMMYHUKAMOHHOW ceTn  «MHTepHeT»,
opunmansHoro caiita Oprana, EquHoro moprana rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT



(pynxkmmit), I[TopTana rocyaapcTBEeHHBIX U MYHUIMNAIbHBIX ycayr (pyHkuuit) Pecnyonuku Komu
(manmee — mopTaNbl TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCAYT (DYHKIHI), a TaK)KE MOXKET OBITH
MPUHSTA TIPU JTUIHOM TIPUEME 3asiBUTEIIS.

[Ipu mocTymieHun >xamoObl Ha pemieHuss u aectBus (OesnerictBue) Oprana, OO,
nomkHoctHoro smna Oprana, OO, M®L] ob6ecnieunBaer ee nepenady B Opras, B yCTaHOBJIEHHOM
MOPSAJIKE U CPOKH, HE MO3HEE CIAEAYIOUIEr0 paboyero JAHs CO IHS MOCTYIUICHUS KaloObl.

5.5. Perucrpauus xanoOwl ocymectsusercss Opranom, OO COOTBETCTBEHHO B KypHale
ydera >kajno0 Ha pemeHus u nerctBus (OesmerictBue) Oprana, OO ero AOHKHOCTHBIX JIHII,
KypHaje ydera kajo0 Ha pemieHus u neiictBus (6e3neiictBue) (nanee — XKypHai) He mo3aHee
CIIEYIOIIEro 3a JHEM ee TOCTYIUIeHUs pabodero AHsS C MPUCBOCHUEM €l PEerucTpaluOHHOIO
HOMEDA.

Benenue Kypnana ocymectBiusiercs no GopMe u B MOPsIKE, YCTAHOBICHHBIMU PABOBBIM
aktoMm Oprasa, 1okanpHeIM akToM OO.

OpranoM, OO BbIaeTCs pacrucka 3asBUTENI0 B IMOJYYEHUHM OT HEro >KajJoObl M WHBIX
MPEJICTABICHHBIX JIOKYMEHTOB B IMHCBMEHHON ¢GopMe Ha OyMaXHOM HOCHUTENIe C yKa3aHHeM
pPEruCTpaliOHHOTO HOMEpa >kKajloObl, JaThl M BPEMEHHM €€ IMpueMa, NEepeyHs MpelCTaBICHHbBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM MIPHEME 3asIBUTEIIS.

Pacmiicka o perucrpanuu xanoObl Ha perieHust U nerictus (6e3aeiicteue) Oprana, OO u
€ro JOJDKHOCTHBIX JIMI, W TOJXYYCHHH OKYMEHTOB C yKa3aHHWEM pETHUCTPallMOHHOTO HOMepa
XKaynoObl, JaThl U BPEMEHHU €€ Mpuema, MepeyHsl MPEeACTAaBIECHHBIX JTOKYMEHTOB, HAlpaBICHHbBIX
yepe3 M®IL], ¢ ucnonp3zoBaHueM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ceTn «/HTepHeT»,
odpunmansHOrO caiita OpraHa, MOpTaIbl TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX ycayr (pyHKIuit),
OpTaHM3aIMI0  TMOYTOBOM  CBSI3M, WHYID  OPraHU3alldi0,  OCYIIECTBISIONIYI0  JOCTaBKY
KOPPECHOHICHIINH, HaIpaBJIAETCA 3asgBUTENIO0 4Yepe3 OpraHu3alyi0 IOYTOBOW CBA3H, HHYIO
OpTaHMU3AIHI0, OCYIIECCTBISIONIYIO JOCTaBKY KOPPECTIOHICHITNH, B TeUeHHe 3 pabouynx IHEH Co THS
UX perucTparum.

’Kanoba B TeueHue omHOTO pabodvero JHS CO JIHS €€ PErucTpalfyl MOJJICKUT IMepeaaye
JOJI’KHOCTHOMY JIMIY, paOOTHUKY, HaJleIECHHOMY MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kajo0.

5.6. XKanoba nomxHa conepxKartb:

1) naumenoBanne Oprana, OO momkHOcTHOTO Jniia Oprana, OO, pykoBoguTens u (WJIH)
paboTHUKA, pelIeHUs U IeHCTBUS (0e31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamMunuro, UMs, OT4eCTBO (MTOCJIEIHEE - MPU HAJIMYWH), CBEICHUS] O MECTE JKHTEIIbCTBA
3asIBUTENS - (PU3UYECKOTO JIKIa TN00 HAUMEHOBAHUE, CBEICHUS O MECTE€ HAXOXKIACHUS 3asiBUTEIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMep (Homepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
DJIEKTPOHHON TOYTHI (MPU HATMYHMH) W TOYTOBBIA aapec, MO KOTOPHIM JOJDKEH OBITh HAaIlpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemeHust 00 oOXanmyeMbIx pelieHusix W jeictBusx (Oe3aetrictBuu) Oprana, OO,
noipkHocTHOTO Jnia Oprana, OO 6o paboTHUKA;

4) nmoBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHEM W JCHCTBHEM
(6e3neiictBueM) Oprana, OO moimkHOcTHOTO Jinia Oprana, OO mbo paboTHHKA.

3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAIWYHH), MOATBEPKIAAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOTIHU.

5.7. B cnyuae ecnm xamoba Mmomaercs 4depe3 MPEeACTAaBUTENs, UM TaKXKe IPEICTaBIsICTCS
JIOKYMEHT, MOATBEPKIAONIMN MOJHOMOYUS Ha OCYIIECTBICHHE COOTBETCTBYIOIIME AcHCTBU. B
KauecTBe JIOKYMEHTa, MOJATBEPXKIAIOUIETO TOJTHOMOYHS  MPEACTABUTENS, MOXKET OBITh
IpeJICTaBjIeHA:

a) odopMIeHHas B COOTBETCTBHHM C 3aKOHOIATENbCTBOM Poccuiickoii Deneparuu
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

0) odopMieHHAas B COOTBETCTBHHM C 3aKoHOAATelnbcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTb, TMOJIMUCAaHHAs PYKOBOJIUTENEM 3asBUTENd WIM  YHIOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JIMIIOM (JIJIS] FOPUINYESCKUX JIHI);

B) KOMNHUS peUIeHUsS O Ha3HAYeHWW WK 00 wu30paHuu MO0 MpHKaza O Ha3HAYECHUU



(U3UYECKOTO JUIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (hU3MUECKOe JTUI0 o0amaeT
IIPaBOM JE€MCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.8. B cimyuae ecnu xanoba nmogana 3assuteneM B OO, Opran, M®L], B agMuHHCTpAIIIO
MP «Tpowurtiko-Ileqopckuii» B KOMIIETEHIINIO KOTOPOTO HE BXOJUT MPUHITHE PEIICHUS TI0 KaJlo0e,
B TeueHHe 3 pabouux JHEH CO JHS ee PEerucTparuy YIoJIHOMOYEHHOE IOJKHOCTHOE JIHUIIO
YKa3aHHOT'O OpraHa, HampasJsieT jkajio0y B OpraH, MpeJoCTaBISIONUI MyHUIIUTAIBHYIO YCIYTY U
YIIOJTHOMOYEHHBII B COOTBETCTBHH C KOMIIETCHIIMEH HA €€ paCCMOTPEHUE, U B MUCHbMEHHOHN (hopme
nH(pOpMUPYET 3asIBUTEIS O MEPEHANIPABICHUH KATOOBI.

[Ipu 3TOM CpOK pacCMOTpPEHUs >KATOOBl HCUYUCIACTCS CO JHS PETUCTPALUU >KAIOOBI B
opraHe, MpPeIOCTABIAIONIEM MYHUIMIMAIbHYIO YCIYT'Y U YIOJIHOMOYEHHOM B COOTBETCTBUM C
KOMIIETCHIINEH Ha €€ pAaCCMOTPEHHE.

5.9. B ciyuae ycTaHOBJICHHS B X0/ WJIH TI0 PE3yIbTaTaM PacCMOTPEHUS Kaja00bl MPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO TMPABOHAPYIIECHUS WJIM MPHU3HAKOB COCTaBa MPECTYIUICHUS
UMEIOLINecs] MaTepuallbl He3aMeINTeNbHO (He mo3aHee 1 pabouero AHsS cO AHS yCTAHOBIIEHUS
YKa3aHHBIX OOCTOSITENHCTB) HAIPABISIFOTCS JOKHOCTHBIM JIMIIOM, PaOOTHHKOM, HAJEIICHHBIMH
MOJIHOMOYMSIMU 110 PACCMOTPEHUIO Koo, B OpraHbl MPOKYpaTyphI.

Cpoxku paccMOTpeHHU Kaj100

5.10. XKXamob6a, mocrynuBmas B OO, Opran, M®II, agmunucrpamuio MP «Tpowurtiko-
[ledopckuii», TOUIEKUT PACCMOTPEHUIO B TeUeHUE 15 paboumx IHEH co AHS ee perucTpalvi, a B
cinydae oOxkanoBanus otkaza OO, Oprana, ero 10mKHOCTHOTO Jnia, M®I] B mpueMe JOKyMEHTOB
y 3asBUTENS MO0 B UCIPABIICHUHU JOMYIIEHHBIX ONMEYAaTOK M OMIMOOK WM B CIydae 00KaJOBaHHUS
HapyIIeHUs YCTAaHOBJIEHHOTO CPOKA TaKWX WCIPABICHUHN - B T€UCHUE 5 pabouyux THEH CO JHS e
perucrpanuu, eciu 0ojee KOPOTKHE CPOKH PACCMOTPEHUS KajJoObl HE YCTAHOBIEHBI OPTaHOM,
MPEIOCTABIAIOIIMM MYHUIMIAIBHYIO0 yciyry, aamuHuctpanued MP  «Tpounko-Ilewopckuii,
YIOJIHOMOYEHHBIMU HA €€ PACCMOTPEHHUE.

B cnydae ynoBneTBopeHus kajgoObl B (opme HCHpaBiIeHHUS IOMYIIEHHBIX ONEYaTOK U
OIMMOOK B BBIIAHHBIX B pE3ylbTaTe MPEIOCTABICHUS MYHUIUTAIBHON YCIYTHM JOKYMEHTaX,
OTBETCTBEHHOE JIUII0 B TeUeHHE 5 paboyux AHEW CO JHS PETUCTPALUHU Kad00bl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3yJIbTaTaX PACCMOTPEHHSI KAIOOBI, B TOM YHUCIE MPOEKT TOKYMEHTA
C UCTPaBICHHBIMU AOMYIIEHHBIMH ONI€YaTKaMU U OLIMOKaMHU.

Pe3yabTaTr paccMoTpeHus KaJ100bI

5.11. Tlo pe3ynbTaTam pacCMOTPEHUS TPUHUMACTCS OJHO U3 CICIYIONIUX PEIICHUH:
1) xano0a yaoBIETBOpsiETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO PEIICHUS, UCTIPABICHUS
JIOTIYIIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B Pe3yNbTaTe MPEJOCTaBICHUS MYHHUIUIATIbHOM
yCiayru JOKYMCHTAX, BO3BpaTa 3asdBUTCIIO JCHCKHBIX CPCACTB, B3HMAHUC KOTOPLIX HC
MPEyCMOTPEHO HOPMATHMBHBIMU MPaBOBhIMU akTamMu Poccuiickoit denepanyu, HOPMATUBHBIMU
npaBoBbIMU akTamu Pecrybnuku Komu;
2) B YAOBJIETBOPEHUH KATOOBI OTKA3bIBACTCSI.

B cnywyae ymoBnerBopeHust xanoObl B (OpME HCIPABICHHS JOMYIIEHHBIX OIEYAaTOK M
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M JOKYMEHTax,
OTBETCTBEHHOE JIMLIO B T€UCHHE 5 paboumx AHEH CO JHS PErHCTpalUU KaloObl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3yJbTaTax PACCMOTPEHHMsI KaJIOObI, B TOM YHUCIIE MPOEKT TOKYMEHTa
C UCITPABJICHHBIMHA NOIMMYIICHHBIMU OIICYAaTKaMH1 U OI_HI/I6KaMI/I.

ITopsinok nHpoOpMHUPOBaHNS 3aBUTEIA 0 Pe3yJbTaTax PacCMOTPEHHA KAT00bI

5.12. He mo3aHee AHA, CIEAYIOMIETO 3a THEM MPHHATHS yKa3aHHOrO B MyHKTe 5.12
HACTOSILEro AJIMHUHUCTPATUBHOIO PErJIaMEHTa PEIleHUs], 3asBUTEII0 B MUCbMEHHON (hopMe U 1O



JKEITAHUIO 3asBHUTENS B DIIEKTPOHHON (popMe HampaBIsieTCs] MOTHBHPOBAHHBIN OTBET O pe3yJibTaTax
PacCMOTPEHHUS KATOOBI.

B MOTHBUpPOBaHHOM OTBETE MO Pe3yabTaTaM PACCMOTPEHHUS JKaT00bl YKA3bIBAIOTCS:

a) HaumenoBanne OO, Oprana, MO®ILI, paccMoTpeBIero »xanaoly, JOIKHOCTh, (HaMHIIUs,
UMs, OTYECTBO (IIOCIIEHEE — MPU HAIWYUHM) JOJDKHOCTHOTO JIHIA, PaOOTHHKA, MPUHSBIIETO
pernieHue 1o xanobe;

0) HOMep, JlaTa, MECTO MPUHATHS PEIICHUs, BKIIIOYasi CBEACHUS 0 JoukHOCcTHOM suie OO,
Oprana, pabotauke M®I, pemenue win neicTpus (0e3AeMCTBHE) KOTOPOTO 00KATYIOTCS;

B) aMuIHsl, UMs1, OTYECTBO (TIOCIEIHEE — IPY HATUYHMH) WK HAUMEHOBAHHE 3asIBUTEIIS;

') OCHOBAHUS ISl IPUHSATHS PEIICHUSI 110 KaJl00¢e;

1) TPUHATOE MO KaloOe pelIeHHe C yKa3aHWeM apryMEHTHPOBAHHBIX pPa3bsiCHEHHH O
MPUYMHAX IPUHATOTO PEIICHUS;

€) B Cllydae eCiIH jkajo0a MOJJICKUT YIOBICTBOPCHHUIO - CPOKU YCTPAHECHUS BBISBICHHBIX
HapylIeHU, B TOM 4YHCIE CPOK IMPEAOCTABICHUS pe3yibTaTa MYHUIUNAIbHOW YCIIYTH,
uHpoOpMaIlisg O ACHCTBUSX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABISIONIUM MYHHUIIUTAIBLHYIO
ycayry, MOILI, B 1ensix He3aMeIIUTEIIbHOTO YCTPAHEHHUSI BBISIBIICHHBIX HAPYIICHUN MPU OKAa3aHUU
MYHHUIIMIIAIBHOM YCIYTH, a TaKXe MPHHOCATCS W3BUHEHHS 3a JIOCTAaBIIEHHBIE HEYHOOCTBA U
yKa3bIBaeTcsi HMHPOpMAIUs O JajJbHEHIIUX JeHCTBUSAX, KOTOpPble HEOOXOJMMO COBEPUIUTH
3aSIBUTEIIIO B LIEJISAX MOJYYCHUS MyHHUIIUITATLHOU YCITYTH;

) CBEICHUS O MOPSAKE 00’KaTOBaHUS MMPUHATOTO T10 JKaJI00€ pereHusI.

IMopsinok 00:ka10BaHMS pelIeHUs 10 Kaji00e

5.13. B ciywyae Hecoriacusi ¢ pe3yldbTaTaMH JIOCYyneOHOTO OOKaJoBaHHUsA, a TakKe Ha
10001 cTaauK PAacCMOTPEHUS! CIIOPHBIX BOIIPOCOB 3asBUTENb MMEET IPaBO OOpPATUTHCS B CYH B
COOTBETCTBUH C YCTAHOBJICHHBIM JICHCTBYIOIINM 3aKOHOAATEIBCTBOM MOPSIKOM.

IIpaBo 3asiBUTe/Is1 HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, HE00X0AUMBIX A5
000CHOBaHMS M PACCMOTPEHMS KaJI00BbI

5.14. 3asgBuTenp BIpaBe 3alpamidBaTh M IOJy4aTh HH(POPMAIMIO U JIOKYMEHTHI,
HEOOXOUMBIE I 00OCHOBAHUS U PACCMOTPEHHUS JKaJ00bI.

3asBurens obOpamaercs B Opran, OO c 3asBIeHMEM Ha TNOJy4YeHHE HHPOPMALUU U
JIOKYMEHTOB, HEOOXOIUMBIX 11 0OOCHOBAaHUS W PACCMOTPEHUS KAIOObI (Janee — 3asBJICHHUE) B
NUCbMEHHOU (hopMe Ha OyMa>kHOM HOCHUTEIE, B AJIEKTPOHHON (hopMe.

3asBlIeHHE MOXXET OBITh HaINpaBJIEHO Yepe3 OpraHu3alUi0 MOYTOBOW CBSA3H, HHYIO
OpPraHU3alMI0, OCYIIECTBISAIOUIYIO IOCTaBKy KoppecnoHAaeHunu, yepe3 M®PLI, ¢ ucnonszoBanueM
nH(pOpMaITMOHHO-TEIEKOMMYHUKAITMOHHOW cetn «MHTepHeT», odummanpHOoro caiita Oprana
(http://troitsk-obraz.ucoz.ru/), a Takxe MOXXET OBITh IPHHSATO MPH JTUYHOM IIPUEME 3aIBUTEIISL.

3asiBIeHUE JOHKHO COJEPKATh:

1) wnaummenoBanue Oprana, OO, ero JODKHOCTHOTO JHIA JHOO MYHHIIMIIATBHOTO
CIIy’)Kalllero OpraHa HCIOJHUTENbHOM Biactu PecnyOnnkum Komu, B KOMOETEHIMH KOTOPOIO
HaXoJUTCst UHGOpMaIHst U JOKYMEHTBI He0OXOIMMBIE 111 0OOOCHOBAHMSI U PACCMOTPEHHUS KAIOObI,

2) bamuuio, UMs, OT4eCTBO (TOCIEAHEE - MPU HATUYHHK), CBEICHHS O MECTE KMTEIbCTBA
3asIBUTENS - (PU3UYECKOTO JIKIa TM00 HAMMEHOBAHUE, CBEICHUS O MECTE€ HAXOXKIACHUS 3asiBUTEIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMep (HoMmMepa) KOHTakTHoOro TtenedoHa, aapec (ampeca)
DJIEKTPOHHON TOYTHI (MPU HATUYHMH) M TOYTOBBIA aapec, MO KOTOPHIM JOJDKEH OBITh HAaIlpaBJICH
OTBET 3asIBUTEIIO;

3) cBeneHuss 00 wuHOpPMAIMK W JOKYMEHTaX, HEOOXOAUMBIX [UIi OOOCHOBAaHUS U
PacCMOTPEHHUS KATOOBI

Cpok mpenocTaBiieHUss HHPOPMAIIMK U JOKYMEHTOB, HEOOXOIUMBIX IJii OOOCHOBAaHUS U
paccMOTpeHHUs Kaa00bl COCTABISAET 5 pabounx JHEN CO JHS perucTpaluu 3asBICHHUS.




OcHoBaHuUi 7151 0TKa3a B MpUEME 3asiBJICHUS HE TTPETYCMOTPEHO.

Cnoco0b1 MHGOPMUPOBAHMA 3asIBUTEJISI 0 MOPSAAKE OJAYU H PACCMOTPEHHUS KAT00bI

5.16. Mudopmarus o mopsake moJgaud 1 pacCMOTPEHUS KaJ00bl pa3MeIIaeTcs:

Ha HH()OPMAIMOHHBIX CTEHAaX, pacnoyiokeHHbIX B Oprane, B MDII;
Ha opuIMaIbHBIX caiftax Oprana, M®LI;
Ha [loprane rocyqapCTBEHHBIX M MYHHIMIAIbHBIX ycayr (¢pyHkiuii) PecryOmuku

Kowmu u (unmm) Ennnom nopTase rocyiapcTBEHHBIX U MYHUIUIATIBHBIX YCIYT (QyHKIMIA);
5.17. adopmanuio o mopsake Mogaud U paCCMOTPEHHUSI 5KaT00bl MOYKHO TTOJTYYHTh:

nocpeacTBoM TenedoHHo cBsa3u o Homepy Oprana, OO, MOI];

MOCpPeACTBOM (PaKCUMHUIILHOTO COOOIICHHS;

npu TugHOM obpamienuu B Opran OO, M®LI, B ToM 4HcIe 10 3IEKTPOHHON MOYTE;
npu nucbMeHHoM oOpamiennu B Opran,00, M®L;

yTeM MyOIMYHOT0 HH(POPMUPOBAHUS.



[Ipunoxenne Ne 1

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHNs MYHULIUIIAIBHON YCIIYTH
«[IpenocraBnenue nHpopmMauu

00 00pa3oBaTeIbHBIX IPOrpaMMax 1
y4eOHBIX IUIaHaX, pad0YnX Mporpammax
y4eOHBIX MPEIMETOB, KYPCOB, TUCIUTUIIHH
(Monyreit) kaJleHIapHbIX Y9eOHBIX TpaduKax
Ha TEPPUTOPUU MYHULIMIIAIIBHOTO palioHa
«Tpounxko-ITewopckuii»

®dopma 3amnpoca 0 NPeJOCTABICHUN MYHULIUIIAIBHON YCIIYT'H
(pexomeHmyeMas )

0ns Qhusuueckux auy

Jdannble 3asBuTe (PU3MIECKOTO JTHIA)

damunug

Nwmsa

OT14ecTBO

JHara poxxaeHus

| Ne 3ampoca
Opran, oO6pabaThIBarOIIUi 3ampoc Ha
MPEAOCTABIIEHUE YCIYTH

Bun

Cepus  Homep

Brigan i JlaTa BBITAYM

AZlpec perucTpanuu 3asiBUTeJIsl

HNunexc Pernon

Paiton HaceneHHblil myHKT

Yiuna

Hom  Kopriyc |  KBapTupa

AZlpec MecTa KUTEIbCTBA 3asiBUTEJIA

HNunexc Pernon

Paiion HaceneHHb1 TyHKT

Yiuna

Hom  Kopriyc |  KBaptupa

 KOHTaKTHBIE




| JaHHBIE

3AITPOC

IIpeacraBiieHsl ciieayouue

OKYMEHTBI

2

3

Mecro nosydyenus pe3yabrara
NIPEAOCTABIICHUS YCIYTH

Crioco6 monmy4yeHus pe3ysbTara

JanHble npeacraBuTeisi (YIOJHOM

0YEHHOT0 JINIIA)

damunusa

Nwma

OT14ecTBO

Hara poxxaeHus

JJOKyMeHT, y10CTOBepSIIOIIM A JIUYHOCTH MPeACTaBUTes (YIIOJTHOMOYEHHOT 0 JIMA)

Bun
Cepus  Homep
Brigan i JlaTa BBITAYH
AJpec perucTpaunu NpeacTaBUTE/IA (YIOJHOMOYEHHOT0 JTHIIA)
HNunexc Peruon
Paiion HaceneHHblil MyHKT
Yiuna
Hom  Kopmryc  KBaptupa
Anpec MecTa JKUTEJbCTBA MpeacTaBuTeIsl (YIIOJHOMOYEHHOT 0 JIUIA)
Nuaexc Peruon
Paiton Hacenennsplit nyHKT
Yiuna
Hom i Koprryc  KBapTupa
KonTakTHBIE
JaHHbIE
Hara Hoamucs/DUO

s opuduueckoeo auya




| 3ampoca

Opran, 00pabaThIBaIONINI 3aMpoc Ha
NIPENOCTABIIEHUE YCIIYTH

Jdannblie 3asgBuTE/ IS (IOPUAUIECKOTO JTHLA)

ITomrOC HaMMeHOBaHNE
IOpUINYECKOTO JIHIa (B
COOTBETCTBUH C
yapeauTeTbHBIMU
JTOKYMEHTaMH )

OpranuzanoHHO-TIpaBOBast
dbopma FPUANIECKOTO JINIIA

damMuins, UMs, OTYSCTBO
PYKOBOJIMTEIS IOPUIUUECKOTO

auna
OI'PH
FOpuauueckuii agpec
Nupexc Pernon
Paiton Hacenenubiii myHKT
Yiuna
Jlom - Kopmyc . KsapTupa
IHouToBbIi agpec
HNunexc Pernon
Paiion HaceneHHbI TyHKT
Vuna
Jlom - Kopmyc . KsapTupa

KoHTaKkTHBIC TaHHELIE

3AITPOC

IIpeacraBiieHbl ciaeayonye 10KyMeHTbI

2

3

Mecro nosydyenus pe3yabrara
IIPEIOCTABIICHUS] YCIYTH

Crioco6 monmy4yeHus pe3ysbTara

JdanHble npeacraBuTeisi (YIOJHOMOYEHHOI0 JIULA)

| damuus




Nwmsa

OT14ecTBO

Hara poxxaeHus

JOKyMEeHT, y10CTOBEpPAIOIIU JUYHOCTH NPeAcTABUTEs (YIIOJJTHOMOYEHHOT0 JINIA)

Bun
Cepus ' Homep
Briman Jara Beigaun
AJpec perucTpauuu NpeacTaBUTe/Is (YIOJHOMOYEHHOTO JHIIA)
HNunexc Pernon
Paiion HaceneHHbI TyHKT
Vuna
Jlom  Kopnyc | . KsapTupa
Anpec MecTa JKUTEJbCTBA MpeacTaBuTe/Is1 (YIIOJHOMOYEHHOT 0 JIUIA)
Nuaexc Peruon
Paiton Hacenenupii myHKT
Yiuna
Jlom ' Kopnyc | ' Kpaptupa
KonTakTHBIE
JaHHbIE

Hara Hoamucs/DUO




ITpunoxenne Ne 2

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTH
«IIpenocrasnenue nHpopMau

00 00pa3oBaTeIbHBIX IPOrpaMMax 1
y4eOHBIX IUIaHaX, padOYnX IporpaMmmax
y4eOHBIX IPEMETOB, KYPCOB, JTUCIUTUIMH
(Monyreit) kaJieHIapHbIX Y9eOHBIX TpaduKax

Ha TEPPUTOPUU MYHHULIMIIAIBHOIO palioHa
«Tpounxko-ITewopckuii»

PykoBoauTento aniMuHUCTpalu

(n71s1 FOpUIMYECKUX JIMI] - HAMMEHOBAHHUE OpPTaHU3alNH,

IOPUINYECKUN a/ipec, KOHTAKTHBIC TeIC(OHBI)

(st puzmgeckux aui - ©.M1.0., macnopTHbIE
TaHHbBIE, aJ[PeC PETUCTPALIMH 10 MECTY JKUTEIHCTBA)

JKanoba

(U3no>xenue mo cytu oOparieHus)

(mara)

®.1N.0., NOJDKHOCTE ITOJIINCH

Ie4yaThb
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