YTBEPKIECHO

MIpUKa30M YTIpaBiIeHUs 00pa30BaHUs aJIMUHUCTpALUU
MYHHULUIIAIBHOTO paiioHa «Tpounko-Ileqopckuinn

ot 15 mas 2023 r. Ne 268-1

(mpunoxeHue)

IIpaBuia oOMeHa 1eJI0BBIMHM IOJAPKAMM M 3HAKAMM /1€JIOBOT0 FOCTENPHUMCTBA
B YnpaBjieHuM 00pa30BaHUs AAMUHUCTPANMHA MYHUIIMIIAJIbHOIO pailoHa
«Tpouuxo-Ileyopckuii»

1. O01ue moJI0KeHUH

1.1. IlpaBuna oOMeHa [1€l10BBIMU IOJApKaMU W 3HAKaMH JEJI0BOTO IOCTEIPUUMCTBA B
VYnpasiaeHnun oOpa3zoBaHMs aJIMUHHCTPALMU MYHHIMIAIBHOTO paioHa «Tpourko-Iledopckuii»
(manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBUU ¢ monoxeHusMu Koncturyuuu Poccuiickoit
Oeneparun, DenepanbHOro  3aKkoHa 0T 25.12.2008.  Ne 273-®3 O mpoTHBOACHCTBUN
KOPPYILMW» U IPUHATBIMU B COOTBETCTBUM C HUMHU 3aKOHOZATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuna omnpenensioT €JuHble JUIsl BceX pabOTHUKOB YmpaBieHUs 0Opa3oBaHUS
aJIMUHUCTpAllMM MyHuIunaneHoro paioHa «Tpounko-Iledopckuit» (nanee — YupexaeHue)
TpeOOBaHUS K JAPEHUIO U MPUHATHIO JIEIOBBIX OJAPKOB.

1.3. Yupexnenue mnonAepKUBAET KOPIOPATHUBHYIO KYyJIbTYPY, B KOTOpPOH JIETOBBIC
HOJApKH,  KOPIIOPATMBHOE  TOCTEIPUMMCTBO U IPEJICTABUTEIbCKHE  MEPONpPUATHUS
paccMaTpuBalOTCS TOJIBKO KaK HWHCTPYMEHT JUIsl YCTAHOBJICHUS U MOJJEPYKAHUS JEJIOBBIX
OTHOILEHHUH U KaK MPOsIBIEHHE OOIIETTPUHITON BEXIIMBOCTU B XOJI€ I€ATEILHOCTH Y UPEXKICHHS.

1.4. YupexneHue HUCXOAUT M3 TOro, 4YTO JOJTOBPEMEHHbBIE JEJOBbIE OTHOLICHUS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aUMHOM yBakeHHMH. OTHOLIEHMsI, TP KOTOPBIX HapyLIaeTcs
3aKOH W MPUHIUIBI JEJOBOW 3TUKH, BPEAST PENyTaluu YUYpEKICHHUs U YECTHOMY UMEHH €ro
paOOTHUKOB, U HE MOTYT O0ECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE DPA3BUTHE YUPEXKJCHHS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PaOOTHI Y UpeKICHUS.

1.5. JletictBue IlpaBun pacnpocTpaHsercss Ha BceX pabOTHMKOB YUpexXJEeHHs, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOM JOKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaeyronue Heiau:

- obecrieueHre €AMHOOOPAa3HOr0 TOHMMAaHUS pOJM U MECTa JEJIOBBIX IOJAapKOB,
JIEJIOBOTO  TOCTENPUHMMCTBA, MPEACTABUTENBCKUX MEPONPUATUNH B  JIEJIOBOM  IPAKTUKE
VYupexenus;

- OCYILIECTBIICHUE YIPABJICHUYECKOM W XO3AHCTBEHHOW JAEATEIBHOCTU Y UPEKICHUS
UCKJIIOYMTENFHO Ha OCHOBE HaJJIeXKallliX HOPM U MpaBUJI I€JI0BOTO MOBEACHUS, 0a3UPYIOIINXCS
Ha MpPUHIUIAX KayecTBa IPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIMM, HENOMYLICHUS
KOH(JIMKTa HHTEPECOB;

- onpesiesieHne eauHbIX A Bcex PaboTHUKOB YupexieHus TpeOOoBaHHMH K JapeHHIO U
OPUHATUIO JIEJIOBBIX MOJApPKOB, K OpraHuM3allud W  y4YacTHIO B IPEJCTaBUTENIbCKUX
MEPONPUSTHSIX;

- MUHUMU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yHOTpebiieHueM B o0jacTu
MOJApKOB, MPEJCTaBUTEIbCKUX MeponpusThii. Haumbosee cepbe3HBIMH U3 TaKMX PHUCKOB
ABIIIOTCS OMACHOCTh TMOJKYNA M B3SITOYHMYECTBO, HECIPABEUIMBOCTh I10 OTHOUIEHHIO K
KOHTpareHTam, MpOTEKLIHOHU3M BHYTPH Y UpEKICHUS.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJI0BOT'0 FOCTENPUNMCTBA

2.1. PykoBonutens u PaGoTHuUKM YupekaeHUs MOTyT IOJIydaTh [€JIOBbIE MOAAPKHU,
3HAKH JIEJIOBOTO TOCTEIIPHUUMCTBA TOJIBKO Ha O(QUIMATBHBIX MEPONPUSATHSIX, IIPU YCIOBUH, YTO



3TO HE MPOTHUBOPEUUT TPEOOBAHUSAM AHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA W HACTOSIIUM
[TpaBunam.

2.2.llomapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlOTCA U IPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHs B 1I€JIOM, a HE KaK IIOJApOK HIIU
nepeaaya ero oT OTAECIBHOr0 pabOTHHKA.

2.3. llenoBele nogapku, kotopele PykoBonutens 1 PabOTHUKM OT MMEHH YupeKaeHus
MOTYT II€peaBaTh APYTUM JIMLAM WM IPUHUMATh OT APYIMX JIMI[ B CBS3U CO CBOECHU TPyIOBOMI
JEATEIIBHOCTBIO, @ TAK)KE MPEICTABUTEIBCKHE PACXOJbl Ha JEJIOBOE IOCTEIPUUMCTBO JOJIKHBI
COOTBETCTBOBATH CJIICYIOLIUM KPUTECPUSIM:

-ObITh TPSAMO CBA3aHBI C OCHOBHBIMH LEISMHU JAEATEIBHOCTH  YUpeKIeHus,
npenycmorpenHsiMu [lonoxenuem o6 YmpasieHun oOpa3oBaHus, JTUOO C MAMATHBIMU JaTaMH,
10011esIMH, 00IIEHAMOHAJIBHBIMU IPa3JHUKaMU, HHBIMH COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJIATHCS MPEIMETAMH POCKOIIIN;

- He TPEeACTaBIATh COOOM CKpbITOE BO3HATpaXIEHUE 3a YCIYry, JAEHCTBHE WM
Oe3zeiicTBHE, MOMYCTUTENBCTBO WJIM MOKPOBUTENBCTBO, MPEJOCTABICHUE MPAaB WM MPUHATUE
OIpEeIeIEHHBIX peIlIeHH, INO0 MONBITKY OKa3aTh BIMSHHME Ha MOJydaTels ¢ HHOW He3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- HEe co3/aBaTh JJs [oOJy4yaTenss oO0sf3aTelIbCTBA, CBS3aHHBIE C €ro Cly)KeOHbIM
MI0JIO’KEHNE WM UCIIOJHEHUEM CITYKEOHBIX (JJOJDKHOCTHBIX) 00513aHHOCTEN;

- HE CO34aBaTb pPEIYTAlMOHHOIO pPHCKA I JEJIOBOIO0 HMHUIPKA YUpEeXKICHHUs,
pabOTHUKOB M WHBIX JIMI[ B CIlydae PACKPHITHS HWH(GOPMAIIMA O COBEPIICHHBIX IOAAPKAX
Y TIOHECEHHBIX MPEICTABUTEIBCKUX PacXoax;

-HE  NPOTHUBOPEYUTHh  MPUHLIMIAM U  TpeOOBaHUAM  AHTUKOPPYHIIMOHHOIO
3akoHoJarenbcTBa Poccuiickoit @enepaunu, [lonoxennto 00 aHTUKOPPYNIIMOHHON MOJUTUKU B
Vupexnenun, Koaexcy 53TukM M Cily’)keOHOro THOBEIEHUS pPAOOTHUKOB YUpEXKIEHUS W
OOIIENTPUHATHIM HOPMaM MOPaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBbI€ TTOIapKH, B TOM YHCIIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOTO BHUMAaHUS
M y4acTUs B pa3BJEKaTEIbHBIX W AHAJOTHYHBIX MEPONPUATHAX HE JIOJDKHBI CTAaBUTH
NPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHUE, IPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TMOO
BCTPEUHBIX 0053aTENILCTB CO CTOPOHBI MOyYaTeNsl UM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JICJIOBBIX CYKJICHUW U PEIICHUM.

2.5. CTouMOCTh M TEPUOAMYHOCTh JApPEHUS U TOJIyYEHHs JIEJIOBBIX IOAAPKOB W/MIH
y4acTHsl B NPEICTABUTEIBCKUX MEPOIPHUATHAX OJHOTO M TOrO K€ TPEThEro JUUA JOJIKHBI
OTIpeNIeNAThCS 1€JI0BOM HE0OXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xadectBe momapkoB PykoBomutens u PaOoTHUKHM YUpexaeHUs JIOJKHBI
CTPEMHUTBHCS MCNOJIb30BaTh B MAKCHMAJIBHO JONYCTMMOM KOJIMYECTBE CIy4acB CYBEHUDBI,
IIPEAMETBI U U3JIE€IUs, UMEIOIINAE CUMBOJIMKY Y UPEKICHUS.

2.7.Tlogapku W yCIyrH HE JOJDKHBI CTaBUTh 110/ COMHEHHME HMMUK WM JEJIOBYIO
penyTanuio YupexxaeHus uiau ero PaboTHUKOB.

3. IlpaBa u 00513aHHOCTH PAOOTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1eJT0BbIMHU
NOAapKaMHU U 3HAKAMH J1eJI0BOI0 roCTeNPUMMCTBA

3.1. PykoBoauTens u PabOTHUKY, IPe/ICTaBIIsAS HHTEPECH] Y UPEXKACHUS WIN JeUCTBYS OT
€ro MMEHH, JTOJKHBI COOJIOJATh I'PaHUIbl JOIMYCTUMOTO MOBEAEHHUS NPU OOMEHE NEJIOBBIMU
N0JIapKaMu U MPOSIBICHUHU JEI0OBOTO TOCTEIPUUMCTBA.

3.2. PykoBomutens u PaboTHukM YupexaeHus BIpaBe NapUTh TPETHUM JHIAM U
II0JIy4yaThb OT HUX JEJOBBIE MOJAPKH, OPraHU30BBIBATH M yYacCTBOBAaTh B IPEICTABUTEIBCKHUX
MEPOIIPUATHSAX, €CIU 3TO 3aKOHHO, dTUYHO M JIENAETCS MCKIIOUMUTEIBHO B JIEJIOBBIX LEISX,
oInpeeNeHHbIX HacTosmuMu [IpaBunamu.

3.3. Ilpu nrOOBIX COMHEHUAX B TPABOMEPHOCTH WM STUYHOCTH CBOMX JICUCTBHUI
PykoBoaurens unu PaGoTHUKM YupexaeHus 00s13aHbl IOCTaBUTh B M3BECTHOCTh PykoBoaUTENS



YupexxaeHus 1 IPOKOHCYIbTHPOBATHCS C HUM, IPEXK/IE YeM JapUTh UIIH MOIy4aTh NOAApKU WIIN
y4acTBOBAaTh B T€X MJIM UHBIX IIPEICTABUTEIBCKUX MEPOIIPUATHUSAX.

3.4.1lpyu TONYYEeHHWH JAEIOBOTO IOJapKa WM 3HAKOB JIEIOBOIO TOCTEIPHUHUMCTBA
PykoBoautens win PaGoTHukM VYupexaeHus o0s3aHbl MPUHUMATh MEphbl MO HEIOIMYILEHHUIO
BO3MOYXHOCTH BO3HUKHOBEHHUSI KOH(PIUKTA HHTEPECOB.

3.5. PykoBoautens uiu PaboTHuKM YupexJeHHus He BIPaBe HCIOJIb30BaTh CIIy)KEOHOE
MOJIOKEHHE B JINYHBIX IENISX, BKIIOYAsl UCTIOIb30BAHUE UMYIIIECTBA YUPEKICHHUSA, B TOM YHUCIIE:

- JUId TOJY4YeHUs MOJAapKOB, BO3ZHATPAXKIEHNUS U MHBIX BBIFOJ JUIs ce0s JIMYHO U APYIHX
oI B OOMEH Ha OKa3aHWEe YUYpeXJICHHEM KaKUX-JIMOO YCIAYr, OCYIIECTBICHUS JIMOO
HEOCYIIECTBICHUs ONPEAEICHHbIX ACHCTBUM, nepeaaun uH(popManuy, B T.4. HHGOpMALMU IS
CITy’keOHOTO TOJIb30BaHUS,

- Ul TIOJyYeHMs IOJApKOB, BO3HATPaKIACHUS M MHBIX BBITOJ KaK JIMYHO, TaK W s
JIPYruX JIMI] B TPOLECCe BEACHHS Jel YUpeXJACHHUs, B TOM 4YHUCIE, KaK 10, TaK M IOCJe
IPOBE/ICHUS IEPETOBOPOB O 3aKIFOYEHUH I'PAXKAAHCKO-TIPABOBBIX JOIOBOPOB U MHBIX CHIEJIOK.

3.6. PykoBomutento u PaGoTHukaMm YupexaeHUs HE PEKOMEHIYeTCS NMPUHHUMATH WU
nepeaapuBarh MoJapku JUO0 YCIyTry B JF0O0M BUE OT TPEThUX JIUI] B KaueCTBe 0J1aroJapHOCTH
3a COBEPILEHHYIO YCIYTy WIN JaHHBIA COBET.

3.7. PykoBonutento u PaboTHukam VYwupexJeHus He [OIycKaeTcs IepeiaBaTb U
NPUHUMATH TIOAAPKU OT YUPEKICHHUS, €r0 paOOTHHKOB M MPEICTABUTENICH B BUJE JECHEKHBIX
CPEeCTB, KaK HAJIMYHBIX, TAaK U OE3HAJIMYHBIX, HE3aBUCUMO OT BAJIOTHI, a TaKXKe B (opMe aKIuii,
OTIIMOHOB WJIM MHBIX JINKBUIHBIX [IEHHBIX OyMmar.

3.8. PykoBoauTens 1 PaGoTHUKN YupexeHUs JOJKHBI OTKA3bIBAThCS OT MPEI0KEHUN
MOJTyYEHUs TTO/IaPKOB, OIUIATH X PACXO/0B U T.II., KOTJIa TOJOOHBIE JIEHCTBUS MOTYT MOBIIUATH
WIN CO3/1aTh BIIEYATJIEHUE O BIMSIHMU HA UCXOJ CIHEIKH, PE3YJIbTaT MPOBEIEHUs] KOHKYPEHTHO
CHOCOOHBIX 3aKYIOK, HAa IPUHAUMAEMbIE Y UPEKICHUEM PEILICHHS.

3.9. PykoBonutens u PaGoTHuku YupexaeHus He npueMmiatoT koppyniuu. [lonapku He
JIOJDKHBI OBITh WCIOJB30BAaHBI ISl JTAYW/TIONYYSHHUS B3SATOK WM KOPPYIIMH B JIFOOBIX €€
HPOSIBICHUSX.

3.10. PykoBoaurens wim PaboTHUK YUpexIeHHs HE BIIpaBe NMpeiaraT TPEThUM JIHIAM
WIN IPUHUMATh OT TaKOBBIX MOJAPKH, BBIIJIATHI, KOMIEHCALMHU U T.I. CTOUMOCTBIO cBbIilIe 3000
(Tpex Tricsu) pyOsaeil uau He COBMECTUMBIE C 3aKOHHOW MPAKTHUKOM J1€J0BBIX OTHOIIEHUH.

3.11. PykoBogurens uiau PabGoTHUK VYdpexaeHHs, KOTOPOMY TIpH BBIIOJIHEHUHU
JOJDKHOCTHBIX  OOSI3aHHOCTEH TIpeIaraloTcsl IMOAApKM WM HMHOE BO3HArpaXKJIeHHWE Kak B
OpsSIMOM, TaK U B KOCBEHHOM BHJIE, KOTOPbIE CIOCOOHBI MOBIMATH HAa MOJArOTaBIMBaeMble W/WIIN
NPUHUMAaEMbIe UM pPEIICHUS WU OKa3aTh BIMSIHUE Ha €T0 JeiicTBHe/0e31eHCTBHE, TOIKEH:

- OTKa3aTbCcsd OT HMX M HEMEUIEHHO YBEJIOMHTb PYKOBOJIUTENS YUpexIeHHs o (akre
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

- [I0 BO3MOYKHOCTH MHCKJIIOUHUTH JajbHEHIINE KOHTAKThl C JIUIOM, MPEII0KHUBIINM
MIOJTAPOK HJTH BO3HArpakJIeHHUE, €CIIM TOJIBKO 3TO HE CBS3aHO CO CIYXeOHOW HEOOXOANMOCTHIO;

3.12.B cnyyae BO3HHMKHOBEHHS KOH(DIMKTAa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HMKHOBEHHUS! KOH(DIMKTAa HWHTEPECOB IPH TOIYYCHUH JIEJIOBOTO IOJapKa WM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA (B CiIydae, €M MOJapOK WM BO3HATrpaKJIeHHE He MpeJICTaBIseTCS
BO3MOXXHBIM OTKJIOHHUTh WJIM BO3BPaTHTh, NEpEelaTh €ro COOTBETCTBYIOMICH CITy)KeOHOMH
3aMMCKOM /711 IPUHATHS COOTBETCTBYIOUIMX MEP PYKOBOAMTENIO YupexaeHus) PykoBonutens
unn  PaGotHuk YupexneHus oOs3aH B MUCBbMEHHOW (OpMe YBEIOMHUTH 00 3TOM OJHO W3
JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPOTHBOACUCTBUE KOPPYIIHMHM, B COOTBETCTBUH C
MPOIIENYpOH PACKPBHITHS KOH(MIWKTa MHTEPECOB, yTBepxKaeHHOU [lomoxeHnemM o KOHQIHMKTE
UHTEPECOB, IPUHSITHIM B YUPEKIACHUU.

3.13. PaGoTHUKaM Y4UpexkIeHUs 3alperiaeTcs:

- CAMOCTOATENIBHO TNPUHUMATh TPEAJIOKEHHUST OT OpraHM3aldi MM TPEThUX JIUI]
0 BPYYEHHUU JI€TOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JIEIOBOI'O TOCTEIPUHUMCTBA;



- IpUHUMATh 0€3 COrTacoOBaHUS C PYKOBOJUTENEM YUPEKICHHS MACNOBBIC IMOAAPKH
W 3HAKK  JIEJIOBOr0 TOCTENPUMMCTBA B  XOJE€ IHPOBEICHHS JICJIOBBIX IMEPETrOBOPOB,
IPY 3aKJIOYEHUH JIOTOBOPOB, a TaKK€ B MHBIX CIIydasX, KOrja MOAOOHBIE IEHCTBUS MOTYT
MOBJIUATH WIM CO3JaTh BIIeUaTIeHHe 00 UX BIMSHUU Ha IPUHUMAEMbIE PELICHHUS;

- IPUHAMATH JIE€JI0BBIC NIOJAPKU U 3HAKHU JEJIIOBOIO T'OCTEIPUUMCTBA B XOJ€ MPOBEICHUS
TOPTOB U BO BPEeMs MPSIMBIX IIEPErOBOPOB MPH 3aKITIOYEHUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AIMH WIIM TPETHUX JIMIl TAPUTh UM JIMOO UX
POJICTBEHHUKAaM [IEJIOBbIE TMOJApKH W/WIM OKa3blBaThb B WX TMOJb3y 3HAKU JIEJIOBOTO
TrOCTENPUHUMCTBA;

- IPUHUMATh TOJAPKU B BHJE HAJTUYHBIX, OC3HAIMYHBIX JCHEXKHBIX CPENICTB, LEHHBIX
Oymar, JparoleHHbIX METAJIJIOB.

3.14. Ilpu B3aUMOJEHCTBUU C JIMIAMHU, 3aHUMAIOINIMMH JIOJDKHOCTH TOCYJapCTBEHHOM
(MyHMLIMTIQIBHOM) ~ CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATBHCS HOPMAaMH, PETYIHPYIOIIUMHU
STUYECKHE HOPMBbI U TpaBuUiia CIY>KEOHOTO MOBEACHUS TOCYNAapPCTBEHHBIX (MYHUIIUIAIHHBIX )
CIIyKalux.

3.15. Heucnonnenue Hacrosmux [IpaBunm MoxkeT cTath OCHOBaHHMEM JUIsS IPUMEHEHUS K
pabOTHUKY Mep AUCLHUIIIIMHAPHOTO, aIMUHUCTPATUBHOT'0, YTOJIOBHOTO U IPAXKIAHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuiia moajiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
00pa3oM mepeaaroTcs JEJOBbIE MOJAPKH U 3HAKU JCJIIOBOIO TOCTEIPUUMCTBA: HANPAMYIO WU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna SBISFOTCS 00513aTEBHBIMU JJII BCEX PAOOTHUKOB Y UPEKICHHUS
B IIepuo pabOThl B Y UpEkKICHUU.



